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Introduction

Introduction

General Information

Pacioli/400 Power Ledgsr named in honor dfralL u c a
published in 1494, contains the first detailed description of the double entry accountirgasysltié400

Power Ledfes feature rich and highly intuitive. It is designed to provide accounting departments with the
information required while significantly reducing processing times.

Pacioli/400 Power Ledgera true mukiser aplication.
journals without procedure conflicts.

Paci ol

i Suma dArithmatidae x t |

Users can enter data, run inquiries and post
The embedded report writer is the most powerful report writer

available for the AS/40@Pacioli/400 Power Ledlgerasily interfaced to other applications such as ERP,

operations and service management software.

Fixed Assets

Accounts Payroll
Payable
Accounts Project
Receivable @ Accounting
General
Ledger Data
Files
General @ General
Ledger Ledger
Transaction Journal Files
Files
General
Ledger
Master File

Other applications such as Accounts

Payable/Receivable and B#yran interface to
Pacioli/400 Power Ldtiger

The data flows into tiHeower Ledger IData Files in
the form of batches.

The batches are transferred toRbever Ledger I
Transaction Files afbwer Ledger Bournal Files.

Bat che

Once posted, the batch data updateB dmeer

S ar e

brought

acr oss

Ledger IIMaster File. The Master File houses the

balances and activity/history for the Chart of
Accounts.It provides current balances from

Pacioli/400 Power Ldtiged any interfaced

applications.



Pacioli/400 Power Ledger Il

Features and Functions

ThePacioli/400 Power Ldtg@plication:

0 Streamling®urnal entry processing

Enhances the budgeting process

Provides powerful consolidation features
Supports muHievel security

Processes inteompany accounting

Multi-currency

Interfaces with all Advanced Logic Solutilores applications
Reopen journals for adjustments

Minimizes period/yeand close processing time

U Includes powerful embedded report writer features

Journal entries are entered iR&xioli/400 Power Leldgdirectly, or from other interfaced applications.
Pacioli/400 Power Ldtlgerifies valid account codes and journal status during journal entry

A journal st at us ¢efl or teft dpen. Tha dpplicatoa @ill notgost aljoarnaptioasis
out of balance. Posting a journal transfers the data teotier Ledger IMaster File. Detailed
information is located on the Transaction Registrough Inquiry Financial Statemem®vide current
information throughout the accounting period. The Trial Bal&rmesaction Register, and Financial
Staements offer information to determine adjusting enegded before period claseyearend close

The Transaction Registgovides auditors with degalltransactions for the year by account abgear

end. The yeand close process rolls the ending balances for the Balan@e&heds into the New
Year ds openi ng b a Statemer accounts Rre ocafculated them dlealed sThe entry is
posted to Retained Earniraggomatically.

(Il I I < I A I <



Introduction

How to Use This Guide

This Guide follows a oOhow t od a pRaciot/400 Powdr bdilgert h e
The Table of Contents, Index, and Appendices help you to locate information about the functions ant
features in the application. For example, information concerning the journal entry proceskiis locat

o0oChapter 5: Journal so. Each c h @acioléd00 Poveer Ldbtges i g n e

Application Setup

Application Application Setup includascount structure, journal typasrency,
Setup and system parameters.
~~ Data Transfer:
Data Data Transfeconverts the data from an external system into
Transfer Pacioli/400 Power Ldtger
~ Chart of Accounts/Master File
A%Qg”n(t)sf ) Chart of Accounts/Master File includes consolidation account codes,
Mester Eile group headings, statistical accounts, inquiry, and history.
5 d'_'_ Budgeting:
gpﬂgtr'lgg Budgeting functions offer several budgeting fields. Budgets can be
done by ranges or individual accounts.
~~
Journals:
Journals Journals include Regular, Standard, and Accruals. Posting External
Journals or Pri ocove¥edlzere6s Jour nal
Fmg:gim Financial Statements:
Statements Financial Statements are user defined. Statements can include
allocations, ratios, departmental, and multiple company reporting.
[ .
Period/Year Period/Year End Close:
End Close The Period/YeaEnd Close generates three reports: Transaction
RegisterClosing Trial Balanand Journ8ummary Report. Year

End Close calculates Retained Earringsnatically.



Pacioli/400 Power Ledger

Navigation Techniques

Navigationfrom one menu to another the PaciddO0 Accounting Suéquires understanding function
(command) keys, message support, rollup/rolldown support, find lines, and option columns.

Function (Command) Keys

F1 Help Help text is available at field level on all screens. Position the cursor under the field tl
are interested in learning about. Press the HELP or (F1) key to view the hdlpextorA
changed data is lost when pressed.

NOTE: Pacioli/400 Accounting &utains extensive help text. On a PC keyboard, the
oHel p6 key may be mapped as the 08Sc

F3 Exit this function. No further processing will take place.

F4 Use this Function key to prompt a selection. This action key will take you to a list of options
available for that field. Pl ease use op

F5 Refreshthe screen, any changed information will show.
F6 This Function allows you to add or create.

F7  This Function will toggle between all available options or it posts journals in the journal entr
function.

F8 Reopens posted journals for edit in the journal entry function.
F9 This Function gives y@ecess to a commalitte

F11 View 2 in the Chart of Accounts Master File. Go to reports from formatting. User jobs from
reports menu.

F12 Cancel This will go back to the previous screen.
F14 Add a Header Spification in formatting.

F15 Add a Column Control Specification in formatting.
F16 Add a Detail Specification in formatting.

F17 Allow you to change, assign, or clear a company that may be locked into a user and allows
change output printeilhe application administrator may restrict your use of this function key

F21 Sends a list to your designated printer of the information on the screen.

Message Support

During aPacioli/400 Accounting Btéctive session, you may see a mesgage ap line 24 (or 27) of

your display.

|l f the message ends in 0...0 there is more infoc
message and press the Hedg (F1) key to view the entire text of the message.

10
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fthemss sage ends in a o0+6 in position 24/78 (or 2
Move the cursor under the message and use the Rollup/Ri&®nin display the additional messages.

Rollup/Rolldown Support

During aPacioli/400 Accounting Suitd er act i ve session, you may see
of the screen. Use the Rollup/Rolldown keys to display the next screen. This option on an AS/40(
keyboard is Shift and the up or down arronkd3Goards use Page Up and Page Down.

Find Lines

The column specific Find Litecated on many of the screens throughout the application provides quick
access to data. Enter the search criteria in the field above the column or cglwmwssktosearch. For
example, on the Master File menu, you can search by company number, account code, account na
account type, or by grouping several columns.

Option Columns

The Option Columpn mar ked, aiss OVOlper e t he act arefounddaeteeitape d i
of the screen. For example, on the Master File screen, options available include A=Actuals, 2=Change, 1
Pl acing an OAO6 n non hteheOpMd tne rCoRiulme screen wou
balances for the chosen account.

Printer Defaults

The Printer Defaultare found at the bottom of screens that generate output to the spool file. You can save
the Printer Defaults by pressing F23 after filling in the defaults. These will be saved by user ID and repol
The following ar@acioli/400 Accounting &efideilts:

Tablel Printer Options

Repeal Batch Forms Queue Copies Hold Savsg
N Y *STD QPRINT 001 N N

Prompt Entry
Repeat Redisplay the screen without returning tc
menu first.

Y You want to make several report
requests before returning to the me

N You have no additional report
requests to make after the one you
about to enter.

Batch Submit the job to the batch subsystem ol
the AS/400.

Y The job may not become active for
while if the system is busy. Howev
you will be able to use your
workstation for additional work whil

11
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Prompt

Forms

Queue

Copies
Hold

Save

Pacioli/400 Power Ledger

Entry

you wait for the job to procesgou
can check the status of a submittec
job from any menu by selecting
option 81.

N The job will run immediately at you
workstation.

A Forms Type that has been set up for tr
applications to use. RefelFmrms Types
on page 27

The name of the AS/400 output queue to
send the printed report. Timsght be the
actual name of a printer within your
network.

How many copies of the report you want.

Specifies whether the spooled output is t
before printing.

Y The spooled output is held. Select
option 80 from any menu to display
your spoled files. A held file can b
released with option 6.

N The spooled output is printed as sc
as the printer is available.

Specifies whether the spooled output is
saved after printing.

Y The spooled file data is kept on the
output queue. Yomust delete the
file. After the file is produced, the
number of copies is set to 1, and tr
status of the file is changed to SAV

N The spooled file data is not kept
(saved) on the output queue after i
produced. The AS/400 automatica
deletes thepooled file.
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ESC Key

While working in any menu option, you can press the ESC key and instantly have access to the Assist
Menu options, if allowed by your MIS department.

Screeri Assistant Menu (ESC key)

Pacioli/400 Applications
ASSISTANT MENU

DISPLAY SUPPORT
. Current Job 70. Maintain License Access Code
. Current Job Log 72. Work with PTF History i Programs
. User Batch Jobs 73. Work with PTF History - Files
. User Interactive Jobs 74. Work with Application Job History
. DataA rea 76. Work with System Journal PXADTA
. Object Service Information 77. Print Session PXADTA Jrn Entries
. Program Information 78. Display PXADTA Journal Entries
. File Information 79. Next Start, Go To Support Menu

SYSTEM SERVICES
31. Operational Assistant (TM) Menu 80. User Printed Output
32. Change Job Attributes 81. User Submitted Jobs
82. About Pacioli/400

88. Syste m Operator Messages
89. User Messages

F3=Exit F12=Cancel

Options under Display allow you to display the current job, current jagelobatch jobs, user interactive
jobs, data area, object service information, program information, or file information.

Options under System allow you to have quick access to the Operational assistant menu and change
attributes instantly.

Options undeSupportal | ow you to view updates and job history. fi N e
with application system features.

Options under Services allow you to quickly work with printer output, work with submitted jobs, give you
informationabout Pacioli/400, display and work with system operator messages, and display and work wi
user messages.

To select any choice on this screen, type the correspondaigitwamber in the option field and then

press <enter>.

13



Pacioli/400 Power Ledger

Menus

PGLMNU Main Menu

To access the Main Menu from an AS/400 Command Line:
U Command to start Pacioli/406TRPACIOLI

The application starts with the default files library name of PACIOLIDTA and menu PGLMNU is
displayed. For most users, this is all you need to do to start the application.

To select a meraption:
U Key in the number of yogelection
U Press <enter>

Screen2 PGLMNU Pacioli/400 Power Ledger Main Menu

PGLMNU Pacioli/400 Power Ledger Main Menu

System: SSSSSSSS
Select one of the following:

Pacioli/400 Power Ledger
. Journals Menu
. Financial Statements Menu
. Reports Menu
. File Maintenance Menu
. Inquiry
. Period/Year - End Close
. Dat a Transfer Menu

Selection or command
===>

F3=Exit F5=Refresh F9=Cmd Line F12=Cancel F17=Options

The Main Menu is the primary menu that leads to submenus. The primary menus are grouped by tl
following:

1. Journals Menu¥You can enter journals interactively, change journals that have niotduegnpteriod
close, post or reopen standard journals, work with standard journals and post prior year journals. S
PGLMNU10 Journals Meran page 15

2. Financial Statements MenuYou can print financial statements create, copy, or change formats, look
up column code test or definitions, imgeotver Ledger Hormats, print Format File Listing, Format 1D
Listing, Format Quick List, or Format Text Listing. See

14
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PGLMNUZ20 Financial Statements Menyage 17

3. Reports Menu:You can print Financial Statements, Trial Balance, Journal Listing, Transaction Registel
Chart of Accounts, Master File Listing, Consolidated Account Listing, or Divepartf@ent Listing. See
PGLMNU30 Reportsn page 18

4. File Maintenance Menu:You can add, delete, display, copy suspend/deactivate accounts, look at actua
account or budget data, maintain budget data, create, change, display, or delete journal types, period
data or currency data. & MNU40 File Maintenanoa page 19

5. Inquiry: Inquire into balances and journal activity.

6. Perod/Year-End Close: You can close the period/yeard to finalize an accounting period. See
Period Closen page 107

7. Data Transfer:You can post external journals, import MAPICS or DMAS GELMAS accounts, post
MAPICS or DMAS journals from TEMGEN, work with external journal load audit history, or post PC
journals. S@GLMNU70 Data Transfer Memm page 20

61. System Administrator MenuYou can manage the setup of the application functions and features that
are common to the Pacioli/400 Accounting Suite applicationBX&EMWNU System Administrator Menu

on page 21

63. Accounts Payable MenuThe Pacioli/400 Accounts Payable application is a separately orderable
application that assists you in managing your vendor invoices and payments. Pacmli®Ayable
automatically sends Purchase Journals and Cash Disbursements Jaciwdilgl@® Power Ledger |l

64. Accounts Receivable MenuThe Pacioli/400 Accounts Receivable application is a separately
orderdle application that assists you in managing your customer invoices and payments. Pacioli/4(
Accounts Receivable automatically sends Sales Journals and Cash Receipts Riniatitd®QoPower
Ledger.ll

70. Mantain License Access CodeYou can enter a new license access code to extend the use of the
Pacioli/400 Power Ledgg@plication.

72. Work with PTF History - Program Library: See which programming updates have &egelied to
yourPacioli/400 Power Ledggplication.

73. Work with PTF History - Files Library: See which database updates have been applied to your
Pacioli/400 Power Ledgg@plication data files library.

74. Work with Application Job History:You can view a history B&acioli/400 Power Ledgeenl option
selections to see when certain jobs were run or what menu optiohsia taken.

80. Work with Your Printed Output:You can manage spooled output that you have created.

81. Work with Your Submitted JobsYou can view your jobs that have been submitted to the batch
processor to run in the background when resources afgdavaila

82. About Pacioli/400 Power LedgerYou can check the overall status of your application environment
to see what about your iSeries (or AS/400) and abouirgmali/400 Power Ledgeehise information.

89.Display User MessagesYou can manage the iSeries (or AS/400) messages that have been sent to yoL

PGLMNU10 Journals Menu
The Journals menu (PGLMNU10) contains options to work with journals.

15
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Screen3 PGLMNU10 Journals Menu

PGLMNU10 Pacioli/400 Power Ledger Journals Menu
System: SSSSSSSS

Select one of the following:

Journals
1. Journ al Entry
2. Copy Standard Journals
3. Post Prior Year Journals

Support
70. Maintain License Access Code
71. Electronic Customer Support
72. Work with PTF History - Program Library
73. Work with PTF History - Files Library
74. Work with Application Job History

Selection or command
===>

F3=Exit F5=Refresh F9=Cmd Line F12=Cancel F17=Options

1.Journal Entry:Create new journals. Manage journals that have not been through a period close.
2.Copy Standard JournalsSt andar d or repetitive journals nee
before being posted.

3. Post Prior Year Journalswhena fiscal year is closed, Power Ledger produces a closing Trial Balance, &
Transaction Register and Journal Listings. Once you have entered adjusting journals for the prior year,
run this option to post the journal(s) and reprint the Trial Baland®wamal Listings (the Transaction
Register does not reprint).

16
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PGLMNUZ20 Financial Statements Menu

The Financial Statements Menu (PGLMNUZ20) contains options to manage and print your financia
statements.

Screerd PGLMNUZ20 Financial Statements

PGLMNU20 Pacioli/400 Power Ledger Financial Statements Menu
System: SSSSSSSS
Select one of the following:

Financial Statements

. Print Financial Statements

. Formatting

. Column Code Text

. Column Code Definitions

. Import General Ledger Formats
. Format File Listing

. Format ID Listing

. Format Qu ick List

. Format Text Listing

1
2
3
4
5
6
7
8
9

Selection or command
===>

F3=Exit F5=Refresh F9=Cmd Line F12=Cancel F17=Options

1. Print Financial StatementsManage reports that contain one or more formats for printing your
Financial Statements.

2. Formatting: Define Financial Statement formats such as an income statement or a departmenta
comparison.

3. Column Code TextManage the auto headings that prin€C@umn Control Codes.

4. Column Code Definitions:Manage the Column Control Codes which define the calculations to be
done within a format.

5. Import General Ledger Formatsif you have previously exported one or more formats to a temporary
library, uséhis option to importhe format(s) to this Pacioli/400 environment.

6. Format File Listing: List all the detail about an individual format. Cross reference to the accounts in a
company.

7. Format ID Listing: List all of the definebrmat names.

8. Format Quick List: Prints a compact list of the specifications in a format.

9. Format Text Listing: Lists the Column Code Column Headings.

17
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PGLMNU30 Reports
Screen5 PGLMNUS30 Reports

PGLMNU30 Pacioli/400 Power Ledger Reports Menu
System: SSSSSSSS

Select one of the following:

Reports
. Print Financial Statements
. Print Trial Balance
. G/L Journal Listing
. G/L Transaction Register
. Print Chart of Accounts
. G/L Master File Listing
. Consolidation Account Listing
. Division/Department Listing

Selection or command
===>

F3=Exit F5=Refresh F9=Cmd Line F12=Cancel F17=Options

. Print Financial StatementsPrint your formats grouped by report name.

. Print Trial Balance:The Trial Balance lists all accounts for the company.

. G/L Journal Listing: List the details or summary of one or more journals.

. G/L Transaction Register:List the journal detail by accouode.

. Print Chart of AccountsList your accounts.

. G/L Master File Listing: List the balance and budget totals by account code.

. Consolidation Account Listing:List the chart of accounts by consolidation account code.
. Division/Department Listing: List the divisions and departments for a company.

00O ~NO Ol WN P
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PGLMNU40 File Maintenance
Screen6 PGLMNU40 File Maintenance Menu

~N o ok WN R

PGLMNU40 Pacioli/400 Power Ledger File Maintenance Menu
System: SSSSSSSS

Select one of the following:

File Maintenance
. Chart of Accounts
. Budgeting
. Journal Types
. Period End Dates
. Currency Table
. GL Ma ster File Copy by Div/Dept
. Divisions/Departments

Selection or command
===>

F3=Exit F5=Refresh F9=Cmd Line F12=Cancel F17=Options

. Chart of AccountsAdd new accounts. Manage existing accounts.

. Budgeting: Create budgets for ranges of account codes.

. Journal TypesJournal types define the type of journals that can be processed.

. Period End DatesSet up and manage the dates for your fiscal calendar.

. Currency TableDefine currency rates.

. GL Master File Copy by Div/Dept: Quickly create new accounts fromdhkisting chart of accounts.
. Divisions/Departments: Set up and manage divisions and departments for reporting.

19
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PGLMNU70 Data Transfer Menu
Screen7 PGLMNU70 Data Transfer Menu

PGLMNU70 Pacioli/400 Power Ledger Data Transfer Menu
System: SSSSSSSS

Select one of the following:

Data Transfer
. Post External Journals
.Load Budgets from Excel
. Import MAPICS GELMAS Accounts
. Post MAPICS Journals from TEMGEN
. Imported Journals Audit History
. Import DMAS GELMAS Accounts
. Post DMAS Journals from TEMGEN

Selection or command
===>

F3=Exit F5=Refresh F9=Cmd Line F12=Cancel F17=Options

1. Post External JournalsPost journals from an application outside of Pacioli/400.0oulfhgve an
application that creates journals, use this option to import the jourratsnatd_edger |l

Load Budgets from Excel:

Import MAPICS GELMAS Accounts:
Post MAPICS Journals from TEMGEN:
Imported Journals Audit History:

Import DMAS GELMAS Accounts:
Post DMAS Journals from TEMGEN:

No ko
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Screen8 PXAMNU System Administrator Menu

PXAMNU Pacioli/400 System Administrator Menu
System: SSSSSSSS

Select one of the following:

System Setup Functions
1. Work with Company Setup
2. Work with User Profiles
3. Work with Country Codes
4. Work with Currencies
5. Work with Chart of Accounts
6. Work with Forms Types

Power Ledger Setup Functions
11. Work with Currency Table
12. Work with Journal Types
13. Work with Period End Dates
14. Work with Divisions/Departments

Sel ection or command
===>

F3=Exit F5=Ref resh F9=Cmd Line F12=Cancel F17=Options

1. Work with Company SetupYou can manage the information about your companieo®apany
Configuratioron page 28

2. Work with User ProflesYou can | i mi taccess to theeapplicatiorcand / orscefeatures
within the application. You can | i mi tUseoRrofile e st r
on page 23

3. Work with Country Codes:

4. Work with Currencies:

5. Work with Chart of Accounts:

6. Work with Forms Types:

11. Work with Currency Table:

12. Workwith Journal Types:

13. Work with Period End Dates:

14. Work with Divisions/Departments:

Application Setup

General Information

Application Setupovers the timely completion of the Company Configur&ystem Configuration, and
Data Transf er . Paciai/@0 Rdwer §diigefers to definéd parameters in the application

to meet your specific needs. Application Setup covers the timely complét®rparameters for
Company Configuration, Security Transfer, and Data Transfer. If you have more than one company, ea

21
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company will need to be setupRacioli/400 Power LetgerThe application supports up 8999
companies.

Application Setup includes: System Configuration,
Company Configutian, and Data Transfer.

System > Currency Table ) _ _ _
Configuration Forms Types System Configuration defines Currency Tables,
L ) Forms Typeand Electronic Customer Support
@ (ECS).
Company [ Account Structure] Company Configuration defines Account Structures,
Configuration » Journal Types Journal Types, and Period End Dates.
Period end Dates
@ > ’ Data Transfer int®acioli/400 Power Ldtigerers
data transferred from External Journals interfaced
with the application, uploading EX8pfteasheets,
Data External Journals and MAPICS®r DMASGELMASTEMGEN files
Transfer MAPICS applicéions.

Excel Spreadshee

22



Application Setup

Features and Functions

Pacioli/400 Power Ldti@srstem Configuration includes:

U User Access Configuration

Separate Job Queeand Library Option

Define Forms Types: Standard, Compressed, Portrait
License Cod®laintenance

Currency Support

[ en A e S e S e

User Profiles

User Profiles help to insure the integrity of the data of your application. Ahalsemel functions

may determine the accls&l for each individual. User access can be defined by user for each company.
To allow users to accéxacioli/400 Power Ldtlgeu have to add them to the User Profiles

The access to an application as explained bef ol
be effective you should also have or plan to install System PasswoyrdlSexl20), or greater.

NOTE: If a user does not have authorization to a function, the function will not be
displayed on the screen. Only the functions a user is authorized to will be
displayed.

User Profiles

U From thePacioli/400 Power Leddaiii Menu
U Select System Administrator Menu (Option 61), press <enter>
U Select Work with User Profiles (Option 2), press <enter>

23
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System Configuration

System Configuration defines the system control parameters of the application.
From thePacioli/400 Power Leddaii MenuPGLMNU):
U Select System Administrator Menu (Option 61), press <enter>

cC:

Select Work with Company Setup (Option 1), press <enter>
Select Application Setup (Option 8)

Select Change Settings (Option 2) beside AppGD Bower Ledger Jlpress <enter>
Screen FS1521 displays.

FS1521 Pacioli/400 Accounting Suite mm/dd/yy
XXXXXXXXXX General System Data

Enable interface to DMAS data
Enable interface to MAPICS data.... Y

Reports job queue
Job queue library

Financial Statements job queue . ...

Job queue library
Period Close job queue
Job queue library
Reorganize Files job queue
Job queue library
MAPICS/DMAS job queue
Job queue library

QBATCH

External Interface Data Library Name.. *NONE
External Interface Program Library Name *NONE

F3=Exit F12=Cancel

Prompt

Enable interface to
DMAS data

Enable interface to
MAPICS data

24

Online Help

Entry

Do you want to be able to transfer balances and jourr
from the DMAS application?

N You are not using the DMAS set of applications
do notwish to transfer balances and journals frc
DMAS.

Y You are using DMAS and you wish to transfer
balances andar journals from DMAS.

When you change from Y to N, the following occurs:
1. Any company interface which was D is reset tc
(Pacioli). All interfacing environment and
company information is cleared.
2. Any user profile authorizations for the interfaci
applcation are cleared.

Do you want to be able to transfer balances and jourr
from the MAPICS DB or XA application?

besi

de
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Prompt

Reports job queue

Financial Statements job
queue

Period Close job queue

Reorganize Files job
queue

MAPICS/DMAS job
queue

External Interface Data
Library Name

Application Setup

Entry

N You are not using ttdAPICS DB or XAset of
applications or do netish to transfepalances anc
journals from MAPICS

Y You are using MAPICS DB or Xkd you wish to
transfer balances anar journals frontMAPICS

When you change from Y to N, the following occurs:
1. Any company interface which was M is reset tc
(Pacioli). Alinterfacing environment and
company information is cleared.
2. Any user profile authorizations for the interfacit
application are cleared.

Enter the job queue name to use when running repori
other than Financial Statements. This job queue coul
allow multiple jobs to run concurrently. Leave blank t
thedefauf ob queue for the u:

Enter the job queue name to use when running Finan
Statements. This job queue could allow multiple jobs
run concurrently but our recommendation is to limit th
number of concurremnbbs based on system resources.
Leave blank to use the d
profile

Enter the job queue name to use when closing fiscal
periods. This job queue must be a single thread job ¢
That is, only one joghould be allowed to run at a time.
Leave blank to use the d
profile

Enter the job queue name to use when reorganizing f
This might be a job queue that is only active after nor
businessdurs. These jobs must be run when no one
is active in the application. This job queue must be a
thread job queue. That is, only one job should be allc
to run at a time. Leave blank to use the default job gt
for the userds profile

Enter the job queue name to use when transferring

balances or journals from MAPICS or DMAS. This jo
gueue must be a single thread job queue. That is, on
job should be allowed to run at a time. Leave blank t
the defaultjopueue for the wuser

If you have an application that creates journal entries
you wanto send to Pacioli Power Ledger, enter the ne
of the library that contains the data.

25



Prompt

External Interface
Program Library Name

Function Keys

26

Pacioli/400 Power Ledger

Entry

The company configuration process will create empty
copies of the data files needed to interface into Powe
Ledger.

File Interface Usage
GLDATA GL Journal Entries

Note: The External Interface Program and Data Libre
Names can be the same.

Library User's application library name that is-
Name contain the interface data file objects.
*NONE There is no external application that wi

send GL data to Pacioli.

If you have aapplication that creates journal entries tf
you want to send to Pacioli Power Ledger, enter the r
of the library that contains the programs.

The company configuration process will create copies
the programs needed to interface into Power Ledger.
These are small programs that temporarily set the libi
list of the job to include the Pacioli libraries. At the

conclusion of the importing of data, the library list is re
to your original list at the time this program was callec

From yourapplication, load the data file(s) then call th
program listed below which then interfaces the data ir
Pacioli. There are NO parameters on the call comma
Once the program completes, the data file(s) will be
cleared.

Program Interface Usage
PGL39Z GL Journal Entries (file set GLDATZ

Note: The External Interface Program and Data Libre
Names can be the same.

Library User's application library name that is -
Name contain the interface program objects.
*NONE There is no external applicatibat will

send GL data to Pacioli.

Enter Process changes and display screen:
e PXAO0l1l1RL



Application Setup

Prompt Entry
F3 Ignore changes and display screen PXAO]

Forms Types

To Define Forms Type:
U From thePacioli/400 Power Ledgéaii Menu
U Select System Administrator Menu (Option 61), press <enter>
U Select Work with Forms Types (Option 6), press <enter>

Currency Table

Currency support provides translationfreapiently as each period when printing the Trial Balance and
Financial Statements. You control how much accuracy you want in the translated amounts. If you choc
to translate each period by the ending rate for that period, the following occursitmoymiitypes:

U Balance Sheet accouds he transl ated amount for each
multiplied by the ending rate for that period. Thetgelte amount equals the accumulated
period activity plus the beginning balance multiplidtte ending rate for the yadate period.

0 P&L accountdt he transl ated amount for each period
ending rate for that period. The yeatlate amount equals the accumulated peanslated
amountsatec h peri odds ending rate.

U Retained Earningsthe translated beginning balance equals the beginning balance multiplied by the
ending rate for the previous fiscal year. Any activity in a period is also multiplied by the ending ra
for the previous fiscgear.

The minimum set up for a company is for a Period End Table entry for the last date of the fiscal year
years ago and for each period of the current fiscal year and the prior fiscal year. At a minimum, there m
be a Currency Exchange Rate fofabiedate of the fiscal year 2 years ago.
For example: Your company is ofpg&fiod accounting and your fiscal year ends on September 30.
If your current fiscal year is 2001, you need a Period End Table entry for period 2003/12 (Sept 3(
2003), for eachgpiod in fiscal year 2000 and each period in fiscal year 2001. You need a Currenc
Exchange Rate for Sept 30, 2003. Currency Exchange Rates for each period in fiscal years 2000
2001 will produce translated balances that are more accurate.

When the agplication attempts to translate a currency and cannot find a corresponding Period End Table
entry, the application uses the default rate of 1.00 (thus no translation). The application searches !
Currency Exchange Rate table for a date that is equalderahan the Period End Table date. If there

are Period End Table entries but no Currency Exchange Rate entries found, the application uses the def:
rate of 1.00 (thus no translation).

To define Currencyou must be authorized to user function Currency Maintenance (GL/CURMNT):
U From thePacioli/400 Power Ledgaii Menu
U Select System Administrator Menu (Option 61), press <enter>
U Select Work with Cumey Table (Option 11), press <enter>
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Company Configuration

Features and Functions
Pacioli/400 Power Ldtdgmmpany Configuration includes:

i
i
i

[ontR A e S o S o A o B e

Company, Division, and Department Information
Account Codé€up to 20 digits)

Consolidation Companiedlow you to combine account activity in multiple companies during
report printing for regional and corporate reporting. Each account carries two identifying codes, thi
seond being the consolidation account code which can be different than the primary account code
Thus companies with different primary account code structures can be combiné@thattoun
consolidate like accounts by the consolidation account code.

Ability to Reduce Keystrokes in Account Structure

Currency Support by Individual Company

Define Retained Earnings Account for Y&ad Close

User Defined Sequence for Chart of Accounts

Embedded Division/Department in Account Structure

User Defined Journal Types

Maintaining Period End Dates Table for 13 Period or 4/4/5 Accounting

Company Information

Company Information stores the parameters for each company structure. Company Information sets
the following application processing functions: Account Strudype of Company, Currenoy
Company, Accounting Periods & Fiscal ,Yéhart of Accounts Display, Retained EarriorggearEnd,
MAPICSEnvironment, and the DivisibBepartmentTemplate.

To change Company Information:

28
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From thePacioli/400 Power Leddaiti Menu

Select System AdministratomMé€Option 61), press <enter>

Select Work with Company Setup (Option 1), press <enter>

Tab to entry field beside the company to change

Key in 8 (Application Setup) in the Opt column, press <enter>

You will be at the Application Setup screen

Key in 2 (ChargSettings) in the Opt column besideRatioli/400 Power Ledgerelds <enter>
You will be at the Work with Company Information screen

Key in 2 (Change) in the Opt column beside company to change, press <enter>
Make desired changes on Add/Change Company Information screen, press <enter>
Make desired changes on Company Information screen, press <enter>

Make desired changes on Edit/Department Template, press <enter>

You should be back at the Work with Company Inforaxtion screen.



Application Setup

Screen9 PXA010L Work with Company Information

PXAO010L
uuuuuuuuuu

Pacioli/400 Accounting Suite
Work with Company Setup

mm/dd/yy
hh:mm:ss

Type options, press Enter.
2=Change N ame 4=Delete 8=Application Setup

Find:

Company Company
Opt Number Name
ALL COMMON SETTINGS -- ALL COMPANIES
0001  Millennium Manufacturin g
0002  Aerial Industries
0003 Consolidation, Inc.

F3=Exit F5=Refresh F6=Add F12=Ca

Bottom
ncel F21=Print List

Account Structure
To Define or Change the Account Structure

i
i

i

Prompt

Company Number
Company Name
Currency

i
i

From thePacioli/400 Power Leddail Menu

Select System Administrator Menu (Option 61, menu PGLMNU), press <enter>. The application
displays menu PXAMNU.

Select Work with Company Setup (Option 1, menu PXAMNU), press <enter>. The application
displays seen PXAO10L.

Presd-6 function key to Add a Company. The application displays screen PXAQ10E.
Entry
From 0001 to 9999.

Descriptive name. Required.
Default for the company. Required.

Presd-3function key to exit. The application displays screen PXAOQ10L.

Select option 8=Application Setup (screen PXAQ010L) in the Opt column beside company you wan
to setup, press <enter>. The application displays screen PXAO11L.

Select option 2=Change Settifggeen PXAQ011L) in the Opt column beside the App ID GL
Pacioli/400 Power Ledgmplication, press <enter>. The application displays screen FS3021 (see
ScreeriOon page 30
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ScreenlOFS3021 Add/Change Company Information

FS3021 Pacioli/400 Accounting Suite mm/dd/yy
Uuuuuuuuuu Add/Change Company Information hh:mm:ss

Company .. 1 Millennium Manufacturing Status. . . Active

G/L Account Number Format
Length of account number 9
Picture of displayed number 9999.99 -999
Should decimal be assumed on entry? ....... Y

Is this comp any a consolidation only? .......
Automatically post imported journals? .......

Interfacing application
Pacioli/400 (
Pacioli/400 and MAPICS DB/XA . . . (M)
Pacioli/400 and MAPICS IFM . . . . (I)
Pacioli/400 and DMAS . . . ....(D)

F3=Exit F4=Prompt

Prompt Entry

Length Of Account Code The length of the account code can be from 1 to 20
alphanumeric characters.

Picture Of Displayed The picture defines how you want the account codes
Number displayed angrinted. The picture is stored and used ¢
justified. Allowable entries for the picture are:

9 Each nine (9) represents one position of the acc
code (whether alphabetic or numeric). Enter the
same number of nines as the length of the accol
code.

Decimal point. You may enter one decimal poin
no decimal points. See the discussion for promy
0Should deci mal be as:
decimal point. If you do include a decimal point,
there must be at least one nine (9) to theaidhe
decimal and no more than 9 nines to the right.

- Dash. Use the dash to separate portions of the
account number. Dashes do not have to be type
when entering an account number.

Should Decimal Be You can reduce the number ofdtegkes when entering
Assumed On Entry account codes by using decimal notation.

Y During entry of an account code, key the nature
account code followed by a decimal point. The
application will fill in the trailing zeros. See the
example below.

N You must enter thentire account code.
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Prompt Entry
Is This Company A What type of company are you defining?
Consolidation Only N This company is a single entity and you will be

entering journals for this company.
Y This company is for combining and reporting or
or more companies.

Do You Want To Do you want the application to automatically post
Automatically Post All imported journals?
Imported Journals N You want the application to leave all imported

journals in open status.

Y You want the application to attempt to post all
external journals. If there are errors, such as in
account codes or debits do not equal credits, th
the journal is left in an open status.

Interfacing Application For this company, you can specify a relationshvedmet
some external applications.

P Pacioli/400. You do not have any AS/400
applications from another vendor that Pacioli/4(
has preprogrammed an interface. However, yo!
may have other Pacioli/400 applications or you
have Pchased and/or AS/400 apations that
provide journal information.

M MAPICS DB/XA. You want to interface to the
MAPCIS DB/XA applications in addition to the
Pacioli/400 applications.

I MAPICS IFM. You want to interface to the
MAPCIS IFMapplication in addition to the
Pacioli/400 applications.

D DMAS. You want to interface to the DMAS
applications in addition to the Pacioli/400
applications.

Function Keys Enter Process changes and display screen:
e FS3022 when Consolidation Company

e FS3023 when Consolidation Company
F3 Ignore changes and display screen PXAO01
F4 Prompt.

Assume decimal point on entry:
In the example below, if you type 1000 and a decimal point and press Enter, the application will fill in the fives
zerosfollowing the decimal point.
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Example: Cash Account 1000..06000,

Natural Divisior/
Account Department
Field Field

If the account number you were enterimgs 1000.58)00, you could type 1000, a decimal point, 55 and press Enter.

Divisions and Departments

U From the Applications Menu
U Select System Administrator Menu (Option 61), press <enter>
U Select Work With Divisions / Departments (Optidih press <enter>

Maintaining Divisions and Departments gives meaningful descriptions to your Divisions or Departments
These descriptions can be used in formatting to insert the descriptions into your Financial Statements

NOTE : For MAPICS users, during the GELMASConversion, the Divisionand Department
descriptions are brought over from MAPICS. The MAPICS descriptions can be
changed to provide descriptions that are more meaningful for your company.

Journal Types:

U From thePacioli/400 Power Leddéenl
U Select System Administrator Menu (Option 61), press <enter>
U Select Work with Journgfpes (Option 12), press <enter>
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Data Transfer

Data Transfer converts the data from external sources interf&aamibtd400 Power Ledligenterfaced
applicationsuch as Accounts Payadohel Accounts Receivahle converted tBacioli/400 Power Ldtiger
Journal Entry in the form of open and posted batches (rdfaurttal®n page 43

The batches will have to be posted beforelditee can enter tHeower Ledger IMaster File. Non
MAPICS, norDMAS users will convert data via External Jouosds, Uploading Budgets from Excel,
and custom programs MAPICSand DMASusers will transfer data via GELMASBd TEMGEN
Conversions. An interfaced application converted?extmli/400 Power Ledgaolidesa copy of the
data during the Data Transfer.

Post External Journals

You may have one or more applications that can create journal data that you would like to have posted
Power Ledger Il The files must be in the GLDATA format for the external load. Ref@id7A
Formatfor the actual layout. You may need assistance from yatafit& implement this feature.

External journals can pestedo the current fiscal year, the previous fiscal year or the next fiscal year. The
current fiscal year is defined as the fiscal year in which the current period falls. Normalty pezicdrre
is the first period after the most current period closed.

To Transfer External Journals:
U FromPacioli/400 Power Ledgéenl
U Select Data Transfer Menu (Option 7), press <enter>
U Select Post External Jodsn@ption 1), press <enter>
U Enter External Library Name
U Enter External File Set Name, press <enter>
External Journal Load

Screenl1GL25LODCL External Journal Load

GL25LODCL Pacioli/400 Acc ounting Suite ~ WWWWWWWWWW mm/dd/yy
PROMPT Financial Management System (FMS) UUUUUUUUUU hh:mm:ss
Rel. nn.nnn External Journal Load

External Library name . :

External file set name . : GLDATA

F3=Exit F12=Cancel

NOTE: If you do not know your External Library or File Set Name, contact your MIS staff.
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Post PC Journals

You may have one or more PC applications that can create journal data that you would like to have pos
to Power Ledger Il The files must be in the PCTOGL format for the external load. REET@GL

Data Layoytbelow for the actual layout. You may need assistantgdrio MIS staff to implement this
feature.

PC journals can hmostedto the current fiscal year, the previous fiscal year or the next fiscal year. The
current fiscal year is defined as the fiscal year in which the current period falls. Nonmaght theriod

is the first period after the most recently closed period.

You must load your PC application data to an interface file before you will be able to complete this mer
option. However, you must select this menu option once in order to cnetmdae file. Once you have
created an interface file, you will need to transfer the data from your PC to the interface file and then c
this menu option to process the journal data into Power Ledger II.

To Post PC Journals:
U FromPacioli/400 Power Ledgéenl
U Select Data Transfer Menu (Option 7), press <enter>
U Select Post PC Journals (Option 13), press <enter>
U Screen PGL290R is displayed. Check the entries and press Enter to process.

The first time you selethis menu option, the application defaults to the library QGPL and file name equal
to your iSeries UserID. You may change either or both the library and file names. When you press Ent
the application verifies the existence of the file and thiat lhéscorrect format. If the file does not exist,
function key F6 becomes available which allows you to create the file.

Screen12PGL290R Import PC Journal to G/L

PGL290R Pacioli/400 Acc ounting Suite mm/dd/yy
Uuuuuuuuuu Import PC Journal to G/L hh:mm:ss

Library Name
File Name Uuuuuuuuuy

Repeat FormsID... Printer... Copies Hold Save Submit
N *STD *USER 1 N N Y

F3=Exit F4=Prompt F12=Cancel F22=Save Options

Prompt Entry

Library Name Library containing the interface file.

File Name Interface fildor PC generated journal data.

Function Keys Enter Validate library and file name. Issue messa

for errors found. If no messages, display
confirmation prompt:
Y Process the request. Upon completio
the selected file is cleared of all data.

34



Application Setup

Prompt Entry
N Do notcontinue. You may change yo!
choices or cancel the job.

F3 Return immediately to the menu.

F4 Prompt fields with ... for values.

F6 Create the file to receive data from your PC
application. Must be done at least once per
user.

F12  Returnimmediately to the menu.

F22  Save the currently shown options as your ne

default set of entries.

PCTOGL Data Layout

The PCTOGL format describes the file layout for PC journals. Physical file PCTOGL contains both the
journal header information aiin@ details about each line item in the journal.

Physical Format Field
File Name Name Field Description Notes | Type | From| To| Len|Dec
PCTOGL PCFMSR |COMNOP |Company Number 1 A 1 4 4
JVTYPP |Journal Type 2 A 5 6 2
JVNUMP |Journal Number 3 A 7| 10 4
JVSUFP |Journal Sub - Type 4 A 11 11 1
JVDSCP |Journal Description 5 A 12| 41| 30
JDATEP |Journal Date (YYYY - MMDD) 6 L 42| 51| 10
GLNNRP |Account Code 7 A 52| 76| 25
JLDSCP [Transaction Description 8 A 77| 106 30
JREFNP [Transaction Reference 8 A 107| 126/ 20
JVAMTP |Amount (Debit or Credit) 9 S 127| 139| 13| 2
TYPE: A=Alphanumeric
L=Date (*ISO Format)
S=Signed Numeric
Notes: 1 Required in first record. 0 - 9 only. Leading blanks OK but not
required.
2 Required in first record. Lower case OK.
3 Only required if Journal Type is defined with no automatic numbering.
4 Must be blank or O0A6 in first record.
5 1 f not entered in first record, defaults to
6 Required in first record. The journal period is derived from this
date. See Period End Dates table.
7 Edited account codes are accepted. Leading blanks are OK but not
required.
8 Optional; defaults to blanks.
9 Required (otherwise the row is ignored).
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MAPICS and DMAS GELMAS Conversion

The Chart of Accounts in MAPICS and DMAS is kept in the GELMAS file. This feature transfers the
Chart of Accounts t®ower Ledger Il The GELMAS file keeps two years of clgsstbd balances and,
optionally, the current year0s budget s. These
budgets can be converted.

To Transfer MAPICS or DMAGELMAS:
U From thePacioli/400 Power Leddésnl
U Select Data Transfer Menu, press <enter>
U Select Transfer MAPICS GELMAScounts (Option 2), press <enter>. Screen FX302W displays.
O Type 016 in the OPT col umn rf &areen RX81MNdaisplayse d C

Screenl3FX301MN Convert GELMAS Accounts

FX301MN Pacioli/400 Accounting Suite ~ WWWWWWWWWW mm/dd/yy
ENTER Financial Management System (FMS) UUUUUUUUUU hh:mm:ss
Rel. nn.nnn Convert GELMAS Accounts

Company number Millennium Manufacturing
MAPICS Environment ID
MAPICS Company number : 5

Replace G/L Account Master? (Y/N) . . .. "Y"=Budgets & Stats are deleted
Overlay Account Budgets? (Y/N)
Overlay Stat  istical Accounts?

Place Job on JOBQ? (Y/N) Y

123456789012345
Division Template : 34
Department Template Ll 345

F3=Exit F12=Cancel

Prompt Entry
Replace G/L Account If you have converted the account master previously,
Master do you want to handle this conversion?
N Keep the chart of accounts. THatances are
cleared.
Y Remove the chart of accounts, all balances anc
budgets.

If this is the very first time you have\emed GELMAS,
|l eave the default of ONO

Overlay Account Budgets Specify how to handle budgets.
N You maintain your budgetsRower Ledger khnd
therefore do not want to reset them to zero.
Y You maintain your budgets in MAPICS or DMA:!
General Ledger. You want these budgets to be
verted toPower Ledger ll
|l f you do not maintain b
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Overlay Statistical
Accounts

Place On JOBQ

Division And Department
Template

Application Setup

Entry
Specify how to handle statistical accounts.

N

Y

Y

N

You have defined some accounts as statistical
accoumts and you want to retain those settings.
You want to reset the statisticaloamt type to the
MAPICS or DMAS setting for the account.

Run this job in the AS/400 batch subsystem wh
resources are awadile.
Run this jobmmediately from your workstation.

If the accounts in your GELMAS file have been set uf
with divisions and/or depanents as part of the account
code, you can automatically create divisions and/or
departments iRower Ledger lI
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MAPICS / DMAS TEMGEN Conversion

Journals in MAPICS and DMAS are kept in the TEMGEN file. This feature transfers these journals tc
Power Ledger lI

To Transfer MAPICS or DMAS TEMGEN
U From thePacioli/400 Power Leddéenlu
U Select Data Transfer Menu (Option 7), press <enter>
U Select Post MAPIC®urnals from TEMGEN (Option 4), press <enter>
0 Il nsert 0106 in OPTnypesskanter>t o sel ect Compa

Screenl4FX302 Transfer TEMGEN Journals

FX302 Pacioli/400 Accounting Suite ~ WWWWWWWWWW mm/dd/yy
ENTER Financial Management System (FMS)  UUUUUUUUUU hh:mm:ss
Rel. nn.nnn Prompt For Conversion - DB/XAl

Company Number of Company in FMS : 5 Millennium Manufac
Enter Year and Period in FMS 06
Enter Year and Month/Period of transactions in TEMGEN 06

Enter zeros or blanks for Year if you use period

accounting in MAPICS/DB Mods 2/3/4 or XA.

- OPTIONAL - - -
(If left blank, all journals are converted.)
Enter MAPICS journal reference to convert JE's
Source Type
From Journal Seq Nbr
To Journal Seq Nbr (optional)

This process converts the records from the MAPICS Temporary General Ledger
File (TEMGEN) to journal transactions in FMS and Posts them to the FMS
General Ledger Master.

F3=Exit F12=Cancel

Prompt Entry
Enter Year and Period in  Specify the fiscal year and period to whdasker Ledger |
Power Ledger. assigns the journals. Defaults toctireent period.

MAPICS and DMAS journals can be posted to the cui
fiscal year, the previous fiscal year or the next fiscal y

Enter Year and Specify which year and period in TEMGEN to proces:

Month/Period of the MAPICSpr DMAS, General Ledger application is ¢

transactions in up for 13period accounting, the fiscal year is 0000 (all

TEMGEN journals in TEMGEN are for the current year (in MAPI
or DMAS) only).

Place On JOBQ Y Run this job in the AS/400 batch subsystem wh

resources are aadle. You can view the status ¢
submitted jobs by selecting option 81 from any
Pacioli menu and finding jobs named
CVT_TEMGEN.
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Prompt Entry

N Run this job immediately from your workstation.

Enter MAPICS journal To select a specific soe type in TEMGEN, enter that
reference to convert JE's type here. To select a specific journal number, enter

number in the o6fr omd ndlsi e
enter the first and last journal numbers.

NOTE: To post TEMGENJournals into a prior year, enter the Year and Period you want tg assign

to the TEMGEN journals. Enter the Year and Month / Period of transactions in
TEMGEN. Enter the source type and journal number(s) to process. This feature enables
Pacioli/400 PowerLedger |l to be closed before adjusting enairesmade into
TEMGEN (Refer to Period Close).

Audit Reports
When you run this job, the following audit reports print:

1.

TEMGEN Conversion AudiReport (FX302U) prints when one of the following conditions exist:

e A selected journal has been previously converted.

e When no journals meet the selection criteria.

Converted Journals to Posting lists new journals including a control total.

Journal Trangaion Report (GL25 / GL25POST) that lists the journals that have been loaded to Journal Entry and
then the posting status. Journals will not post if there is an unknown account number or if the total debits do not
equal the total credits.
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TEMGEN Journal Audit

To Review the External JourAaldit History:
U From thePacioli/400 Power Leddéenlu

U Select Data Transfer Menu (Option 5), press <ent€he application displagsreeril5 FX305

Work with External Journal Load Audit Histoejow
U Insert 5in Opt to display
0 Presd$=21function key to print list

Screenl5FX305 Work with External Journal Load Audit History

FX305 Pacioli/400 Accounting Suite WWWWWWWWWW mm/dd/yy
DISPLAY Financial Management System (FMS) UUUUUUUUUU hh:mm:ss
Rel. nn.nnn Work with External Journal Load Audit History

Type options, press Enter.
5=Display

Find:

MAPICS .. 0--- Pacioli/400

Opt Co Env Period Journal Ref# Cvt User Cvt Date Co. Period Journal #

MM 2 001/06 CD0066900001 EH 2001/07/18 001 2001/06 CD 0669

MM 2001/06 CD0067000001 EH 2001/07/18 001 2001/06 CD 0670

MM 2001/06 CD0067100001 EH 2001/07/18 001 2001/06 CD 0671

MM 2001/06 CD0067 400001 EH 2001/07/18 001 2001/06 CD 0674

MM 2001/06 CD0067500001 EH 2001/07/18 001 2001/06 CD 0675

MM 2001/06 CD0067600001 EH 2001/07/18 001 2001/06 CD 0676

MM 2001/06 CD0067700001 EH 2001/07/18 001 2001/06 CD 0677

MM 2001/06 CD0067800001 EH 2001/07/18 001 2001/06 CD 0678

MM 2001/06 CD0067900001 EH 2001/07/18 001 2001/06 CD 0679

MM 2001/06 CD0068500001 EH 2001/07/18 001 2001/06 CD 0685

F5=Refresh F11=View 2 F12=Cancel F21=List

NOTE:

Journal Audit History provides a record of data transferred from external journals.
The Journal Audit history records the Company Number, Period, Journal Number
User ID, ConversionDate, and MAPICS Company Information (If applicable).

F110 View 2 to show the MAPICS environment information.

40



Chart of Accounts

Chart of Accounts

General Information

Establish a Chart of Accourfts each company that will uBacioli/400 Power Leldgefhe Chart of
Accounts information is referred to asPlosver Ledger IMaster File. ThBower Ledger IMaster File

stores the period and y¢aud at e
stored

dat a

current, prior,

for current and prior ye
Paciot/400n Rower Letlgetpporiss b u

StatisticaAccounts for data such as headcount, price per unit, number of workdays, and provisional ta

percentages, etc.

Creating
Accounts

a

Account
Balances

Account Types,
Consolidations,
Group Headings

Inquiry

A 4

A 4

Acual (Actvt),
Budgets

A

U

Budgeting

U

Reports

DT 1o T O,

Period Activity,
Posted Journals
J

By Account,
By Ranges,
By Year

Chart of Accounts,
Trial Balance,
Listings

Chart of Accounts includes: Creating Accounts,
Account Balances, Budgeting, Inqung related
reports.

Creating accounts includégcount Types
Consolidations, and Major & Minor Group Headings

Account balances are stored inRbever Ledger Il
Master File. The balances and activity/history can be
viewed in Inquirgr file maintenance.

Budgeting can be de by individual account or by a
range of accounts.

Reports associated with B@wver Ledger IMaster
File include: Chart of Accounts, Trial Balance
Master File Listing, and Transaction Register

[T you have established divisions or departments in the template, it is recommended that your accou
structurehave the natural account in the beginning of your account structure followed by divisions anc
departments. This will reduce the time required in formatting and maintaining financial statements.
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Inquiry
Screenl6GL705 Account Inquiry

GL705 Pacioli/400 Accounting Suite ~ WWWWWWWWWW mm/dd/yy
Rel. nn.nnn Account Inquiry UUUUUUUUUU hh:mm:ss

CoNbr ... 1 Millennium Manufacturing F4 Fiscal Year . 2001
Record Type . A
G/L Acct .. 1000.00 - 000 F4 Type ...:Asset
Acct text . : Petty Cash YTD Balance
Open ...: .
Period 1.: , . 1,000.60
Period 2 .: . 1,000.60
Period 3.: . 1,000.60
Period 4 .: . 1,000.60
Current Period 5.: . 1,000.60
Period: Period 6. : . 1,000.60
2002/03 Period 7 .: . 1,000.60
Period 8.: . 1,000.60
Period 9.: . 1,000.60
Period 10 . : . 1,000.60
Period 11 . : . 1,000.60
Period 12 . : . 1,000.60

F3=Exit F4=Prompt F12=Cancel F21=Activity

To Display Current Year Balances:
U From thePacioli/400 Power Ledgésnl

U Select Inquiry (Option 5), press <enter>
U I nsert 016 in OPT column beside selected acc

Note:theRecord Tyype f aul ts to O6A0 for period activity.
F4 to select a differenRecord Type

To Display Current Year Original Budget Balances.
U From screeL705

U0 I nsert rl&Budget)dn thédeqore Typefield, press <enter>

To Display Current Year Forecasted Budget Balances:
U From screesL705

U0 I nsert r2@Frooast Budgetpie tecord Typefield, press <enter>

To Display Prior Year Balances:
U From screeL705

U Type a different year in théscal Yearfield, pressenter>

Note: Position the cursor in this field and press F4 to select a different fiscal year.

To Display Any Year Budget Balances.
U From scree®L705

U Insert year in théiscal Yeafrield, press <enter>
U I nsert rl@Budget)dn thé&deqore Typefield, press <enter>
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To Display Any Year Forecasted Budget Balances:.
U From scree®sL705

U Insert year in théiscal Yearield, press <enter>

U0 I nsert r2@rooast) intth®grerd Topefield, press <enter>
To Display Activity/History:

U FromPacioli/400 Power Ledgéenl

U Select Inquiry (Option 5), press <enter>

0O Ilnsert 016 in OPT column, press <enter>

U Presg21function key
U Insert Period (YYYYPP), press <enter>

Screenl7GL705A G/L Inquiry Activity

GL705A Pacioli/400 Accounting Suite ~ WWWWWWWWWW mm/dd/yy
Rel. nn.nnn General Ledger Inquiry UUUUUUUUUU hh:mm:ss

Period # . 2001/01  Period Activity For : JANUARY 2001
Company Number : 0001 Millennium Manufacturing Type: Asset
G/L Account : 1000.00 - 000 Division: 0 Department :
Account Title : Petty Cash
Opt Journal Date Description Reference Amount

_ GJ -0001 01/15 General Journal Period 1,000.

_ GJ -0007 02/20 SE TEST SE TEST .60

F3=Exit F12=Cancel

NOTE: Activity/History displays the journal, journal date, journal description, reference,
and the amount of each entry made to the account for the specified period.
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Reports

Chart of Accounts

The Chart of Accounts is a report of all the account codes and their associgiedndeiscthePower
Ledger Il Master File for one company. The sequence of the output is determined by the company
configuration option 0Sequence for Chart of Ac

you must be authorized to user function Chart of Accounts ReRIGOARPT).

Request a Chart of Accounts:
U From thePacioli/400 Power Leddéenl
U Select Reports (Option 3), press <enter>
U Select Print Chart of Accouli@®ption 5), press <enter>
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Trial Balance

The Trial Balance is a listing of your Chart of Accounts with the associated balances for the-feriod, year
date and budget. When the control total nets zero, you kntegldbe is #balance for the period and
yearto-date; that is; the sum of the debits equals the sum of the credits for all accounts.

To Request a Trial Balance:
U From thePacioli/400 Power Leddéenl
U SelecReports (Option 3), press <enter>
U Select Print Trial Balan@@ption 2), press <enter>
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Power Ledger Il Master File Listing

The Power Ledger IMaster File Listing prints the beginning balance and all periods for the account types
selected. You choose a fiscal year and the type of balances to list. If an account has no beginning bal:
and every p&rd balance is zero, then only the account ID and title print. The accounts are listed in

account ID sequence.

To Request aPower Ledger Il Master File Listing:
U From thePacioli/400 Power Leddéaii Menu
U Select Reports (Option 3), press <enter>
U Select G/L Master File Listing (Option f)ess <enter>
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Consolidated Account Listing
List all the companies you are authorized to use for each consolidation account number.

To Request a Consolidated Account Listing.
U From thePacioli/400 Power Leddéenl
U Select Reports (Opti@®), press <enter>
U Select Consolidated Account Lis{i@gtion 7), press, <enter>
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Division / Department Listing
List all of the divisiorsnd departments defined for a company.

To Request a Division/Department Listing:
U From thePacioli/400 Power Leddéenl
U Select Reports (Option 3), press <enter>
U Select Division/Department Listif@ption 8)
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Journals

General Information

Pacioli/400 Power Ldtigreamlines the Journal Ernpcess. There are three types of journals defined

in Pacioli/400 Power LedigeRegular, Standard, and Accruals. Journal details can be entered using ful
screen (multiple accounts and amounts) or singla sallemformation about a detail entry). Account
codes and journal status are verified before posting. A posted journal immediately appears as part of
balances and activity in P@wer Ledger IMaster File.

External Journals from interfaced applications such as Accounts &ayabbeounts Receivable are
brought over during the Data Transfer. Once posteddioli/400 Power Ldtigexternal journal data will
update thé&ower Ledger IMaster File.

Journals include: Creating Journals, Journal Entry,

Sreatng ,Tﬁcgn‘jﬁ‘,f' Other Jounals, and Journal Reports.
Standard
O Journals can be created for regatlanal entry
(Regular Journals), reoccurring entries (Standard
Journal Detailed & Journ_als), and accrual entries (Accrual Jogrng_ls).
Entry Full Screen Entry Creating Standard and Accrual Journals significantly
reduces processing time.
O Other Journals include External Journals and Post
Journals into a Prior Yea¥ou can close the Year in
Other External & Pacioli/400 Power Ledpefdle adjusting entriase
Journals Prior Year Journal: completed,rad post the adjustments after the
auditors are finished for the fiscal year.
D Journal Reports include the Transaction Register and
a Journal Listing.
Journal Transaction
Reports 4>‘ Register,
Journal Listings
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Types of Journals

Regular Journals

Most journalyou enter will be regular journals. After completing the journal header information, proceed
to the detail information to enter the individual accounts and amounts for the journal.

Standard Journals

Standargburnals simplify entering reoccurring journals. Once created, the standard is copied to the curre
period for posting.

Standard Journals are used as a template for reoccurring entries such as Rent or Depreciation. The Star
Jourral cannot be posted until you have copied it to a Regular Journal. Once copied, the Journal can
posted.

Accrual and Reversal Journals

Accrualjournals provide a means to automatically reverse the journal in a succeeding period. When vy
close a period that contains accrual journals, the application creates a reversal journal in the period !
choose and posts that journ#hen you create an accrual journal, you can revise the default reversal perioc
(next period) to a period later in the current or next fiscal year.

When using 1Beriod accounting, you can define for the company how to handle period 12 accrual
journals. You can specify that the accrual journals be reversed in period 1 of the next fiscal year. On tt
other hand, you can specify that accrual journals in period 12 be reversed in period 13 of the current fis
year.

NOTE: An accrual journal will automaticdly be reversed in the period specified and have a
status of posted. The period, that the accrual journal is defined in, has to be closed
before the journal will reverse. The reversal journal type and number will be the
same as the accrual journal. Theeversal journalsust y pe wi | | change t
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Work with Journals

To work with journals:
U FromPacioli/400 Power Ledg#siii Menu

0 Select Journals Menu (Option 1, menu PGLMNU), press <enter>. The applisplays menu
PGLMNU10.

U Select Journal Entry (Option 1, menu PGLMNU10), press <enter>. The application displays screel
GL20.

GL20 Pacioli/400 Power Ledger mm/dd/yy
Uuuuuuuyuu w ork with Journal Entries hh:mm:ss

Type options, press Enter.
2=Change 3=Copy 4=Delete 5=Disp lay 12=Edit Lines 14=View Lines
A=From/To Accrual M=Move a Journal

Find - > 1 0/00

Opt Co# Period Journal# Journal Description Std Sts
0/00 ST 0001  Payroll Standard Y O
0/00 ST 0002  Payroll (Salary) Standard

2002/06 AC 0001 A Monthly Accruals N P

2002/06 CR 0001 Cash Receipts N

2002/06 GJ 0001  Depreciation Journal N

2002/06 PJ 0001  Purchase Journal N

2002/06 PJ 0002  Purchase Journal N

(@]
p
p

Bottom
F3=Exit F6=Create F12=Cancel

Prompt Entry
Opt Action to be taken for this entry:
2 Change the journal header information of an of
journal.

3 Copy a standard journal to another standard fol
company or another company OR to recall a
standard journal into a specific period.

4 Delete the journal (header and detail). Only va
for open journals.

5 Display the journal header information.

12 Edit the journal detail lines. Displays screen
GL20D oWor k with Joyour
to create, modify and delete individual entries.
the proper user function authority, you can Pos
errorfree journals and/or Repen previously
posted journals.

14 Display only the journal details. There can be ¢
1 active session with 12=&Edines for a journal.
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Prompt Entry

Use option 14 if you just want to review the joul

A From/To Accrual You can change a regular
journal, in open status, to an accrual journal. C
you can change an accrual journapeém status, tc
a regular journal.

M Move a JournalYou can move an open journal 1
a different period. You must be authorized to tt
user f uncltoiuornn aol Rbo shte fac
this option.

S Copy to Standard. You can copy a journal to a
Standard Journal.

Consolidate Company Type the company number you want to add to the list

Function Keys Enter Process the options (Opt) entered or the Fir
line entries.
F3 Ignore entries on the screen and return to tr
menu.
F6 Create a new journal. Displays screen GL2
oCreate Journal He ac
F12 Ignore entries on the screen and return to tt
menu.

U Presd$=6 function key to Create

Screenl8GL206 Create Journal Headers

GL206 Work with Journal Entries mm/dd/yy
Uuuuuuuuuu Create Headers hh:mm:ss

Standard Journal Y/N . : N
Company Number

Period

Journal Type
Journal Number
Journal Sub  -type ...:_  blank = Normal Journal

A = Accrual to be reversed next period
Reversal Period . 2001/02
Description
Control Total

Journal Date

Bottom
F3=Exit F4=Prompt F11=Dup previous record F12=Cancel

Prompt Entry
Standard Journal Are you creating a standard (repeating, recurring) jou
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Company Number

Period

Journal Type

Journal Number

Journal Subtype

Reversal Period

Desaiption
Control Total

Journal Date

Journals

Entry

a regular journal?
N Create a regular journal.
Y You are creating a stand@epeating or recurring
journal.

The Lockedn Company Number displays if set.
Otherwise, type a company number or press F4 to se
from the list of company numbers.

The period number consists of the year followed by tF
fiscd period CCYYPP. The system will use the currer
open period for default if no period number entered. |
standard journal, enter 000000.

Regular journals can be entered for amjaoiedfiscal
year. Accrual journals can be entered for any open p

This is the type code to identify the source of the jour
For Example CD Cash Disbursements journal.

The journal number identifiesgecific journal. The
journal type, entered above, determines the numberir
scheme. If the journal type is set to automatically ass
the journal number, leave this field empty. If the jourr
type is set to require you to enter a journal number @ar
do not, you will be prompted to enter a number when
press Enter to exit this screen.

Is this an accrual journal?
Blank This is not an accrual journ
A This is an accrual journal.

When you are creatingaotrual journal and you press

Enter to exit the screen, the reversal period field displ
and defaults to the next period. This is the period in v
the reversal will be posted. Press Enter to accept or

change to a future period and press Enter.

A brief description of this journal.

The control total is the total amount of Debits for the
journal. This amount will be compared to the actual
amount of debits and credits to determine whether the
journal is in balance. The joalratatus will show whethe
the journal is in balance. Enter with no de@60.00
would be keyed as 60000

This is the date for the journal.
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NOTE: The Control Total must equal the amount of Debits for a Journal to post. If you dc
not know the Control Total when creating the Journal, leave this field blank and fil
in the Control Total during Journal Entry. Journal Numbers are defined when
creating the Journal Type.

Copying Journals

To Copy a Standard Journal through Journal Entry:
U FromGL20screen
0 | ns erintOP®®lamn beside journal to copy, press <enter>
U Change data if desired
To Copy a Standard Journal:
U FromPacioli/400 Power Leddéerl
Select Journals Menu (Option 1), press <enter>
Select Copy Standard Jour(afgtion 2), press <enter>
Enter Company Numbegnter Journal Number
Press Enter to Confirm
Change data if desired

[t en A e S e A an 2 e

NOTE: The only journals that can be copied are Standard Journals. The Copy Standard
Journal option can only be utilized if you know the journal number of the Standard
Journal you want to opy. Otherwise, utilize the Copy function in Journal Entry.

Deleting Journals

To Delete a Journal:
U FromGL20screen
0 1 ns e rinOP®eblamn beside journal to delete, press <enter>
U Press Enter to @Gdirm

Working with Journal Entries

To Enter Journal Entries (open journals only) in an exiting Journal:

0 FromPacioli/400 Power Ledgéenl

Select Journals Menu (Option 1), press <enter>

Select Journal Entry (Optid), press <enter>

I nsert 012 in OPT column beside desired
Entries can be entered as Detailed or Full Screen (press F13 function key)

Enter Account Code, enter Reference, enter Amount

Press Enter for Journal Status

et en A e N e S o S e S e
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U Presd$-7 function key to Post
U Presg=3function key to Exit

Screenl19GL20D Work with Journal Lines

GL20D Pacioli/400 Accounting Suite mm/dd/lyy
Uuuuuuuuuu Work with Journal Lines

Co. Period Journal # Description Date Control Total
1 2001/03 CR 0002 cash receipts 3/27/2001 654700

Type options, press Enter. Status: IN - BALANCE
2=Change 4=Delete 5=Display 9=Insert
==>
Opt Account Code Title Reference Amount (+/

1050.00 - 000 Cash in Bank - G 654700__
1200.00 - 000 Accounts Receiva 654700-

F3=Exit F4=Prompt F6=Add DR: 6547.00 CR: 6
F7=Post F12=Cancel F13=Amt Fields

NOTE: When entering the amounts, Debits are recorded as positive numbers and Credits
are recorded as negative numbers. Enter the Control Total is you left this field
blank during Creating Journals. The Control Total must equal the amount of
Debits.

Journal Entries can be entered in Detailed mode or in Full Screen mode. Detailsdielisythaecord

data such as Batblumber, Invoice Number, Check Number, etc. During Detailed entry, you can only see
one account at a time. Full Screen entry shows several journal lines at one time. Each meshually ente
Journal can have up to 99,999 journal lines.

NOTE: Itis recommended to have no more than 50 journal entries per journal for easier
manageability.

The Account Code field, when prompted, brings updiaxer Ledger IMaster File and you can select the
account desired. To prompt thewer Ledger IMaster File, press F4 function key. The reference field is
a 20character field that takes the description back tBaver Ledger IMaster File Activity/History
(Refer taMAPICS/ DMAS TEMGEN Conversion

Journals in MAPICS and DMAS are kept in the TEMGEN file. This feature transfers these journals tc
Power Ledger Il

To Transfer MAPICS or DMAS TEMGEN

From thePacioli/400 Power LedgerMenu

Select Data Transfer Menu (Option 7), press <enter>

Select Post MAPICI®urnals from TEMGEN (Option 4), press <enter>

I nsert 0106 in OPTnyopeésganer>t o sel ect Compa
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Screenl4FX302 Transfer TEMGEN Journals

FX302 Pacioli/400 Accounting Suite ~ WWWWWWWWWW mm/dd/yy
ENTER Financial Management System (FMS)  UUUUUUUUUU hh:mm:ss
Rel. nn.nnn Prompt For Conversion - DB/XAl1l

Company Number of Company in FMS : 5 Millennium Manufac
Enter Year and Period in FMS 2001 06
Enter Year and Month/Period of transactions in TEMGEN 2001 06

Enter zeros or blanks for Year if you use period

accounting in MAPICS/DB Mods 2/3/4 or XA.

- OPTIONAL - - -
(If left blank, all journals are converted.)
Enter MAPICS journal reference to convert JE's
Source Type
From Journal Seq Nbr
To Journal Seq Nbr (optional)

This process converts the records from the MAPICS Temporary General Ledger
File (TEMGEN) to journal transactions in FMS and Posts them to the FMS
General Ledger Master.

F3=Exit F12=Cancel

Prompt Entry

Enter Year and Period in  Specify the fiscal year and period to whdasker Ledger |l

Power Ledger. assigns the journals. Defaults toctireent period.
MAPICS and DMAS journals can be posted to the cui
fiscal year, the previous fiscal year or the next fiscal y

Enter Year and Specify which year and period in TEMGEN to proces:

Month/Period of the MAPICSpr DMAS, General Ledger application is ¢

transactions in up for 13period accounting, the fiscal year is 0000 (all

TEMGEN journals in TEMGEN are for the current year (in MAPI
or DMAS) only).

Place On JOBQ Y Run this job in the AS/400 batch subsystem wh

resources are aadile. You can view the status ¢
submitted jobs by selecting option 81 from any
Pacioli menu and finding jobs named
CVT_TEMGEN.

N Run this job immediately from your workstation.

Enter MAPICS journal To select a specific soe type in TEMGEN, enter that

reference to convert JE's type here. To select a specific journal number, enter
number in the &fr omd ndlsi e
enter the first and last journal numbers.
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NOTE: To post TEMGENJournals into a prior year, enter the Year and Period you want tg assign
to the TEMGEN journals. Enter the Year and Month / Period of transactions in
TEMGEN. Enter the source type and journal number(s) to process. This feature enables
Pacioli/400 PowerLedger!l to be closed before adjusting enairesmade into
TEMGEN (Refer to Period Close).

Audit Reports

When you run this job, the following audit reports print:

4. TEMGEN Conversion AudiReport (FX302U) prints when one of the following conditions exist:
e A selected journal has been previously converted.
e When no journals meet the selection criteria.

5. Converted Journals to Posting lists new journals including a control total.

6. Journal Transaion Report (GL25 / GL25POST) that lists the journals that have been loaded to Journal Entry and
then the posting status. Journals will not post if there is an unknown account number or if the total debits do not
equal the total credits.
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TEMGEN Journal Audit

To Review the External JourAaldit History:
U From thePacioli/400 Power Leddéenlu

U Select Data Transfer Menu (Option 5), press <ent€he application displagsreeril5 FX305
Work with External Journal Load Audit Histoejow

U Insert 5in Opt to display
0 Presd$=21function key to print list

Screenl5FX305 Work with External Journal Load Audit History

FX305 Pacioli/400 Accounting Suite WWWWWWWWWW mm/dd/yy
DISPLAY Financial Management System (FMS) UUUUUUUUUU hh:mm:ss
Rel. nn.nnn Work with External Journal Load Audit History

Type options, press Enter.
5=Display

Find:

MAPICS .. 0--- Pacioli/400
Opt Co Env Period Journal Ref# Cvt User Cvt Date Co. Period Journal #
MM 2 001/06 CD0066900001 EH 2001/07/18 001 2001/06 CD 0669
MM 2001/06 CD0067000001 EH 2001/07/18 001 2001/06 CD 0670
MM 2001/06 CD0067100001 EH 2001/07/18 001 2001/06 CD 0671
MM 2001/06 CD0067 400001 EH 2001/07/18 001 2001/06 CD 0674
MM 2001/06 CD0067500001 EH 2001/07/18 001 2001/06 CD 0675
MM 2001/06 CD0067600001 EH 2001/07/18 001 2001/06 CD 0676
MM 2001/06 CD0067700001 EH 2001/07/18 001 2001/06 CD 0677
MM 2001/06 CD0067800001 EH 2001/07/18 001 2001/06 CD 0678
MM 2001/06 CD0067900001 EH 2001/07/18 001 2001/06 CD 0679
MM 2001/06 CD0068500001 EH 2001/07/18 001 2001/06 CD 0685

F5=Refresh F11=View 2 F12=Cancel F21=List

NOTE: Journal Audit History provides a record of data transferred from external journals.
The Journal Audit history records the Company Number, Period, Journal Number
User ID, ConversionDate, and MAPICS Company Information (If applicable).

F110 View 2 to show the MAPICS environment information.

Chart of Accounten page 38

The Reference field can be duplicated to read the Reference directly above the journal line you are enter
Your keyboard has to be mapped so thaSbltife + Insert keys process the duplicate function. Ask your
MIS departmerfor assistance in mapping your keyboard.

JournalStatus helps you know if your Journal is ready for posting. There are three different status remar
found in the upper right corner of the Journal Entry screen: OPEBAILRNCE, and POSTED.

i OPEN: A journal that has not been posted and
U0 IN-BALANCE : A journal that has not been posted, is in balance, and saved
U POSTED: A journal that has been posted toRbeer Ledger IMaster File
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If a journal is not in balandegacioli/400 Power Ldtlgal not post the journal. The journal will remain in
OPEN status until it is in balance. Once a Journal has a stattBAMfANCE, it is ready to be posted to
thePower Ledger IMaster File.

Re-Opening Journals

To ReOpen a Journal

FromPacioli/400 Power Leddéerl

Select Journals Menu (Option 1), press <enter>
Select Journal Entry (Option 1), press <enter>

I nsg#@g2®6 on OPT col umn
Press F8 function key to-Rpen

Press F13 function key for all fields

Press F6 function key to Add Detail (if required)
Make the changes desired

Press F7 function key to Post the Changes

(I I I < = B I I = A

NOTE: When you ReOpen a Journal, the data from taPower Ledger Il Master File for
the original entry is removed. To update th®ower Ledger Il Master File with the
new data, post the new entry.

Post Journals to a Prior Year

You willnot have to leave your books open for several months after the close of the fiscal year. Postir
Prior YearJournals enables you to close the year and continue to the next fiscal year. Once the auditc

have completed the audits, yan create a specific journal (and journal type) for adjusting €Reifes
to PeriodCloseon page 1Q7

To Post Journals into a Prior Year

FromPacioli/400 Power Leddéernl

Select Journals Menu (Option 1), presges>

Select Post Prior Year Journals (Option 3), press <enter>

[t xS e S o A e

ReClosethe Prior Year
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Screen20GL80 ReClose Prior Year

GL80 Pacioli/400 Accounting Suite mm/dd/yy
UUuUuUuuuuuu Re - Close Prior Year hh:mm:ss

Company Year
0001 Millennium Manufacturing 2001

Open Journals Exist: NO

Repeat Batch Forms Queue Copies Hold Save
N Y *STD QPRINT 1 Y

F3=Exit F12=Cancel F23=Set Defaults

NOTE: The journals to post into the prior year must be dated and have a period for the
prior year. ReClosethe Prior Yearwill update the Power Ledger Il Master File,
recalculate Retained Earningsand generate the YeaEnd Reports.

When you Post Journals to a Prior YRawer Ledger Ifecalculates beginning balances and retained
earninggor the current year.

Journal Listing
You can print a listing of one or more journals for a single period or for an eatiggdisc You can
choose to print just a summary of each journal or include all the detail entries for the selected journals.

If you choose to have a journal listing for just Specific Journals/Types, you would need to fill in the field:
for Specific Type®dumbers. You can generate reports for just a specific journal type by using this feature
For example, if you only wanted a Journal Listing for adjusting gaotrig®ould key in the journal type
assigned to adjusting entries.

To Request a Journal Listing
U FromPacioli/400 Power Ledgéenl
U Select Reports Menu (Option 3), press <enter>

U Select G/L Journal Listing (Option 3), pre <enter>.
ScreersL220 then displays.
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Screen21GL220 Journal Listing Report Options

GL220
uuuuuuuuuu

Company
Report Type

Select Journals

Specific Journal

Journal Listing Options

s/Types.

Pacioli/400 Accounting Suite mm/dd/yy

hh:mm:ss
0001

1 1 Detail 2 Summary

4

1 Open and Posted 2 Posted Only
3 Open Only 4 Specific Journals/Types
5 Standard Journals

DP0001 ~ DP0002  GJO0O1 GJ0002 GJO003AF

Format XXnnnnS

Select Period

Batch Forms
Y

Repeat
N

*STD

XX =Journa Itype nnnn=Journal #
S = Suffix (blank=All, A=Accrual, R=Reversal)

200103

ccyy00 = all perio ds for the year

Queue Copies Hold Save

QPRINT 1 Y

F3=Exit F4=Prompt F12=Cancel F23=Set Defaults

Prompt
Company Number

Report Type

Select Journals

Specific Journals/Types

Entry

The Lockedn Company Number displays if set.
Otherwise, type a company number or press F4 to se
from the list of company numbers.

Select to print journals with detail line items or in sum
(one line per journal showing the total.)

1 Detail listing.

2 Summary listini

Select the status of journals to list.

1 Open and Postedill journals, except standards
(recurring) for the selected period.

Posted Only. Do not include any open or stande
journals.
Open Only. Do not include any posted or stand:
journals
Specific Journals and Types. Continue with
selections dhe Specific Journals / Types prompt
Standard Journals. Only print standard (recurrir
journals.

2

You can select any combination of up to ten specific
journal numbers or types of journals. To select types
journals, typthe 2character journal type. For instance
CD for all Cash Disbursements journals. To select sg
journal number, type thecRaracter journal type followe
by the 4digit journal number (including leading zeros)
followed by a single blank characker instance,
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Prompt Entry

CDO0012 selects journal @D12. To select an accrual
journal, replace the single blank with the letter A. To
an reversal journal, replace the single blank with the |
R.

Select Period Type the period to select for printjagrnals in the forma

CCYYPP. For instance, type 200305 to select period
fiscal year 2003. To select all periods for a fiscal yea
CCYYO0O0 (200300 selects all journals for all periods fc
fiscal year 2003).

Printer Info Refer to ??7.

Function keys Enter Issue messages for invalid responses.

Otherwise, print according to the print optior
F3 Exit to menu.
F4 Prompt. Display a list of items to select.
F12  Exit to menu.
F23 Issue messages for invalid responses.
Otherwise, storesponses as your defaults.

Transaction Register

The transaction lists accounts, their balances and the detail journal entries that make up the balances.
To Request a Transaction Register
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Screen22GL340 Transaction Register Report Options

GL340 Pacioli/400 Accounting Suite mm/dd/yy
Uuuuuuuuuu Transaction Register Options hh:mm:ss

Company Number 0001 From Division
Through Division

From Year and Period (CCYYPP) 200103

Through Year and Period 200103 From Department
Through Department

From Account Number 100500000

Through Acc  ount Number 920020200

Journals Totaled
Separate DR/CR Cols
Journal Types to be Summ arized [N Summarize ALL Types
Print in division/department sequence (Y/N)
Print only accounts with activity (Y/N)

Select print sequence "1" - Journal/Date
- Date/Journal
- Journal Type/Date

Repeat Batch Forms Queue Copies Hold Save
N Y *STD QPRINT Y N

F3=Exit F4=Prompt F12=Cancel F23=Set Defaults

Prompt Entry
Company Number The Lockedn Company Number displays if set.

Otherwise, type a company number or press F4 to se
from the list of company numbers.

From / T hrough Division Enter the first and last division numbers to select. Le.
ofromé bl ank to start wi
ot hroughdé bl ank to end w

From / Through Year Enter the first and laperiod to select. To select only o

And Period period, enter the same p
ot hrougho.

From / Through Enter the first and last department numbers to select.

Department Leave ofromdé bl ank to st

depart mentoughéabkankhto
(highest) department.

From / Through Account Enter the first and last account code to select. Leave

Code ofromé bl ank to start wi
Leave oO0Othroughdé bl ank to
account code.

Journals Totaled Do you want to subtotal each journal within the accou
number?
N Do not subtotal each journal.
Y Subtotal each journal within the account nun

Separate DB/CR Do you want to print debit and credit amounteparate
Columns columns?



Prompt

Journal Types To Be
Summarized

Summarize ALL Types

Division/Department
Sequence

Print Only Accounts With
Activity

Select Print Sequence

Printer Info
Function keys
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Entry

N Print a single column of amounts. Negative
amounts print within

Y Amounts print as positive numbers in either the
debit or the credit columns.

Select up to 5 journal types tasshenmarized on the
report. That is, print only one line with the total for the
journal type.

Do you want to summarize all journal types that have
activity? That is, print only one line with the total for €
journal type for thaccounts selected.

N Do not summarize all journal typ

Y Summarize ALL journal types.

Do you want the accounts printed in division and
department sequence?
N Do not sort the accousbdes within the division
and departments.
Y Sort the account codes with division and
department.

Do you want to limit the report to only those accounts
having activity in the period chosen?
N Print all accounts.
Y Print only those account codes having activity f
the period.

1 Journal number then journal date sequ
2 Journal date then journal number sequ
3 Journal type then journal date sequenc

Refer to ??7.

Enter Issue messages for invalid responses.
Otherwise, print according to the print optior

F3 Exit to menu.

F4 Prompt. Display a list of items to select.

F12  Exit to menu.

F23 Issue messages for invalid responses.
Otherwise, store sponses as your defaults.
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General Information
Embedded irPacioli/400 Power Ledigerthe most powerful report writevailable for the AS/400. Its
features include:
U Up to 30 columns across the page
Up to 198 characters across the page
Formats are not company dependant
Format IDs can be up to four alpha, numeric, or a combination
Over 600 defined Column Control Codes
Reduced Maintenance of Formats (Financial Statements

You can create thousands of different formatRarioli/400 Powerl_edgerll. Formats are created with Headers, Column
Control, andDetail specifications.

cC

STEP 1: STEP 1: Decide on the Financial Statement you want
Decide on Balance Sheet, to create. Basic Financial Statements include Balance
Statement Income Statement Sheeaind Income Statement.

D STEP 2: Create the Statement using Header

Specifications, Column Control Specifications, and

STEP 2 Header, Detail Specifications. Header Specifications are text
Create Column Control, only lines, Column Control Specifiaaiaefine the

Statement & Detail Lines type of data you want to report in each column, such
as Current Month Actual, or Ye¢asDate. Detall

Specifications define the lines of your report, which
include the accounts or calculations used to determine
values.

U

STEP 3: Create a Repdétequest for the formats

STEP 3: Company Number, required. The report requéstthen run to generate
CreateReport Period Number, the financial statements
Request Format Number

Financial Statemesh Pacioli/400 Power Ldtgefer to the formats created for statements such as Balance
Sheets, and Income StatemeRRsports refer to the formats regeesit run time. For example, you may
have several Financial Statements underoneRepgtu e st t i tl ed O MONTHLYO.
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Work with General Ledger Formats

U FromPacioli/400 Power Ledgéenl
U Select Financial Statements Menu (Option 2), press <enter>

0 Select Formatting (Option 2), press <enter>. The application diapleg®3 GL60 Work with
General Ledger Formaltelow

Screen23GL60 Work with General Ledger Formats

GL60 Pacioli/400 Accounting Suite ~ WWWWWWWWWW mm/dd/yy
DISPLAY Financial Management System (FMS)  UUUUUUUUUU hh:m m:ss
Rel. nn.nnn Work with General Ledger Formats

Type options; then press Enter.
2=Change 3=Copy 4=Delete 5=Formats 8=Export

Find - >

Opt Format Format name Select Forms  Output

0001 CONSOLIDATED P&L COMP R

0003 BALANCE SHEET SID E BY SIDE COMP R

0004 BALANCE SHEET PY - CUR- YTD COMP R
0005 CONSOLIDATED BAL SHEET LADDER *STD1 R

0006 INCOME STATEMENT COMP
0007 SAMPLE SELECT *STD J

0008 VARIABLE CODE DESCRIPTION COMP

F3=Exit F5=Refresh F6=Add F11=Goto Reports F12=Cancel

Prompt Entry
Options What do you want to do with the format?

2 Change. Change the format defaults and then v
with the list of specifications in the format.

3 Copy. Copy the entire format to a new format IC

4 Delete. Remove the format and all of its
specifications. Once deleted, you cannot get the
format back

5 Formats. Work with the list of specifications in tl
format.

8 Export. Copy the format to a temporary library s
that it can be imported into another environment
Refer toExport a Formabn page 65

Function Keys What actions do you want to take from this screen?

F3 Exit. Quitformatting and return to the Financie
Statements Menu.

F5 Refresh. Refresh the list of formats to reflect
changes.

F6 Add. Create a new format.

F11 Go to Reports. Go to the Financial Statement
Reports display.

F12 Cancel. Return to the prgsreen or menu.
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Export a Format

When you have more than one Pacioli/400 environment on your AS/400 or if you have two or more
AS/400 systems, you may want to copy a format from one environment to another. To do that, you nee
to exportthe format to a temporary library. You would then exit this Pacioli/400 environment and start
another Pacioli/400 environment. In the second environment, you will athfponnats thaare in the
temporary library.

Create a Format

A format consists of three types of lines (or specificatt@a)er, Column Control, and Detail.

Header Specificationsare text only lines. Normally you have one or more header at the beginning of a
forma to define the titles and subtitles of a statement. The date and time printed are defined on Head:
Specifications, as would the period and company name information. Header Specifications can be use
the body of a format to separate logical unitdaimnation.

Column Control Specificationsdetermine the type of data to extract from the Account Master File.

Detail Specifications are lines that contain the account codes and print amountsYou use

combinations of account codes, Detail Specificaindsconstants to determine values for each column.
You can also use Detail Specifications to total preceding Detail lines.

In place of constants for items such as Headcounts or Price per Unit, setup a Statistical Account in tt
Master File. This wilkduce maintenance of Format Lines each month. It is easier to maintain Statistical
Accounts through Journal Entry than to maintain Format Lines. Utilize the Fifuhtiioms to easily

locate line numbers within the format.

Pacioli/400 PowerdgeH will recognize the debits and credits during formatting. If you add a credit
account to a debit accouRgcioli/400 Povedgdi will calculate the diffence. For example: If you add
Sales (credit account) to Sales Returns (debit account), the debit amount reduces the credit amount
provides the Net Sales amount.

U Press F6 function key to Add. The application disptager24 GL602 Add/Change Formain
page 66 Specify the format information and press Enter.

Create Header Specificati@f®4 function key)
Create Column Contrbines (F15 function key)
Create Detallines (F16 function key)
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Screen24GL602 Add/Change Format

GL602
CHANGE
Rel. nn.nnn

Format number .: 0001

Select  Forms..

COMP

Pacioli/400 Accounting Suite
Financial Management System (FMS) UUUUUUUUU
Add/Change Format

File
name

Library
name

F3=Exit F4=Prompt F12

Prompt
Format ID

Format Name

Allow Re-sequence(of the
format lines)

Select

Forms

Align

68

Journal
type..

WWWWWWWWWW mm/dd/yy
U hh:mm:ss

CONSOLIDATED P&L

Allow Reseq? . Y

Align Copies Forms Forms Output

width length type
198 80 R

N 1

R=Report
F=File
J=Journal
Column

code..

=Cancel

Entry

Type a unique;eharater ID for this format. Characters
allowed are & and 09 in any combination.

Enter a descriptive name for the format. For example
oBal ance Sheeto.

Do you want to allow this format to besegjuenced?
Refer toThe Restricted Mode Support Memupage 131
option 043 Renumber Forn
Y This format can be+sequenced.
N This format cannot be selected to beeguencec

A Select Code is used to specify whether a specific lit
be printed or used for calculation. Each different line
(Heading, Column, or Detail) may have a stajpet
Code or no Select Code. When the format is run to
produce a financial statement, the user may specify £
Codes to be used for that specific run.

On this screen a standard set of Select Codes are en
serve as the selector if no Selede€are entered when
the user prints a financial statement. Valid values are
"1" to "9" and alphabetic "A" through "Z".

Select the previously defined forms ID for this forma
This becomes the default forms ID. Press F4 for a lis
previously defined forms.

Do you wish to pause the printer output and align the
forms before printing this format?
N The AS/400 will not pause with a message to a
the forms in the printer.
Y You want the AS/400 to pause and issue the
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Prompt Entry

operator a message to align the forms in the pri
before printing this format.

Copies Specify the default number of copies of this format yo
want when the application prints the format.

Forms Width You must enter the numberhadrizontal print positions
available for printing on the specified forms type. All
columns specified on the Column Control Specificatio
Screen must fit within the space. Normal compiger
paper has 132 or 198 print positions. L-sirerpaper ha:
85 print positions. Most printers for the AS/400 print
or 15 characters per inch.

Forms Length The length of the form is specified here so the systenr
know how many linesdte are on a page. Standard pe
is 11 inches long and has 66 lines at 6 lines per inch,
88 lines at 8 lines per inch.

Output Type Specifies where the output is directed:

F File. When you press enter, you will then have
enter a file name and library name.Cgesting a
File from a Formain page 11fr more
information.

J Journal. When you press enter, you will have tc
select a journal type and a column code. Swue ?
page 11%r more information.

R Report. Printed output.

File Name When the output type 1is
Library Name the library and file to contain the output.

Journal Type When the output type 1is
Column Code of journal to create and the column code you want to

for calculating the journal amounts.

NOTE: Itis recommended that you have photocopy of the existing Financial Statement
to help you keep track of the line numbers. This will be useful when entering
Detail Specifications for totals (Example: Total Assets) Line Numbers in
Formatting are used as gtheessrlydined®ons 6 onl
the page.
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Work with a Format
The following screen example shows working with an existing format. If you were creating a new forme
the nine lines of data would all be blank.

Lines 1.00, 2.00, 3.00 and 6.00 are header specifications. This is wherethiewdefibées and constant
information you want printed at the top of the page.

Lines 4.00 and 5.00 are column control specifications. These two specifications have select codes defil
which allow you to run the format two different ways. For instamcéjfferent sets of column code
definitions.

Finally, lines 7.00, 8.00 and 9.00 are detail specification. This is where you define the account numbers
want to include for your calculations.

Screen25GL6021 Work with a Format

GL6021 Pacioli/400 mm/dd/yy
UUuuuuuuuu Work with a Format hh:mm:ss

Format .: 0050 BUDGET

Type options; then press Enter.
2=Change 3=Copy 4=Delete 5=Display 8=Move

Find - >

Opt Line Type Select Action Text
1.00
2.00
3.00
4.00
5.00
6.00
7.00
8.00
9.00

D 03
D Projected Budget
D Analysis by Month
1 D C olumn Control
2 D  Column Control
D INCOME
D CONTRACT PROGR AMMING
D CONTRACT PROGRAMMING
D CONTRACT PROGRAMMING

O0OOITOOIITT

F3=Exit FA=Prompt F5=Refresh F14=Add Hdr F15=Add Col F16=Add Det F18=Detail

Prompt Entry
Options What do you want to do with the format?

2 Change. Change the header, column control or
specification(s) in the format.

3 Copy. Copy the line, or range of lines, to a new
location in the format. A range of lines can only
copied aftethe last line of a format.

4 Delete. Remove the line, or range of lines, from
format. Once deleted, you cannot get the lines t

5 Display. Display the information for the
specification.

8 Move. Move the line, or range of lines, to anoth
location within the format. A range of lines can ¢
be moved after the last line of a format.
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Function Keys

Introductory Formatting

Entry

What actions do you want to take from this screen?
F3 Exit. Quit formatting and return to the menu.
F4 Prompt. Prompt for allowabdatries.

F5 Refresh. Refresh the list of specification to re
changes.

F14 Add Hdr. Add a header specification. Refer ti
Screer26 GL6023 Add/Change Header
Specificatiobelow

F15 Add Col. Add a column control specification.
Refer toScreer27 GL6024 Add/Change Columt
Controlon page 7.2

F16 Add Det. Add a detail specification. Refer to
Screer28GL6025 Add/Change Format Detaui
page 75

F18 Detail. Work with just the detail specifications
Refer toScreer29 GL602W Work with Format
Detail Line®on pageé8

To Create / Change a Header:
Screen26 GL6023 Add/Change Header Specification

GL6023
CHANGE
Rel. nn.nnn

Format# Name
0001 CONSOLIDATED P&L

Position
code

Pacioli/400 Accounting Suite ~ WWWWWWWWWW mm/dd/yy
Financial Management System (FMS) UUUUUUUUUU hh:mm:ss

nge Header Specification

Line Select Action Space
2.00

Position type print Underline Suppre
Y

F3=Exit F4=Prompt F12=Cancel F15=Add Column F16=Add Detall

Prompt
Line
Select

Entry
Line number for this specification.

How should this line be selected when the report is ru
blank entry means the line is always selected. A sele
of 1-9 or AZ means the user must enter that code at r
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Action

Space

Position Code
Position

Description Type

Bold Print

Underline
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Entry

time to use the spe indidatesc
a comment line within the format. Comment lines han
bearing on the outcome of the printout, but serve to
document why the formatting is done the way it is.

What actia should be taken with this specification line
C This line should always be calculated. Used fol
suppressed lines (calculations, etc.)
D Drop this line if not selected (Select Codes: Ref
??n page 64
R Repeatable Headersd Column Controls. Used
for automatic page breaks.

Enter the number of lines to space down before printi
this line. A value of 101, 102, 10x, etc. causes the
application to skip to a

These two fields specify the position of the descriptive
information across the line (horizontally). The first fie
specifies justification and the second field defines the
number of positions. The pasit codes are:

Blank, No spaces across before printing
Centeron position X across the page

Indent X number of spaces

Start text at position X across the page

Right Justify at position X across the page
SpaceX number of positions across the page. If
there is text on this
number of positions from the last item printed ol
this line.

WO T—O®

This feld determines what kind of description you war
print at the Opositionod.
C Constant. Hard coded Data
T Title. Title referenced in the FROM VALUE on :
Detail Line
V Variable. A code is used in place of hard codec
to print the data requested at run time such as
Company Name, and Period. (Refdraiole 8
Variable Codeson page 124
X Used to pick up headings from the Text File (Re
to ??®n page 64

Do you want the description to be highlighted (bold)?
N No Bold print.
Y Bold print.

Do you want to underlirtee description?
N Do not underline
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Prompt Entry
Y Underline.
Suppress Do you want to suppress printing this line?

Text Constant to be printed or the variable code requested
Function Keys What actions do you want to take from this screen?
F3 Exit. Quit formatting and return to the menu.
F4  Prompt. Prompt for allowable entries.
F12 Cancel. Quit formatting and return to GL6021

N Print. Do not suppress the lir
Y Suppress (do not print) this lir

OWork with a For mat . (

F15 Add Col. Add a column control specification.

Refer toScreer27 GL6024 Add/Change Columt
Controlon page 7.2

F16 Add Det. Add a detail specification. Refer to

Screer28GL6025 Add/Change Format Detaui
page 75

text.

NOTE: The text line is split into two lines on the screen. The text actually flows in a
continuous (up to 80 spaces) on the same line on the page, not two separate lines of

NOTE: You can enter 99 lines between two whole numbered lines by using line nuenb
such as 1.01, 1.02, 1.03, etc.

To Create / Change a Column Control:

U Press Flhiinction key while in a format to Add a Column
U Back Tab, Enter Line Number

U Press Enter to Confirm
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Screen27GL6024 Add/Change Column Control

GL6024 Pacioli/400 Accounting Suite ~ WWWWWWWWWW mm/dd/yy
CHANGE Financial Management System (FMS) UUUUUUUUUU hh:mm:ss
Rel. nn.nnn Add/Change Column Control

Format# Name Line Select Action Space
0001 CONSOLIDATED P&L 7 .00

Column Control Specifications
Zero Sign Zero Div Auto Thous Amount Amount Round Percent
symb symb drop err hdgs delim align decimal amounts decimal
1 8 N 0o Y Y 1 2 Y 2

Col LenSpc ColLenSpc ColLenSpc ColLenSpc CollLen Spc
DES 25 2 CO1CY 10 2 CO02CY 10 2 CO0O3CY 10 2 cC04CY 10 2
CO5CY 10 2 CO6CY 10 2 CO7CY 10 2 CO08CY 10 2 CO09CY 10 2
Ci0CY 10 2 C 11CY 10 2 C12CY 10 2 YTDCY 10 2

Forms Width: 198 Calculated Width: 183
F3=Exit F4=Prompt F12=Cancel F14=Add Header F16=Add Detail

Prompt Entry
Line Line number for this specification.
Select How should this line be selected when the repoiri?s A

blank entry means the line is always selected. A sele
of 1-9 or AZ means the user must enter that code at r
time to use the specification.

Action Whataction should be taken with this specification line
C This line should always be calculated. Used fol
suppressed lines (calculations, etc.)
D Drop this line if not selected (Select Codes: Ref
??n page 64
R Repeatable Headensd Column Controls. Used
for automatic page breaks.

Space Enter the number of lines to space down before printi
this line. A value of 101, 102, 10x, etc. causes the
application to skip to a

Zero Symbol This field specifies what you want to see on the repor

Zero amounts:

O Prints 0.0006 i
1 Prints a blank space if value is :
2 Prindbsi b value
3 Pr i D svaldée is zero

Sign Symbol What sign, if any, do you want to see?
0 None: No Sign Symbols
1 - Prints minus sign next to abnormal credit valt
2 +: Prints plus sign next to abnormal debit values
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Zero Drop

Division Error

Auto Headings

Thousands Delimiter

Amount Align

Amount Decimal

Round Amounts

Introductory Formatting

Entry

+/ -: Prints minus signs for debits, plus sign for ¢
CR: Prints CR for abnormal credit balances

DR: Prints DR for abnormal debit balances
DR/CR: Prints DR for debits, CR for credits
<> Prints <> around abnormal balances

(): Prints () around abnormal balances

. /. . Sign symbol used in Europe

©ooo~NOOTh~hW

Do you want to print this lineafl amounts (all columns)
are zero?

N Always print this line.

Y Do not print if all amounts are ze

What do you want to see when the calculfran
column results in a divide by zero?
0 Prints *ERRORY if divided by zero
1 Prints ZERO or Zero Symbol if divided by z:
2 Prints 99999999 if divided by zero

Do you want predefined column headings to print?
Y Use headings defined in the Column Text file.
N Do not use the predefined headings. You will h

to use header specifications in the format if you
wantcolumn headings.

Do you want to print commas in large amounts?
Y Print commas.
N Do not print commas

In what precision do you want to print the amounts?
Whole Dollar Amount:

Tens

Hundreds

Thousands

Ten Thousands

Hundred Thousands

Millions

~NOoO o~ WNPE

How many digits after the decimal point do you want i
print?

None. 999999

One. 99999.¢

Two. 9999.9¢

Three.999.99¢

Four. 99.999¢

Five. 9.9999¢

Do you want amounts rounded up before printing? R
Amounts uses the 4/5 as the rounding point. A four v
round down and a five Wwiound up.

aphrhwnNDEF,O
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Y Yes, round amounts up to the next whole amc
N Do not round the amounts.

Percent Decimal How many digits after the decimal point do you want 1
print for a percent value?
None. 999999
One. 99999.€
Two. 9999.9¢
Three.999.99¢
Four. 99.999¢
Five. 9.9999¢

Column Control Codes  Column Control Codes define what typelatt is pullec
COL into each column. For Example, CURCY extracts
LEN Current Month Activity for the month you requesi
SPC runtime. The Column Control Code is entered in the
field. The Column Control Definitions can be selecte
pressing F4 when thersar is in the COL field.

The LEN field defines the length of the column and Sl
defines the space between this column and the next
column. When defining the length of a column, you n
to account for commas, decimals, brackets, etc.

ab~hwdNDEFO

Function Keys Whatactions do you want to take from this screen?
F3 Exit. Quit formatting and return to the menu.
F4 Prompt. Prompt for allowable entries.

F12 Cancel. Quit formatting and return to GL6021
OWork with a For mat . «

F14 Add Hdr. Add a header specification. Refer ti
Screer26GL6023 Add/Change Header
Specificatioon page 69

F16 Add Det. Add a detail specification. Refer to
Screer28GL6025 Add/Change Format Detaui
page 75

NOTE: You must define your Column Control Specifications before entering Detail
Specifications

To Create / Change a Detail Specification:

U Press Fl6éunction key while in a format to add a Detail Specification, press <enter>
U Back Tab, Enter Line Number
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Screen28GL6025 Add/Change Format Detail

GL6025 WWWWWWWWWW  Add/Change Format Detail Specificatio ns UUUUUUuuuu

Format Name

0001 CONSOLIDATED P&L

Line Select Action Space

9.00 D 2

Code Pos Desc Print Norm Value Col Under Divide Zero Amnt Pcnt

type line line type

¢ Y

Income from Sales

c

line error drop symb symb
N

A

Take % of line no .

Override company

Oper Type From value

A

00000400000000

To value

Explode? Div. Dept.
00000405099999

F3=Exit F4=Prompt F12=Cancel F14=Add Header F15 - Add Column

Prompt
Line
Select

Action

Space

Position Code
Position

Entry
Line number for this specification.

How shouldhis line be selected when the report is rur
blank entry means the line is always selected. A sele
of 1-9 or AZ means the user must enter that code at r
time to use the specification.

What action should be taken with this specification lin

C

D

O

This line should always be calculated. Used foi
suppressed lines (calculations, etc.)

Drop this line if not selected (Select Codes: Ref
?7?n page 64

Override runtime division / department.

Enter the number of lines to space down before printi
this line. A value of 101, 102, 10x, etc. causes the
application to skip to a

These two fields specify the position ofddscriptive
information across the line (horizontally). The first fie
specifies justification and the second field defines the
number of positions. The position codes are:

WOV T—OW

Blank, No spaces across before printing
Center on position X across thegag

Indent text X spaces

Start text at position X across the page

Right Justify at position X across the page
Space X number of positions across the page.

there is text on this
number of positions from the lastit@rinted on
this line.
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Description Type

Print Line

Normal Sign

Value Type

Col

Underline

Division Error
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Entry

This field determines what kind of description you wal
print at the oOpositiono.
C Constant. Hard coded data from the text field.
T Title. Title referenced in the FROM VALUE on i
Detail Line

V Variable. A code is used in place of hard codec
to print the data requested at run time such as
Company Name, and Period. (Refdraole 8
Variable Codeson page 124

X Used to pick up headings from the Text File (Re
to ??Dn page 64

Do you want this line printed?
Y Yes, print the line.
N Do not print the line. However, the line will be
included in the calculations (unless not selectec

What is the onormal 6 sig
have on this detail specification? If the normal sign is
debit but the amount is negative, the corresponding s
symbol (colonn control) prints.
C The amount is normally a credit. For example,
income accounts.
D The amount is normally a debit. For example,
expense accounts.

What type of valudoes this specification represent?
A Amount
P Percentag:
R Ratio
U Units

Column (Cdlis used when you have repeated a colun
code in a column control definition. You may repeat ¢
of column codes. Col points to the occurrence of the
repeated column code(s). The default is blank (zero)
must put the column code occurrence nunmbthe Col
field to define the particular column in which you want
data to be printed. ReferNltiple Companies
(Division/Departments) Across the Page Formatin
page 101

Do you want to underline the amounts in this
specification?

D Print a double underlin

N Do not underline.

Y Print a single underline

What do you want to see when the calculation for a
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Zero Drop

Amount Symbol

Percent Symbol

Take % of Line Number

Text

Introductory Formatting

Entry

column results ind@ivide by zero? You can override th
active column control setting for this error.
Blank Defaults to the value defined on the Columr
Control Specification.

0 Prints *ERROR* if divided by zero
1 Prints ZERO or Zero Symbol if divided by z:
2 Prints99999999 if divided by zero

Do you want to print this line if all amounts (all columr
are zero? You can override the active column contro
setting for this condition.
Blank Defaults to the value defined on the Columr
Control Specification.
N Always print this line.
Y Do not print if all amounts are zero.
1-9 Drop if the specified column is negative.
Column number refers to the first nine colur
specified on the Colun@ontrol Specification.

What kind of a symbol do you want to print with amou
on this detail line?

1 Dollar sign ($) on the right of the amdunt
fixed

2 Dollar sign($) on the left of the amouinfixed

3 Dollar sign ($) on the right of the amdunt
floating

Blank Do not print a Symbol

What kind of a symbol do you want to priithw@mounts
on this detail line?

1 Percent sign (%) on the right of the amibunt
fixed

2 Percent sign (%) on the left of the amidunt
fixed

3 Percent sign (%) on the right of the amibunt
floating

Blank Do not print a Symbol

Specify the line number from which to calculate the
percentage that this line is to derive the amount to pu
your percentage column. For example: Sales for iten
in line 25 and Cost of Sales for item X is line 40. If yo
wanted the percentage that the Cost of Sales is of Sa
item X, you would enter 25 in this field for line30.
NOT use this field for a line number that will perform
account number explosion Explode=Y).

A 40character field in which you can enter constant te
that you want to print for this line. The length of the C
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Override Company

Operand

Type

From Value
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column code on the column control specification
determines how many of the forty characters print.

If the Explode =Y (yes), this Text field is ignored and
be used as a comment field. (See "Desc type = T" fo
additional details, or leave this fiddohk.)

You can force an override to a specific company num
for the amounts for this line regardless of the compan
number selected at Fime.

What type of operation do you want to happen?

A Addition. Add the amount on this line to the
internal work fields.

D Division. Divide the existing internal work fields
the amounts in thigme. Store the result back in
internal work fields.

L Output Value. Define the account code to be
posted to when creating a journal from a formar

M Multiplication. Multiply the existing internal wor
fields by the amounts in this line. Stioeeresult
back in the internal work fields.

O Offset. Define an offset account code when
creating a journal from a format.

P Determine Percentage. Divide the existing inte
work fields by the amounts in this line. Store th
result back in the imteal work fields as a
percentage.

S Subtraction. Subtract from the existing internal
work fields the amounts in this line. Store the r
back in the internal work fields.

T Multiply by Percentage. Multiply the existing
internal work fields by thalue in this line. Store
the result back in the internal work fields.

What i s the type of fact
Valued) field?

A Account Codes

C Constant¢ r ef er to oC

L Detail specification line numbers

The value you enter must correspond to the type of fe

(an account code, constantioe number).

¢ If a single account or line is entered, it must be ple
in the FROM value and the THRU value must be |
blank.

e |If a constant is entered, it must be placed in the FI
value and the THRU value must be left blank.

e Please note that the FROM line number must exis



Prompt

Thru Value

Explode

Division

Department

Function Keys

Introductory Formatting

Entry
order for totaling to work correctly.
e Account codes in the 0

an existing account code.

e |[f the "From value" is an account code, you may u
F4 to prompt for a list of accountBlace your cursor
in the "From value" field before pressing F4. The
account prompt for a session will display the first
account for the first company. All following promp
for the session will display the last account selecte

e If the "From vale" is a line number, you may use F
to prompt for a list of detail specification line numk
from the start of the format. Place your cursor in t
"From value" field before pressing F4.

To specify a range of accounts or line numbers, defin

THRU value.

e Account codes in the o
existing account code.

e |Ifthe "Thru value" is an account code, you may us
to prompt for a list of accounts.aBé your cursor in
the "Thru value" field before pressing F4. The firs
account prompt for a session will display the first
account for the first company. All following promp
for the session will display the last account selecte

e If the "Thru value"d a line number, you may use F-
prompt for a list of detail specification line number:
from the start of the format. Place your cursor in t
"Thru value" field before pressing F4.

Do you want to list each account code in the range (F
0 Thru) on a separate line?

Blank Do not explode the range of accounts.

N Do not explode the range of accounts.

Y Print each account code on a separate

When the factor type is
select only those accounts that are assigned to a divit
Leave this field blank to include all accounts in the rai
regardlessf division.

When the factor type 1is
select only those accounts that are assigned to a
department. Leave this field blank to include alli@isco
in the range, regardless of department.

What actions do you want to take from this screen?
F3 Exit. Quit formatting and return to the menu.
F4 Prompt. Prompt for allowable entries.
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Constants

A numeric Constant Factor Type is used in conjunction with the Operands Addition, Division,
Multiplication, and Percentage. The numeric constant value will be used to perform the arithmetic functic
requestedcross ALL columns in the row The numeric constant valcan be positive or negative. The
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Entry

F12 Cancel. Quit formatting and return to GL6021
oWor k with a For mat . «

F14 Add Hdr. Add a header specification. Refer ti
Screer26GL6023 Add/Change Header
Specificatioon pageé9.

F15 Add Col. Add a column control specification.
Refer toScreer27 GL6024 Add/Change Columt
Controlon page 7.2

numeric constant value can have a maximum length of 15 with a maximum precision of five (i.e. 15.t
Some examples are:

Operand Type From Value

TmnoO<L

OO0

Multiply by a factor of 1000
Divide by a negativd0.5

1000000 Subtract 1 million from the amour
5000.0505  Multiply by a negative 5000.0505

Screen29GL602W Work with Format Detail Lines

GL602W
DISPLAY

PACIOLI/400 Power Ledger WWWWWWWWWW mm/dd/yy

Financial Management System (FMS) UUUUUUUUUU hh:mm:ss
Work with Format Detail Lines

Format .: 001 CONSOLIDATED P&L

Type options; then press Enter.
2=Change 3=Copy 4=Delete 5=Display 8=Move

Find

Opt Line Sel Act Oper Type From value

8.00

9.00
11.00
11.00
12.00
13.00
14.00
14.00
16.00

F3=Exit F5=Re

The Work with Format Detail Lines screen lists only detail specifications. Use this screen to fiesl detail lin
with certain O0From val

82
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A 400000000
A 400000000
A 410000000
A 418000000
A 412000000
L 0011.00
L 0009.00
L 0013.00
A 429000000

To value
400099
405099999
410099999
419099999
412099999

0000.00

429099999

fresh F12=Cancel F16=Add Detalil

entri
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Financial Statement Report Requests

A Financial Statement Report Request lists one or more formats to be printed one after another. F¢
instance, you might have seven formats that you print at the end of every month once the books are clos

You

might name the report request MONTHEND. Once this is setup, you can select to run

MONTHEND, change the report period and press enter to print the seven formats.

Work with Financial Statement Reports

i
i
i

FromPacioli/400 Power Ledéenil

Select Financial Statements Menu (Optiél 3elect Reports Menu (Option 3), press <enter>

SelectPrint Financial Statements (@ptil), press <enter> (refer 8creer80 GL50 Work with
Spreadsheet Repdoesiow).

Screen30GL50 Work with Spreadsheet Reports

PGL500L Pacioli/400 Accounting Suite mm/dd/yy
Uuuuuuuuuu Work with Financial Statement Reports hh:mm:ss

Type options  ; then press Enter.
2=Change 3=Copy 4=Delete 5=Display 6=Authorize 8=Add'l Cos. 9=Run

Find - >

Opt Report Repeat Batch Forms Copies Hold Save Add'l Cos.

_ ALL N Y *STD 001 Y N
DEMORUN N N COMP 001 N Y
MONTHEND N Y COMP 001 Y N Y
SELECT N Y COMP 001

VARCODE N Y COMP 001 Y Y

Bottom

F3=Exit F4=Prompt F5=Refresh F6=Add F11=User Jobs F12=Cancel

Prompt Entry
Opt What do you want to do with the reports?
(options) 2 Change. Change the report request. The next ¢

is GL502. This option is available if you are
auhorized to User FunctidBL/ FINMNT
(Maintain Fin Reports)

3 Copy. Copy the entire repogquest to a new repc
request ID. The next screen is GL503. This opt
is available if you are authorized to User Functic
GL/ FINMNT (Maintain Fin Reports)

4 Delete. Remove the report request. Once delet
you cannot get the report request back. The ne;
screen is GL504. This option is available if you
authorized to User Functi@L/ FINMNT
(Maintain Fin Reports)
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Function Keys
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Entry

5

8

Display. Display the report request. The next st
is GL505. This option is available if you are
authorized to either UsBunctionGL/ FINMNT
(Maintain Fin Reportgy User Function GL/
FINSTM (Print Fin Reports)

Aut hori ze. Aut hori ze
Financi al Reportso usce
Request. The next screen is B@GL. This option
is available if you are authorized to User Functic
GL/ FINMNT (Maintain Fin Reports@ndGL/
FINADM (Authorize Fin Data)

Additional companies. Adding companies to a
Report Selection allows you to print all of the
formats and selects for each aduiticompany in
the order that the additional companies are spec
The additional companies are processed only af
the base Company Number is processed. The r
screen is GL508. This option is available if you
authorized to User Functi@L/ FINMNT
(Maintain Fin Reports)

Run. Run (print) the report request. The next st
isGL509. This option is available if you are
authorized to either User Funct®h/ FINMNT
(Maintain Fin Reportgy User Function GL/
FINSTM (Print Fin Reports)

What actions do you want to take from this screen?

F3

F5

F6

Exit. Quit working with theeport requests and

return to the menu.

Refresh. Refresh the list of report requests to
reflect changes.

Add. Create a new report request. The next

screen is GL502. This function key is availabl
you are authorized to User Functiid

FINMNT (Maintain Fin Reports)

F11 User Jobs. Display the work with user jobs

AS/400 screenFind a submitted job and look &
its status and printed output.

F12 Cancel. Return to the prior screen or menu.
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Add/Change Financial Statement Report Request
Screen31GL502 Add/Change Financial Statement Report

GL502 Pacioli/400 Accounting Suite mm/dd/yy
Uuuuuuuuuu Add/Change Financial Statement Report hh:mm:ss
ADD

Report MONTHEND Company number 0001 Through period (CCYYPP) 2002/12

Repeat Batch Form Copies Hold Save Outqueue
N Y *STD 001 Y Y PRTO1

Variable Period
Fmt Division Department Cur YR PrvYR
ID Select Form Cpy From Thru From Thru From Thru From Thru
0100

3

F3=Exit F4=Prompt F1ll=Insert After F12=Cancel

Prompt Entry
Report The report name must start with an alpha character a

can contain only alpha and numeric characters.

Company Number Select the primary company number for this report re:
F4=Prompt to see a list of authorized companies to
choose from.

Through Period Optional. If not entered, the current period for the
company is used. The Through Period becomes the
ocurrent period6 during
Column codes use this perias the reference period.
Year to date values are up to and including this periot
The previous year column codes are previous to this
ot hrough periodo

Repeat Redisplay the screen without returning to the menu fit
Y You want to make several repeguests before
returning to the menu.
N You have no additional report requests to make
after the one you are about to enter.

Batch Submit the job to the batch subsystem on the AS/400
Y The job may not become active for a while if the
system is busyHowever, you will be able to use
your workstation for additional work while you v
for the job to process. You can check the statu



Prompt

Form

Copies
Hold

Save

Queue

Format ID
Select Codes

Form
Copies

Division From

Division Thru

Department From

Department Thru
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a submitted job from any menu by selecting opt
81.
N The job will run immediately at your workstatior

A Forms Type that has been set up for the applicatior
use. Refer tBorms Typesn page 27

How many copies of the report you want.

Specifies whether the spooled output is held before
printing.
Y The spooled output is held. Select option 80 frc
any menu to display your spooled files. A held
can be releasedth option 6.
N The spooled output is printed as soon as the pr
is available.

Specifies whether the spooled output is saved after
printing.

Y The spooled file data is kept on the output quet
You must delete the file. After the filprisduced,
the number of copies is set to 1, and the status
the file is changed to SAV.

N The spooled file data is not kept (saved) on the
output queue after it is produced. The AS/400
automatically deletes the spooled file.

The name of the AZ00 output queue to send the print:
report. This might be the actual name of a printer witl
your network.

The ID of the format you want to print.

The select codes for this printing of the format ID. Re
to ??®dn page 64
Override the default form for the report request.

Override the nundyr of copies you want printed of this
format.

Select a single division to be selected during this run
format. Or the beginning division for a range of divisi
to select.

The last division to select in a range of divisions durin
run of the format.

Select a single departmerttécselected during this run «
the format. Or the beginning department for a range
department to select.

The last department to select in a range of departmer



Prompt

Variable Period Current
Year, From
Variable Period Current
Year, Thru

Variable Period Last
Year, From
Variable Period Last
Year, Thru

Function Keys

Introductory Formatting

Entry
during this rurof the format.

Summarize the current year amounts in pe¥idds o m
6t hrud for the following
VCACY Current year actual amounts

VCBCY Current year budget amount

VCFCY Current year forecast amour

OFromdé must be between O
bet ween OFr om0 a nAutoH@adimgs
= Yes, the requested OFTr
at the top of the columns.

Summari ze the previous y
Ot hrudo for the foll owing
VCAP1 Previous year actual amount:

VCBP1 Previous year budget amoun

VCFP1 Previous year forestaamounts
OFromd must be between O
bet ween O6Fromd and 12 or
= Yes, the requested OFTr
at the top of the columns.

What actions do you want to tétaemn this screen?

F3 Exit. Quit working with the report requests an
return to the menu.

F4 Prompt. Select from a list of companies.

F11 Insert After. Position your cursor on the Form
ID where you would like to insert a blank line 1
addinganother format.

F12 Cancel. Return to the prior screen or menu.

row.

Note: To delete a format from the list, field exit (blank out) each column on that format
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Copy Financial Statement Report Request
Screen32GL503Copy Financial Statement Report

GL503 Pacioli/400 Accounting Suite mm/dd/yy
Uuuuuuuuuu Copy Financial Statement Report hh:mm:ss

Type information; then press Enter.

Report Repeat Batch Forms Copies Hold Save
MONTHEND N Y *STD 001 Y Y

To report

F3=Exit F12=Cancel

Prompt Entry

To report The name ofthe newrepore que st t o c¢c
to.

Function Keys Enter Copy the OReporto tc

F3 Exit. Do not copy. Return to screen PGL5C
F12 Cancel. Do not copy. Return to screen
PGL500L.
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Delete a Financial Statement Report Request
Screen33PGL500CDelete Financial Statement Report

PGL500C Pacioli/400 Accounting Suite mm/dd/yy
UUuuuuuuuu Work with Financial Statement Report Requests hh:m

Press Enter to Confirm your selections for 4=Delete
Press F12 to cancel and return to list.

Report Repeat Batch Forms Copies Hold Save Cos.
MONTHEND N Y *STD 001 Y Y

Bottom
F12=Cancel

Prompt Entry
Function Keys Enter Delete the Format ID(s) shown.
F12 Cancel. Do not delete. Return to screen

PGL500L.
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Display a Financial Statement Report Request
Screen34 GL505Display Financial Statement Report

GL505 Pacioli/400 Accounting Suite mm/dd/yy
Uuuuuuuuuu Display Financial Statement Report hh:mm:ss

Report MONTHEND Company number 0001 Through period (CCYYPP) 2002/12

Repeat Batch Form Copies Hold Save Outqueue
N Y *STD 001 Y Y PRTO1

Variable Period
Fmt Division Department Cur YR PrvYR
ID Select Form Cpy From Thru From Thru From Thru From Thru
0100

Bottom
F3=Exit F9=Change F12=Cancel

Prompt Entry
Function Keys Enter Return to screen PGDOL.

F3 Exit. Return to screen PGL500L.

F9 Change. If authorized to maintain report
requests, pressing F9 takes you to screen
GL502.

F12  Cancel. Return to screen PGL500L.
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Authorize Users to a Financial Statement Report Request
Screen35PGL506L Authorize Users to Report Requests

PGL506L Pacioli/400 Accounting Suite
Uuuuuuuuuu Authorize Users to Report Requests

Report: MONTHEND

Type options, p ress Enter.
1=Authorize 9=Remove Authorization

Find:

User
Opt User Name Authorized
1 ACCOUNTING Accounting Department
USER1 First User YES

B USER2  Second User No

Bottom
F3=Exit F5=Refresh F12=Cancel F21=Print List

Prompt Entry
Opt 1 Authorize. Authorize the user to the report. The

next screen is PGL506E.
9 Remove Authorization.

Function Keys Enter Processptions.
F3 Exit. Return to screen PGL500L.
F5 Refresh. Redisplay the list with the latest
changes.
F12  Cancel. Return to screen PGL500L.
F21  Print List. Print the list of authorized users.
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Screen36 PGL506EAuthorize Users to Report Requests

PGL506E Pacioli/400 Accounting Suite mm/dd/yy

Uuuuuuuuuu Authorize Users to Report Requests hh:mm:ss
Add New Recor d

Report: MONTHEND

User..: ACCOUNTING Accounting Department

Key data for new table entry. Press Enter.

Report

Repeat Batch Form
* *

MONTHEND Company number 2  Through period (CCYYPP) 1

Copies Hold Save Outqueue Rpt Currency
* * * *

* *

Consolidation offset? * Variable Period

Fmt

3

Division Department Cur YR PrvYR

ID Select Form Cpy From Thru From Thru From Thru From Thru
* * *

* * * * 1 l 1 1
Allow user to modify at run - time:

0 - No, use rcannot change at run - time.

1 - Yes, user can change at run - time.

2 - Authorized companies only.

3 - Blank out only (form at not printed, this time).

F12=Cancel

When you select option 1=Authorize beside a user, yeyusa\given that user permission to run the
report. In addition, you can restrict most of the prompts on themerscreen (GL509) from change by

5] & T

i anloy

the user. You do that on screen PGL506E.

Notel: The wuser can al ways chang& armde @VYaormpea
at run-time.

Note 2: The company number can be changed to any company number the user is
aut horized to. Howeivred ,t 0o fatdhemuasrey,
can be selected.

Note 3: The Format ID can be zeroed out tacause the format to not print. However, the
user may not exchange a Format ID for an existing Format ID in the list.

Prompt Entry

* Each of the prfromptas tHlkat
allow the user to change the definition atima or not
alow the user to change the definition aitie. For
instance, i f the o0Batcho

GL509 and you specify 00

OACCOUNTI NG6 cannot <chan

running (9=Run) report MONTHEND.

O Entering a 0006 for the
from changing the definition of the report reques
runtime.

1 Entering a 016 all ows
definition of the report request at4time.

Function Keys Enter Process options and authorize the user to tf
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Entry

F12

Introductory Formatting

report. Return to screen PGL506L.
Cancel. Do not authorize the user to this
report. Return to screen PGL506L.
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Add/Change Additional Companies
Screen37 GL508Add/Change Additional Companies

GL508 Pacioli/400 Accounting Suite mm/dd/yy
Uuuuuuuuuu Add/Change Additional Companies hh:mm:ss
CHANGE

Report  MONTHEND  Company number 2 Through period (CCYYPP) 1998/02

Repeat Batch Form Copies Hold Save Outqueue
N N *STD 001 N N QPRINT

Co.# Name
1 Company 1
Company 3

Bottom
F3=Exit Fll=Insert After F12=Cancel

You can cause one report request to print for more than one companytindé¢ rafi the formats for the
primary company are processed, then all the formats for the first company listed on screen GL508 a
processed, then all the formats for the second company listed on screen GL508 are processed and sc
until the list of companies is exhausted.

Prompt Entry

Co# Company Number. Type the company number to adt
the list. Zero out a company numbereimove it from
the list.

Function Keys Enter Save the list of company numbers and retur

screen PGL500L.
F3 Exit. Return to screen PGL500L.
F11 Insert After. Insert a blank line to add a
company number to the middle of the list.
F12 Cancel. Return to screen PGL500L.
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Run a Financial Statement Report Request

the Period blank, to default to the current period.

NOTE: You must Run the Report Request before it will process to the Spool File.

Leave

Screen38GL509 Run Financial Statement Report

GL509 Pacioli/400 Accounting Suite mm/dd/yy
Uuuuuuuuuu Run Financial Statement Report hh:mm:ss

Report  MONTHEND  Company number 0001 Through period (CCYYPP) 2002/12

Repeat Batch Form Copies Hold Save Outqueue Rpt Currency
N Y *STD 001 Y Y PRTO1

Consolidation offset? N Variable Period
Fmt Division Department Cur YR PrvYR
ID Select Form Cpy From Thru From Thru From Thru From Thru
0100

Bottom
F3=Exit F4=Prompt F11=User Jobs F12=Cancel

Prompt Entry
Company number Defaults to the company number defined when the re

request was set up. If you are authorized to more the
company, you can prompt (F4) to select a different
company. However,f you am ®looal
only that company can be selected.

Through period Defaults to the through period defined when the repotr
request was set up. You may change to any valid ye:
period known to the application. If you clear thaut
period, the current fiscal period will be used when yot
press <enter>.

Repeat Redisplay the screen without returning to the menu fit
Y You want to make several report requests befol
returning to the menu.
N You have no additional repoggjuests to make
after the one you are about to enter.
**This prompt may be restricted from changing**.

Batch Submit the job to the batch subsystem on the AS/400
Y The job may not become active for a while if the
system is busy. However, you will e tbuse
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Form

Copies

Hold

Save

Queue

Report Currency
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Entry

your workstation for additional work while you w
for the job to process. You can check the statu
a submitted job from any menu by selecting opt
81.
N The job will run immediately at your workstatior
**This prompt may be restrictedri changing**.

A Forms Type that has been set up for the applicatior
use. Refer tBorms Typesn page 27**This prompt
may be restricted from changing**.

How many copies of the repgdu want. **This prompt
may be restricted from changing**.

Specifies whether the spooled output is held before
printing.
Y The spooled output is held. Select option 80 frc
any menu to display your spooled files. A held
can be released witption 6.
N The spooled output is printed as soon as the pr
is available.
**This prompt may be restricted from changing**.

Specifies whether the spooled output is saved after
printing.

Y The spooled file data is kept on the output quet
Youmust delete the file. After the file is produc
the number of copies is set to 1, and the status
the file is changed to SAV.

N The spooled file data is not kept (saved) on the
output queue after it is produced. The AS/400
automatically deletes s$mooled file.

**This prompt may be restricted from changing**.

The name of the AS/400 output queue to send the pri
report. This might be the actual name of a printer witl
your network. **This prompt may be restricted from
changing**.
Enter a valid currency code for running this report. Ki
in mind:
U This company must not be a consolida
company.
This company must have Currency Support ="
This currency code must be in the Currency 1
along with the compangsrrency code.

U Any General Ledger accounts having a Currer
Account must have this currency code in
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Consolidation Offset

Format ID

Select Codes

Form

Copies

Introductory Formatting

Entry

Currency Table along with the Currency
Account currency code. Otherwise, an ¢
message will be printed on the Financial Statel

**This prompt may be restricted from changing**.

How do you want to treat companies having different
ending periods when you run a consolidation compan
this report?

N If the company number specified is a consolida
company, then likeeount numbers for the
consolidate companies will be totaled field by fi
For example, Current Balance for perieti3 will
be added to Current Balances for peridi 1

Y If you specify Yes (Y) and the company numbei
specified is a consolidatiomyzany, then like
account numbers for the consolidate companie:
be totaled field by field offset by the companies
different fiscal ending months. Opening balanc
will be recalculated. Restrictions are:

U All consolidate companies must use tw
(12)period accounting.

U The first ACTIVE consolidate compa
defines:

a. The base fiscal year

1. The base prior fiscal year
2. The base ending month
U All consolidate companies must have a 1
year equal to the base fiscal year or the
prior fiscal year.

U The report will be run in BATCH moc
only.

**This prompt may be restricted from changing**.

The ID of the format you want to print. Zero out the
Format ID to prevent the format from printing. **This
prompt maybe restricted from changing, other than
zeroing out**,

The select codes for this printing of the format ID. Re
to ??®n page 64**This prompt may be restricted fromr
changing**.

Override the default form for the report request. **Th
prompt may be restricted from changing**.

Override the number of copies you want printedi®
format. **This prompt may be restricted from changir
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Division Thru

Department From

Department Thru

Variable PeriodCurrent
Year, From
Variable Period Current
Year, Thru

Variable Period Last
Year, From
Variable Period Last
Year, Thru

Function Keys
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Select a single division to be selected during this run
format. Or the beginning division for a range of dingsi
to select. **This prompt may be restricted from
changing**.

The last division to select in a range of divisions durin
run of the format. **This prompt may be restrictechfro
changing**.

Select a single department to be selected during this
the format. Or the beginning department for a range
department to select. **This prompt mayels&icted
from changing**.

The last department to select in a range of departmer
during this run of the format. **This prompt may be
restricted from changing**.

Summari ze the current ye
6t hrud f or lumrhcedest ol | owi ng
VCACY Current year actual amounts
VCBCY Current year budget amount
VCFCY Current year forecast amour

OFromd must be bet ween 0
bet ween O6Fromd and 12 or
=Yes, therequestéedFr omd and O6Thr

at the top of the columns.

Summarizé he previous year a
Ot hrudo for the following
VCAP1 Previous year actual amount:

VCBP1 Previous year budget amoun

VCFP1 Previous year forecast amou
OFromd must be between O
bet ween O6Fromd and 12 or
= Yes, the requested OFTr
at the top of the columns.

What actions do you want to take from this screen?
F3 Exit. Do not print. Return to screen PGL500L
F4 Prompt. Select from a list of companies.

F11 User Jobs. Work with your jobs in the system
F12 Cancel. Do not print. Return to screen
PGL500L.

request).

NOTE: You may be restricted from changing many of the entries if you are only authorize
to printing financial statements report requests (and not able to maintain a report

[®X

98



Introductory Formatting

n f

NOTE: To keep a format from printing, zero out the Format ID.

NOTE: When you press the Enter key, the Co
or ON&6énto retur

NOTE: You cannot group Consolidated Companies with single companies. You can run

several formats for one Consolidatio@ompany.
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Financial Statement Listings
The Financial Statement Listings provide reference information about your formats.

Format File Listing

The format file listing is actually one, two or three listing depending on the options selected.

1. Report GL61L0OGAENEHEOr mdOows every |l ine in your
This is a comprehensive listing of your format.

2. Report GL67 o0G/L Account Code Usage by For mat
within ranges of accounts on the detedklof a format. For account codes that do not exist in the
companyds chart of accounts, the report print
must select the option o0Company number to val

3. Report GL6®uba6G/ CoAe Usage by G/ L Account Code
that reference each account code. When account codes are not used in the format, the report prints
ONOT REFERENCED I N FORMAT. ¢ You must seel ect
accountso for this report to print.

To print the Format File Listing
U From thePacioli/400 Power Leddéenl
U SelectFinancial Stateants Menu (Option 2)ress <enter>
U SelectFormat File Listing (Option §)ress <enter>. Screen GL6161 displays.

Screen39GL6161 Format File Listing Options

GL6161 Pacioli/400 Accounting Suite mm/dd/yy
UUuUuuuuuuu Format File Listing hh:mm:ss

From Format ID
Thru Format ID
Company number to validate accounts . .

Only non - referenced accounts? . .. ..

Repeat Batch Forms Queue Copies Hold Save
N Y *STD QPRINT 001 Y N

F3=Exit F12=Cancel F23=Set Defaults

Prompt Entry
From / Thru Format Select to list one format or a range of formats.
Number
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Company Number to
Validate Accounts

Only Non-Referenced
Accounts?

Function Keys

IntroductoryFormatting

Entry

Optional. When you enter a company numBexyer
Ledger llanalyzes account number usage by format d
l ine number and by the <c
you do not enter a cqrany numbeRower Ledger lbnly
prints the G/L Format Listing (report GL61).

Are you only interested in seeing the accounts that ar
referenced in this format (range of formats)?

N No. You want to see account usage by format |
number (report GL67 prints) and by all account:
the company (report GL68 prints). Report GL6.
also printed.

Y Yes. You only want to see accounts for the
company that are not referenced in the format.
Only report GL68 prints.

What actions do you want to take from this screen?
F3 Exit. Quit working with the report requests an
return to the menu.
F12 Cancel. Return to the prior screen or menu.
F23 Set Defaults. Permanently stbeeoptions
currently on the screen. These options will be
shown the next time you select his report.

format.

NOTE: I f you

sel ect trhef @ompdn oend 0dnd yu mtonod
prints and only accounts for the company that are not referencedthe format are
listed. This option allows you to quickly see which accounts are not included in th

t

(¢}
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Advanced Formatting

General Information
Advanced Formattingechniques utilize the flexibility of tRacioli/400 Accounting .Sukdvanced

techniques include:
Companies across the page

c:

Several versions of the laywithin the same format

Percent Columns derived from a base calculation line

i
U Reporting different column sets on the same page
i
i

Divisions or Departmental Reporting

Advanced Formatting techniques will utilize the principles discussed in Chapter 5 Introdonztinyg.
Additional fields provide the capabilities to format Financial Statements that are more complex.

Companies
Across Page

U

Column Occurrence,

Override Company

Multiple
Versions of
One Format

U

Select Codes,
Multiple Column
Control Lines

Percentage
Columns

a

Calculated Base Lin

Take % of Line
Number

}
|

Column Code
Text File

14

Dynamic

Substitution Codes

|

Companies across the pegfer to he ability to

provide a separate column occurréoicie

individual companies in you defined in Company
Configuration (Refer #pplication Setupn page

21)

Wi t h one oshell 6
versions by using Select Codes.

f or mat

For example, an

Income Statement format may have one version for
Current Year Actual, and one for Current Year

Budgets.

Percent Columnsfor the corresponding dollar
amounts can bealculated using a base hnsount

(Total Net Sales).

Column Code Text File can be changed to print
column headings using Dynamic Substitution Codes

for month, period, and yaaformation.



Advanced Formatting

Multiple Companies (Division/Departments) Across the Page Format:

FromPacioli/400 Power Ledd&enil

Select Financial Statements Menu (Option 3), press <enter>

Select Formatting (Option 2), pressiter>

Presd=6 function key to Add a format

Enter a Format ID (format IDs can have up to four alpha, numeric, or a combination)
Name, and Forms information

Create Header Specifications (Refbrttoductory Formatting on page 63

Create Column Control Specification with several Column Occurrences

Create &veral Detail Specifications to include the Override Conhbamper or Specific
Division/Department for each Column Occurrence

(= <l I < I = B I I <

Screerd0GL6024 Formatting companies across the page

GL6024 Pacioli/400 Accounting Suite ~ WWWWWWWWWW mm/dd/yy
CHANGE Financial Management System (FMS) UUUUUUUUUU hh:mm:ss
Rel. nn.nnn Add/Change Column Control

Format# Name Line Select Action Space
0006 INCOME STATEMENT 11.00

Column Control Specifications
Zero Sign Zero Div Auto Thous Amount Amount Round Percent
symb symb drop err hdgs delim align decimal amounts decimal
0 8 N oY N 1 Y

Col Len Spc Col Col Len Spc Col Len Spc Col Len Spc
DES 25 2 16 2 YTD 16 2 CUR 16 2 YTD

UR 16 2 16 2 CUR 16 2 YTID 16

Forms Width: 198 Calculated Width: 169

F3=Exit F4=Prompt F12=Cancel F14=Add Header F16=Add Detail

NOTE: Several Column Occurrences refeto using the same column code more than one
time in a single Column Control Specification. Each Column Occurrence will
require its own Detail Specification.

In the example, four Column Occurrences have been defin&iy(se& MultipleOccurrence Column
Definitionbelow. This will provide Current Month Actual dateefich of the four Companies we want to
report on. An s we.rYowwildvant to haiaode yourtheaaatsi tapgirg the Company
Names over each respective column.

NOTE: Use a space of 000 to print text or data dhe same line on the page. Each Column
Occurrence will have its own Detail Specification.
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Figure 1 Multiple -Occurrence Column Definition

DES 252 CUR151YTD15: CUR151YTD15: CUR151YTD15: CUR 151YTD15 :
|\ J J \_ J \_ J
Y Y Y Y
Occurrence: #1 #2 #3 #4

Screend1GL6025 Formatting companies across the page

GL6025 WWWWWWWWWW  Add/Change Format Detail Specifications UUUUUUUUUU

Format Name Line Select Action Space
0006 INCOME STATEMENT 17.00 _ D

Code Pos Desc Print Norm Value Col Under Divide Zero Amnt Pcnt
type line sign type line error drop symb symb
D A _ N _
Take % of line no .
Purchases Override company 0000

Oper Type From value To value Explode? Div. Dept.
A 410010100 _ 00000410099999

F3=Exit F4=Prompt F12=Cancel F14=Add Header F15 - Add Column

Each line on the page will have four Detail Specifications in the example. Use 000 as the space for
second, third, and fourth Detail Specification to print on the same line on the page.

The first Detail Specf i cati on wi | | have a 016 in the COL f
col umn occurrence I s Company 001. fielde n tFerr 0 (
Division/Departments enter the Division number in the Div. Foel®ivisions or enter the Department
number in the Dept. field for Departments in the appropriate column occurrence.

The seconbet ai | Specification wil!| have a 0206 in tF
column occurrence is CompanyBZht er 000206 i n ftfidlde Override Comp
The third Detail Specification wil/ have a 0360
column occurrence is Company 0feB@. Enter 00036
The fourth Detail Specification wil/l have a 04
column occurrence is Company O0fed. Enter 000456
To Create MultipleVessns of a o0shell 6 Format Using Select

U FromPacioli/400 Power Ledgésnu

U Select Financial Statements Menu (Option 3), press <enter>

U Select Formatting (Option 2), press <enter>

U Create Header Specificationsf¢Rtolntroductory Formatting on page 63

U Create Column Control Specification with Select Codes

U Create Detail Specifications

14
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Mul ti ple Versions of a Ashell 0o Format us
Screerd2GL6024 Multiple Versions of a "shell" format using select codes

GL6024 Pacioli/400 Accounting Suite ~ WWWWWWWWWW mm/dd/yy
CHANGE Financial Management System (FMS ) UUUUUUUUUU hh:mm:ss
Rel. nn.nnn Add/Change Column Control

Format# Name Line Select Action Space
0006 INCOME STATEMENT 11.00

Column Control Specifications
Zero Sign Zero Div Auto Thous Amount Amount Round Percent
symb symb drop err hdgs delim align decimal amounts decimal
0 8 N 0 Y N 1

Col Len Spc Col Len Spc Col Len Spc Col Len Spc Col Len Spc
11 1

co3 11
cos 11
YD 15

DES 25 2 CO1 11 co2 11
cos5 11 co6 11 co7 11

Cio 11 cii 1 Cz 1

PP

Forms Width: 198 Calculated Width: 186

F3=Exit F4= Prompt F12=Cancel F14=Add Header F16=Add Detall

Select Codgwrovide you with up to thidiyve different user defined versoof a format Select Codes
determine the |Iine Oselectedo6é at run ti me. | f
time. Select Codes are a means of turning lines off and on during a Repbo{Reé&suemntroductory
Formatting on page 63

They @ most commonly used for Column Conltriokes, but can be used for Header®etailLines.

When using Select Codes ddat ai | Specification, specifying a
calculate. For example, Select 1 may show Current Year 12 Months across the page. Select 2 may
Current Year Actual vs. Current Year Budget. To request Selectd duRgport Request,
Select field on the Report Requesten.

To Create a Percent Column using a Base Line:

FromPacioli/400 Power Ledd&enil

Select Financiald®ements (Option 2), press <enter>

Select Formatting (Option 2), press <enter>

Create Header Specifications (Reféntimductory Formatting on page 63
Create Column Control Specification with Rodles

Create a No#rint Base Line for Calculation

Create Detail Specifications uJiage % of Line No (number)

[ ontR o E e S o S o B o B e

105



Pacioli/400 Power Ledger

Screerd3GL6025 Percentage of a base line

GL6025 WWWWWWWWWW  Add/Change Format Detail S pecifications UUUUUUUUUU

Format Name Line Select Action Space
0006 INCOME STATEMENT 21.00 _ D

Code Pos Desc Print Norm Value Col Under Divide Zero Amnt Pcnt
type line sign type line error  drop
symb symb
D

Take % of line no .
Cost of Goods Sold Override company

Oper Type From value To value Explode? Div. Dept.
A 000006000. _ 00000600099999

F3=Exit F4=Prompt F12=Cancel F14=Add Header F15 - Add Column

Changing Column Code Text using Dynamic Substitution Codes

To Change a Column Code Text using Dynamic Substitution Codes:

0 FromPacioli/400 Power Ledgéenl

Select Financial Statements (Option 2), press <enter>

Select Column Code Text (Option 3), press <enter>

Insert 2 in OF column beside column code test to change, press <enter>

Press F1 to view choices for Dynamic SubstitGbaoles

F3 to Exit Help Text

Enter Dynamics Substitution Codes on Text Lines

Answer Aut o Headi rCgntrol $p¥cdicatiomin Fomattin@ o |l u mn

[t en S et S e S o S et S ot 2 e
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Screend4GL662 Add/Change G/L Text File

GL662 Pacioli/400 Accounting Suite ~ WWWWWWWWWW mm/dd/yy
CHANGE Financial Management System ( FMS) UUUUUUUUUU hh:mm:ss
Rel. nn.nnn Add/Change G/L Text File

Company Code
0000 YTD

Line 1
Line 2 BALANCE

'Line 1' and 'Line 2' refer to column headings. For Column Headings,
key each line's heading so that it ends in the last position of
the line. Note that the amount of space available for the heading

is determined by the column width specified in each format.

F3=Exit F12=Cancel

NOTE: The most common codes changed are the G@L2 using the @M (Current Month)
to pick up the abbreviated month for the corresponding column. (Example: FEB)

Using Dynamic SubstitutidCodes helps to eliminate hard coding and maintaining some headers. Codes
for Company 000 are used for all companies. Codes can be copied to individual companies and changec
only the company that will have the changes required.
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Table 2 Dynamic Substitution Codes

14

TYPE DESCRIPTION
@4CC Calendar Ye&Current Year (ex: 2002)
@4CL Calendar Yed®rior Year (ex: 2001)
@4CN Calendar Yed¥ext Year (ex: 2003)
@4FC Fiscal Yea€urrent Year (ex: 2002)
@4FL FiscalyearPrior Year (ex: 2001)
@4FN Fiscal YeaNext Year (ex: 2003)

@B Calendar Yed?rior Year (YY format)

@C Calendar Yeaturrent Year (YY format)

@D Calendar Yediext Year (YY format)

@E Fiscal YeaPrior Year (YY format)

@F Fiscal Yea€urrentYear (YY format)

@G Fiscal YeaNext Year (YY format)

@M Abbreviated Month of Column Data (ex: JAN)

@P Period Number of Column Data (ex: 01)




Period Close

Period Close

General Information

Pacioli/400 Power Ledgeinificantly reduces processing times for Period GlageYeaEnd Close
procedures. The Period Close is usually completed at the end of the fiscal period. The Compal
Configuration stores the current fiscal period based on the Period Close procedure. Once a period
closed, the currefiscal year and the curr@etiod number are updated in the Company Configuration.

The YeaiEnd Close procedures are the same as the Period Close procedures. When you close the |
period of your fiscal g the YeaEnd Close is done. The Y<ard Close automatically calculates
Retained Earningsd the opening balandesthe next fiscal year. Preceding (older) fiscal yeefrskad

from accepting new journals during ¥e&ad Close.

Period ([ RolsPeiodDae, |  The Period / YeaEnd Close process generates three
0Cl oseso reports automatically: dlwg Trial Balange
Transaction Registend Journalistings.

Close

A\ 4

=
YearEnd ( Calc Beginning The Period / YeaEnd Close process updates the
Close > Balances current fiscal period in the Company Configuration to

Retained Earnings the next fiscal period. In addition, the journal detail
- ~/  records can no longer be modified.

a

Transaction |  The YearEnd Close process: calculates the Balance

F\’(eefzi;)r_dEﬁgd Register, Journa Sheet accounts beginning balances, clears the P&L
Close Reports Listing, Trial accounts beginning balances and calculates the next
P Balance . ~ .
fiscal yeards Retained Ear

When adjusting entriase posted into the prior year through Journal Entry, the application automatically
recalculates Retained Earnangs the opening balances for the current year (Rétertal®n page 48
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To Close the Fiscal Period:

U FromPacioli/400 Power Leddderiu PGLMNU
U Select Period/Yedtnd Close (Option 6), press <enter>

ot I'f the Select Company screen FS301 appears,
press <enter>

U Screen GL8@appears showing the period to be closed (see Note 1 below).
U Press <enter>to Confirm

Screend5GL80 Period Close

GL80 Pacioli/400 Accounting Suite mm/dd/yy
Uuuuuuuuuu Period Close hh:mm:ss

Company Period Ending
0001 Millennium Manufacturing 2001/06 JUNE 2001

Open Journals Exist: NO
Unresolved Standards: NO

Repeat Batch Forms Queue Copies Hold Save
N Y *STD QPRINT 1 Y

F2=Ignore Standards F3=Exit F12=Cancel F23=Set Defaults

NOTE 1: If this is the first time you have ever closed a period for a comparBower Ledger
[l will prompt you for the period to close. After you press enter on the prompt
screen,Screerd5GL80 Period Closealisplays.

NOTE 2: If you have open journals, you will not be able to close the period. Return to
Jour nal Entry and search the period for
open journal must either be posted or deleted before closing can proceed.

NOTE 3: If you have unresolved standard journals, it is suggested that you verify that all the
Standard Journals required for the period have been posted. Some Standard
Journals may only be used quarterly (for example). The Period Close will still show
these journalsa® unr es ol vedo. Press F2 to Il gnore
now ready to close.

124

To Close the Fiscal Year:

FromPacioli/400 Power Ledféeniu PGLMNU
Select Period/Yedtnd Close (Option 6), press <enter>

a I'f the Select Company screen FS301 appear s,
press <enter>

Screen GL80 appears
The period to close is the last period of the fiscal year

14



Period Close

U Press <enter> to Confirm

NOTE: YearEnd close is the last period bthe fiscal year. This yeaend close updates
Retained Earnings and the opening balances in the next fiscal year. The Retained
Earnings account defined in the Company Configuration should be classified as a
type ORO. Your P&L rocthe baginning balanicd ofthisoe| c | e a |
Retained Earnings account. (Refer to ??? on page ??7?)

Advantages to performing Period Close monthly:

The advantagese:

U The current fiscal period rolls to the first open month

The perioddate is current on Data Transfer screens

The journal entry screen only allows yaapes journals for the current period
Reduces the risk of standard entries being posted into a closed period

[ et et S et

Advantages to performing Year-End Close before the audits are complete:

The advantagese:
U Reporting for the New Year as soon as the year is complete (with the exception of Adjusting
Entries)
The only journals appearing in the Journal Entry scredée grernals for the current year
Reduces the risk of Data Transfer into the prior fiscal year
Adjusting entries are posted through the Post Priodd@aral option (Refer dmurnal®n page

48

NOTE: You will not be able to close Period 1 of the new fiscal year until you have closed the
previous fiscal year.

Re-Opening the Last Period Closed

You can reopen the last period closed. You must be authorized to user functions Period Close
(GL/PRDCLS) and Period Reopen (GL/PRDRE@)you are authorized and this company has been
through at least one period close, function key F8=Reopen will be displayed on screen GL80. When y:
press F8ower Ledger Mill display a confirmation window showirgygRriod to be repened. You can

press <enter> to continue or F12 to cancel the requesbvpemeof the last closed period.

Youmayrapen the | ast closed period multiple ti mi
However, be aware that tleeopen last period closed job occurs in batch and may take some time to finish
depending on how busy your system is. Check for completion messages or submitted job status.

To Re-Open a Period:
U FromPacioli/400 Power Leddéenu PGLMNU

111



14

Pacioli/400 Power Ledger

Select Period/YedEnd Close (Option 6), press <enter>

I f the Select Company screen
press <enter>

Screen GL80 appears
Press F8. The period teapen displays
Press <enter> to Confirm

FS301

appears,



Budgeting

Budgeting

To Budget By Account:

FromPacioli/400 Power Leddéerl

Select File Maintenance (Option 4), press <enter>

Select Chart of Accounts (Option 1), presnter>

|l nsert o0B6 in OPT column, press <enter >

cC:

To Budget by Account Ranges:

0 FromPacioli/400 Power Leddberil
U Select File Maintenance (Option 4), press <enter>
U Select Budgeting (Optiop press <enter>
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