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Introduction 

General Information 
Pacioli/400 Power Ledger II  is named in honor of Fra Luca Pacioli.  His text, the òSuma de Arithmaticaó, 
published in 1494, contains the first detailed description of the double entry accounting system.  Pacioli/400 
Power Ledger II  is feature rich and highly intuitive.  It is designed to provide accounting departments with the 
information required while significantly reducing processing times.  

Pacioli/400 Power Ledger II  is a true multi-user application.  Users can enter data, run inquiries and post 
journals without procedure conflicts.  The embedded report writer is the most powerful report writer 
available for the AS/400.  Pacioli/400 Power Ledger II  is easily interfaced to other applications such as ERP, 
operations and service management software. 

 

 

Other applications such as Accounts 
Payable/Receivable and Payroll can interface to 
Pacioli/400 Power Ledger II . 
 

The data flows into the Power Ledger II Data Files in 
the form of batches. 
 

The batches are transferred to the Power Ledger II 
Transaction Files and Power Ledger II Journal Files.  
Batches are brought across as òopenó journals. 
 

Once posted, the batch data updates the Power 
Ledger II Master File.  The Master File houses the 
balances and activity/history for the Chart of 
Accounts.  It provides current balances from 
Pacioli/400 Power Ledger II  and any interfaced 
applications. 

Fixed Assets 

Accounts 
Payable 

Payroll 

Accounts 
Receivable 

Project 
Accounting 

General 
Ledger Data 

Files 

General 
Ledger 

Transaction 
Files  

General 
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General 
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Features and Functions 

The Pacioli/400 Power Ledger II  application: 

ü Streamlines journal entry processing 

ü Enhances the budgeting process 

ü Provides powerful consolidation features 

ü Supports multi-level security 

ü Processes inter-company accounting 

ü Multi-currency 

ü Interfaces with all Advanced Logic Solutions, Inc. applications 

ü Re-open journals for adjustments 

ü Minimizes period/year-end close processing time 

ü Includes powerful embedded report writer features 

Journal entries are entered into Pacioli/400 Power Ledger II  directly, or from other interfaced applications.  
Pacioli/400 Power Ledger II  verifies valid account codes and journal status during journal entry.  

A journal status of ò in balanceó can be posted or left open.  The application will not post a journal that is 
out of balance.  Posting a journal transfers the data to the Power Ledger II Master File.  Detailed 
information is located on the Transaction Register or through Inquiry.  Financial Statements provide current 
information throughout the accounting period.  The Trial Balance, Transaction Register, and Financial 
Statements offer information to determine adjusting entries needed before period close or year-end close. 

The Transaction Register provides auditors with detailed transactions for the year by account code at year-
end.  The year-end close process rolls the ending balances for the Balance Sheet accounts into the New 
Yearõs opening balances.  Profit and Loss Statement accounts are calculated then cleared.  The entry is 
posted to Retained Earnings automatically. 
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How to Use This Guide 
 

This Guide follows a òhow toó approach for the many features and functions of Pacioli/400 Power Ledger II .  
The Table of Contents, Index, and Appendices help you to locate information about the functions and 
features in the application.  For example, information concerning the journal entry process is located in  
òChapter 5: Journalsó.  Each chapter is designed to incorporate the processes of Pacioli/400 Power Ledger II . 
  
 

 Application Setup: 
Application Setup includes account structure, journal types, currency, 
and system parameters. 
 

Data Transfer: 
Data Transfer converts the data from an external system into 
Pacioli/400 Power Ledger II .   
 

Chart of Accounts/Master File 
Chart of Accounts/Master File includes consolidation account codes, 
group headings, statistical accounts, inquiry, and history. 
 

Budgeting: 
Budgeting functions offer several budgeting fields.  Budgets can be 
done by ranges or individual accounts. 
 

Journals: 
Journals include Regular, Standard, and Accruals.  Posting External 
Journals or Prior Yearõs Journals are also covered here. 
 

Financial Statements: 
Financial Statements are user defined.  Statements can include 
allocations, ratios, departmental, and multiple company reporting. 
 

Period/Year End Close: 
The Period/Year End Close generates three reports: Transaction 
Register, Closing Trial Balance, and Journal Summary Report.  Year 
End Close calculates Retained Earnings automatically. 

Application 
Setup 

Chart of 
Accounts/ 
Master File 

Data 
Transfer 

Budgeting 
Options 

Financial 
Statements 

 
Journals 

Period/Year 
End Close 
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Navigation Techniques 
Navigation from one menu to another in the Pacioli/400 Accounting Suite requires understanding function 
(command) keys, message support, rollup/rolldown support, find lines, and option columns.  

Function (Command) Keys 

F1 Help. Help text is available at field level on all screens.  Position the cursor under the field that you 
are interested in learning about.  Press the HELP or (F1) key to view the help text.  All new or 
changed data is lost when pressed.   

NOTE: Pacioli/400 Accounting Suite contains extensive help text.  On a PC keyboard, the 
òHelpó key may be mapped as the òScroll Lockó key. 

F3 Exit this function.  No further processing will take place. 

F4 Use this Function key to prompt a selection.  This action key will take you to a list of options 
available for that field.  Please use option ò1ó to select the desired option. 

F5 Refresh the screen, any changed information will show. 

F6 This Function allows you to add or create. 

F7 This Function will toggle between all available options or it posts journals in the journal entry 
function. 

F8 Reopens posted journals for edit in the journal entry function. 

F9 This Function gives you access to a command line 

F11 View 2 in the Chart of Accounts Master File.  Go to reports from formatting.  User jobs from the 
reports menu. 

F12 Cancel.  This will go back to the previous screen.   

F14 Add a Header Specification in formatting. 

F15 Add a Column Control Specification in formatting. 

F16 Add a Detail Specification in formatting. 

F17 Allow you to change, assign, or clear a company that may be locked into a user and allows you to 
change output printer.  The application administrator may restrict your use of this function key. 

F21 Sends a list to your designated printer of the information on the screen. 

 

 

Message Support 

During a Pacioli/400 Accounting Suite interactive session, you may see a message appear on line 24 (or 27) of 
your display. 

If the message ends in ò...ó there is more information available for the message.  Move the cursor under the 
message and press the Help Key (F1) key to view the entire text of the message. 
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If the message ends in a ò+ó in position 24/78 (or 27/130), multiple messages are available to be displayed.  
Move the cursor under the message and use the Rollup/Rolldown keys to display the additional messages.  

Rollup/Rolldown Support 

During a Pacioli/400 Accounting Suite interactive session, you may see a ò+ó, or òMore...ó at the bottom right 
of the screen.  Use the Rollup/Rolldown keys to display the next screen.  This option on an AS/400 
keyboard is Shift and the up or down arrow, PC keyboards use Page Up and Page Down. 

Find Lines 

The column specific Find Line located on many of the screens throughout the application provides quick 
access to data.  Enter the search criteria in the field above the column or columns to you wish search.  For 
example, on the Master File menu, you can search by company number, account code, account name, 
account type, or by grouping several columns. 

Option Columns 

The Option Column, marked as òOptó, is where the action desired is keyed.  Options are found at the top 
of the screen.  For example, on the Master File screen, options available include A=Actuals, 2=Change, etc.  
Placing an òAó in the Option Column on the Master File screen would provide the current yearõs actual 
balances for the chosen account. 

Printer Defaults 

The Printer Defaults are found at the bottom of screens that generate output to the spool file.  You can save 
the Printer Defaults by pressing F23 after filling in the defaults.  These will be saved by user ID and report.  
The following are Pacioli/400 Accounting Suite defaults: 

Table 1 Printer Options 

Repeat Batch Forms Queue Copies Hold Save 

N Y *STD QPRINT 001 N N 

 

Prompt Entry 

Repeat Redisplay the screen without returning to the 
menu first. 
Y You want to make several report 

requests before returning to the menu. 
N You have no additional report 

requests to make after the one you are 
about to enter. 

 

Batch Submit the job to the batch subsystem on 
the AS/400. 
Y The job may not become active for a 

while if the system is busy.  However, 
you will be able to use your 
workstation for additional work while 
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Prompt Entry 

you wait for the job to process.  You 
can check the status of a submitted 
job from any menu by selecting 
option 81. 

N The job will run immediately at your 
workstation. 

 

Forms A Forms Type that has been set up for the 
applications to use.  Refer to Forms Types 
on page 27. 

Queue The name of the AS/400 output queue to 
send the printed report.  This might be the 
actual name of a printer within your 
network. 

Copies How many copies of the report you want. 

Hold Specifies whether the spooled output is held 
before printing. 
Y The spooled output is held.  Select 

option 80 from any menu to display 
your spooled files.  A held file can be 
released with option 6. 

N The spooled output is printed as soon 
as the printer is available. 

 

Save Specifies whether the spooled output is 
saved after printing. 
Y The spooled file data is kept on the 

output queue.  You must delete the 
file.  After the file is produced, the 
number of copies is set to 1, and the 
status of the file is changed to SAV. 

N The spooled file data is not kept 
(saved) on the output queue after it is 
produced.  The AS/400 automatically 
deletes the spooled file. 
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ESC Key 

While working in any menu option, you can press the ESC key and instantly have access to the Assistant 
Menu options, if allowed by your MIS department. 

Screen 1 Assistant Menu (ESC key) 

                       Pacioli/400 Applications                                  

                            ASSISTANT MENU                                       

                                                                                 

 DISPLAY                                 SUPPORT                                 

  11.  Current Job                        70. Maintain License Access Code       

  12.  Current Job Log                    72. Work with PTF History ï Programs   

  13.  User Batch Jobs                    73. Work with PTF History -  Files      

  14.  User Interactive Jobs              74. Work with Application Job History  

  15.  Data A rea                          76. Work with System Journal PXADTA    

  16.  Object Service Information         77. Print Session PXADTA Jrn Entries   

  17.  Program Information                78. Display PXADTA Journal Entries     

  18.  File Information                   79. Next Start, Go To Support Menu     

                                                                                 

 SYSTEM                                  SERVICES                                

  31. Operational Assistant (TM) Menu     80.  User Printed Output               

  32. Change Job Attributes               81.  User Submitted Jobs               

                                          82.  About Pacioli/400                 

                                          88.  Syste m Operator Messages          

                                          89.  User Messages                     

                           Option   __                                           

                                                                                 

  F3=Exit    F12=Cancel                                                          

                                                                                 

 

Options under Display allow you to display the current job, current job log, user batch jobs, user interactive 
jobs, data area, object service information, program information, or file information. 

Options under System allow you to have quick access to the Operational assistant menu and change job 
attributes instantly. 

Options under Support allow you to view updates and job history.  ñNext Start, Go To Support Menuò allows you to work 

with application system features. 

Options under Services allow you to quickly work with printer output, work with submitted jobs, give you 
information about Pacioli/400, display and work with system operator messages, and display and work with 
user messages. 

To select any choice on this screen, type the corresponding two-digit number in the option field and then 
press <enter>. 
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Menus 

PGLMNU Main Menu 

To access the Main Menu from an AS/400 Command Line: 

ü Command to start Pacioli/400:  STRPACIOLI  

The application starts with the default files library name of PACIOLIDTA and menu PGLMNU is 
displayed.  For most users, this is all you need to do to start the application.  

To select a menu option: 

ü Key in the number of your selection 

ü Press <enter> 

Screen 2 PGLMNU Pacioli/400 Power Ledger Main Menu 

 PGLMNU                Pacioli/400 Power Ledger Main Menu                        

                                                             System:   SSSSSSSS  

 Select one of the following:                                                    

                                                                                 

   Pacioli/400 Power Ledger                                                      

     1. Journals Menu                                                            

     2. Financial Statements Menu                                                

     3. Reports Menu                                                             

     4. File Maintenance Menu                                                    

     5. Inquiry                                                                  

     6. Period/Year - End Close                                                    

     7. Dat a Transfer Menu                                                       

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                        More...  

 Selection or command                                                            

 ===>                                                                            

                                                                                 

 F3=Exit   F5=Refresh   F9=Cmd Line   F12=Cancel   F17=Options                   

                                                                                 

 

The Main Menu is the primary menu that leads to submenus.  The primary menus are grouped by the 
following:  

1. Journals Menu: You can enter journals interactively, change journals that have not been through period 
close, post or reopen standard journals, work with standard journals and post prior year journals.  See 
PGLMNU10 Journals Menu on page 15. 

2. Financial Statements Menu: You can print financial statements create, copy, or change formats, look 
up column code test or definitions, import Power Ledger II formats, print Format File Listing, Format ID 
Listing, Format Quick List, or Format Text Listing.  See 
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PGLMNU20 Financial Statements Menu on page 17. 

3. Reports Menu: You can print Financial Statements, Trial Balance, Journal Listing, Transaction Register, 
Chart of Accounts, Master File Listing, Consolidated Account Listing, or Division/Department Listing.  See 
PGLMNU30 Reports on page 18. 

4. File Maintenance Menu: You can add, delete, display, copy suspend/deactivate accounts, look at actual 
account or budget data, maintain budget data, create, change, display, or delete journal types, period end 
data or currency data.  See PGLMNU40 File Maintenance on page 19. 

5. Inquiry: Inquire into balances and journal activity.   

6. Period/Year -End Close:  You can close the period/year-end to finalize an accounting period.  See 
Period Close on page 107 

7. Data Transfer: You can post external journals, import MAPICS or DMAS GELMAS accounts, post 
MAPICS or DMAS journals from TEMGEN, work with external journal load audit history, or post PC 
journals.  See PGLMNU70 Data Transfer Menu on page 20. 

61. System Administrator Menu: You can manage the setup of the application functions and features that 
are common to the Pacioli/400 Accounting Suite applications.  See PXAMNU System Administrator Menu 
on page 21. 

63. Accounts Payable Menu: The Pacioli/400 Accounts Payable application is a separately orderable 
application that assists you in managing your vendor invoices and payments.  Pacioli/400 Accounts Payable 
automatically sends Purchase Journals and Cash Disbursements Journals to Pacioli/400 Power Ledger II. 

64. Accounts Receivable Menu: The Pacioli/400 Accounts Receivable application is a separately 
orderable application that assists you in managing your customer invoices and payments.  Pacioli/400 
Accounts Receivable automatically sends Sales Journals and Cash Receipts Journals to Pacioli/400 Power 
Ledger II. 

70. Maintain License Access Code: You can enter a new license access code to extend the use of the 
Pacioli/400 Power Ledger II application. 

72. Work with PTF History - Program Library: See which programming updates have been applied to 
your Pacioli/400 Power Ledger II application. 

73. Work with PTF History - Files Library: See which database updates have been applied to your 
Pacioli/400 Power Ledger II application data files library. 

74. Work with Application Job History: You can view a history of Pacioli/400 Power Ledger II menu option 
selections to see when certain jobs were run or what menu options a user has taken. 

80. Work with Your Printed Output: You can manage spooled output that you have created. 

81. Work with Your Submitted Jobs: You can view your jobs that have been submitted to the batch 
processor to run in the background when resources are available. 

82. About Pacioli/400 Power Ledger: You can check the overall status of your application environment 
to see what about your iSeries (or AS/400) and about your Pacioli/400 Power Ledger II license information. 

89. Display User Messages: You can manage the iSeries (or AS/400) messages that have been sent to you. 

PGLMNU10 Journals Menu 

The Journals menu (PGLMNU10) contains options to work with journals. 
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Screen 3 PGLMNU10 Journals Menu 

PGLMNU10            Pacioli/400 Power Ledger Journals Menu                      

                                                             System:   SSSSSSSS  

 Select one of the following:                                                    

                                                                                 

   Journals                                                                      

     1. Journ al Entry                                                            

     2. Copy Standard Journals                                                   

     3. Post Prior Year Journals                                                 

                                                                                 

   Support                                                                       

    70. Maintain License Access Code                                             

    71. Electronic Customer Support                                              

    72. Work with PTF History -  Program Library                                  

    73. Work with PTF History -  Files Library                                    

    74. Work with Application Job History                                        

                                                                                 

                                                                                 

                                                                                 

                                                                        More...  

 Selection or command                                                            

 ===>                                                                            

                                                                                 

 F3=Exit   F5=Refresh   F9=Cmd Line   F12=Cancel   F17=Options                   

                                                                                 

 

1. Journal Entry: Create new journals.  Manage journals that have not been through a period close. 

2. Copy Standard Journals: Standard or repetitive journals need to be òcopiedó to an accounting period 
before being posted. 

3. Post Prior Year Journals: When a fiscal year is closed, Power Ledger produces a closing Trial Balance, a 
Transaction Register and Journal Listings.  Once you have entered adjusting journals for the prior year, you 
run this option to post the journal(s) and reprint the Trial Balance and Journal Listings (the Transaction 
Register does not reprint). 
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PGLMNU20 Financial Statements Menu 

The Financial Statements Menu (PGLMNU20) contains options to manage and print your financial 
statements. 

Screen 4 PGLMNU20 Financial Statements 

PGLMNU20      Pacioli/400 Power Ledger Financial Statements Menu                

                                                             System:   SSSSSSSS  

 Select one of the following:                                                    

                                                                                 

   Financial Statements                                                          

     1. Print Financial Statements                                               

     2. Formatting                                                               

     3. Column Code Text                                                         

     4. Column Code Definitions                                                  

     5. Import General Ledger Formats                                            

     6. Format File Listing                                                      

     7. Format ID Listing                                                        

     8. Format Qu ick List                                                        

     9. Format Text Listing                                                      

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                        More...  

 Selection or command                                                            

 ===>                                                                            

                                                                                 

 F3=Exit   F5=Refresh   F9=Cmd Line   F12=Cancel   F17=Options                   

                                                                                 

 

1. Print Financial Statements: Manage reports that contain one or more formats for printing your 
Financial Statements. 

2. Formatting: Define Financial Statement formats such as an income statement or a departmental 
comparison. 

3. Column Code Text: Manage the auto headings that print for Column Control Codes. 

4. Column Code Definitions: Manage the Column Control Codes which define the calculations to be 
done within a format. 

5. Import General Ledger Formats: If you have previously exported one or more formats to a temporary 
library, use this option to import the format(s) to this Pacioli/400 environment. 

6. Format File Listing: List all the detail about an individual format.  Cross reference to the accounts in a 
company. 

7. Format ID Listing: List all of the defined format names. 

8. Format Quick List: Prints a compact list of the specifications in a format. 

9. Format Text Listing: Lists the Column Code Column Headings. 
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PGLMNU30 Reports 

Screen 5 PGLMNU30 Reports 

PGLMNU30             Pacioli/400 Power Ledger Reports Menu                      

                                                             System:   SSSSSSSS  

 Select one of the following:                                                    

                                                                                 

   Reports                                                                       

     1. Print Financial Statements                                               

     2. Print Trial Balance                                                      

     3. G/L Journal Listing                                                      

     4. G/L Transaction Register                                                 

     5. Print Chart of Accounts                                                  

     6. G/L Master File Listing                                                  

     7. Consolidation Account Listing                                            

     8. Division/Department Listing                                              

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                        More...  

 Selection or command                                                            

 ===>                                                                            

                                                                                 

 F3=Exit   F5=Refresh   F9=Cmd Line   F12=Cancel   F17=Options                   

                                                                                 

 

1. Print Financial Statements: Print your formats grouped by report name. 

2. Print Trial Balance: The Trial Balance lists all accounts for the company. 

3. G/L Journal Listing: List the details or summary of one or more journals. 

4. G/L Transaction Register: List the journal detail by account code. 

5. Print Chart of Accounts: List your accounts. 

6. G/L Master File Listing:  List the balance and budget totals by account code. 

7. Consolidation Account Listing: List the chart of accounts by consolidation account code. 

8. Division/Department Listing:  List the divisions and departments for a company. 
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PGLMNU40 File Maintenance 

Screen 6 PGLMNU40 File Maintenance Menu 

PGLMNU40        Pacioli/400 Power Ledger File Maintenance Menu                  

                                                             System:   SSSSSSSS  

 Select one of the following:                                                    

                                                                                 

   File Maintenance                                                              

     1. Chart of Accounts                                                        

     2. Budgeting                                                                

     3. Journal Types                                                            

     4. Period End Dates                                                         

     5. Currency Table                                                           

     6. GL Ma ster File Copy by Div/Dept                                          

     7. Divisions/Departments                                                    

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                        More...  

 Selection or command                                                            

 ===>                                                                            

                                                                                 

 F3=Exit   F5=Refresh   F9=Cmd Line   F12=Cancel   F17=Options                   

                                                                                 

 

1. Chart of Accounts: Add new accounts.  Manage existing accounts. 

2. Budgeting: Create budgets for ranges of account codes. 

3. Journal Types: Journal types define the type of journals that can be processed. 

4. Period End Dates: Set up and manage the dates for your fiscal calendar. 

5. Currency Table: Define currency rates. 

6. GL Master File Copy by Div/Dept: Quickly create new accounts from the existing chart of accounts. 

7. Divisions/Departments: Set up and manage divisions and departments for reporting. 
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PGLMNU70 Data Transfer Menu 

Screen 7 PGLMNU70 Data Transfer Menu 

PGLMNU70          Pacioli/400  Power Ledger Data Transfer Menu                   

                                                             System:   SSSSSSSS  

 Select one of the following:                                                    

                                                                                 

   Data Transfer                                                                 

     1. Post External Journals                                                   

     2. Load Budgets from Excel                                                  

     3. Import MAPICS GELMAS Accounts                                            

     4. Post MAPICS Journals from TEMGEN                                         

     5. Imported Journals Audit History                                          

     6. Import DMAS GELMAS Accounts                                              

     7. Post DMAS Journals from TEMGEN                                           

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                        More...  

 Selection or command                                                            

 ===>                                                                            

                                                                                 

 F3=Exit   F5=Refresh   F9=Cmd Line   F12=Cancel   F17=Options                   

                                                                                 

 

1. Post External Journals: Post journals from an application outside of Pacioli/400.  If you have an 
application that creates journals, use this option to import the journals into Power Ledger II. 

2. Load Budgets from Excel:  

3. Import MAPICS GELMAS Accounts:  

4. Post MAPICS Journals from TEMGEN:  

5. Imported Journals Audit History:  

6. Import DMAS GELMAS Accounts:  

7. Post DMAS Journals from TEMGEN:  
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PXAMNU System Administrator Menu 

Screen 8 PXAMNU System Administrator Menu 

PXAMNU               Pacioli/400 System Administrator Menu                      

                                                             System:   SSSSSSSS  

 Select one of the following:                                                    

                                                                                 

   System Setup Functions                                                        

     1. Work with Company Setup                                                  

     2. Work with User Profiles                                                  

     3. Work with Country Codes                                                  

     4. Work with Currencies                                                     

     5. Work with Chart of Accounts                                              

     6. Work with Forms Types                                                    

                                                                                 

   Power Ledger Setup Functions                                                  

    11. Work with Currency Table                                                 

    12. Work with Journal Types                                                  

    13. Work with Period End Dates                                               

    14. Work with Divisions/Departments                                          

                                                                                 

                                                                        More...  

 Sel ection or command                                                            

 ===>                                                                            

                                                                                 

 F3=Exit   F5=Ref resh   F9=Cmd Line   F12=Cancel   F17=Options                   

                                                                                 

 

1. Work with Company Setup: You can manage the information about your companies.  See Company 
Configuration on page 28. 

2. Work with User Profiles: You can limit or restrict userõs access to the application and / or to features 
within the application.  You can limit or restrict a userõs access to one or more companies.  See User Profile 
on page 23. 

3. Work with Country Codes:  

4. Work with Currencies:  

5. Work with Chart of Accounts:  

6. Work with Forms Types:  

11. Work with Currency Table:  

12. Work with Journal Types:  

13. Work with Period End Dates:  

14. Work with Divisions/Departments: 

Application Setup 

General Information 
 

Application Setup covers the timely completion of the Company Configuration, System Configuration, and 
Data Transfer.  òConfigurationó in Pacioli/400 Power Ledger II  refers to defined parameters in the application 
to meet your specific needs.  Application Setup covers the timely completion of the parameters for 
Company Configuration, Security Transfer, and Data Transfer.  If you have more than one company, each 
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company will need to be setup in Pacioli/400 Power Ledger II .  The application supports up to 9999 
companies. 

 
Application Setup includes: System Configuration, 
Company Configuration, and Data Transfer.  
 
System Configuration defines Currency Tables, 
Forms Types and Electronic Customer Support 
(ECS). 
 
Company Configuration defines Account Structures, 
Journal Types, and Period End Dates. 
 
Data Transfer into Pacioli/400 Power Ledger II  covers 
data transferred from External Journals interfaced 
with the application, uploading Excel Spreadsheets, 
and MAPICS or DMAS GELMAS/TEMGEN  files 
applications. 

 

System 
Configuration 

Data 
Transfer 

Company 
Configuration 

Account Structure 
Journal Types 

Period end Dates 
 

Currency Table 
Forms Types 

External Journals   

MAPICS 

Excel Spreadsheets 
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Features and Functions 
Pacioli/400 Power Ledger II  System Configuration includes: 

ü User Access Configuration 

ü Separate Job Queue and Library Option 

ü Define Forms Types:  Standard, Compressed, Portrait 

ü License Code Maintenance 

ü Currency Support 

User Profiles 
User Profiles help to insure the integrity of the data of your application.  Analysis of personnel functions 
may determine the access level for each individual.  User access can be defined by user for each company.    

To allow users to access Pacioli/400 Power Ledger II  you have to add them to the User Profiles.  

The access to an application as explained before is based on òUSER IDó.  For the security of your data to 
be effective you should also have or plan to install System Password Security (level 20), or greater. 

NOTE:  If a user does not have authorization to a function, the function will not be 
displayed on the screen.  Only the functions a user is authorized to will be 
displayed. 

User Profiles 

ü From the Pacioli/400 Power Ledger II Main Menu  

ü Select System Administrator Menu (Option 61), press <enter> 

ü Select Work with User Profiles (Option 2), press <enter> 
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System Configuration 
System Configuration defines the system control parameters of the application. 

From the Pacioli/400 Power Ledger II Main Menu (PGLMNU): 

ü Select System Administrator Menu (Option 61), press <enter> 

ü Select Work with Company Setup (Option 1), press <enter> 

ü Select Application Setup (Option 8) beside company number òALLó, press <enter> 

ü Select Change Settings (Option 2) beside App ID = GL Power Ledger II, press <enter> 

ü Screen FS1521 displays. 

 FS1521                   Pacioli/400 Accounting Suite                 mm/dd/yy  

 XXXXXXXXXX                   General System Data                      hh:mm:ss  

                                                                                 

     Enable interface to DMAS data . . . . .   Y                                 

     Enable interface to MAPICS data . . . .   Y                                 

  

                                                                                 

     Reports job queue . . . . . . . . . . .                                     

       Job queue library . . . . . . . . . .                                     

     Financial Statements job queue  . . . .                                     

       Job queue library . . . . . . . . . .                                     

     Period Close job queue  . . . . . . . .   QBATCH                            

       Job queue library . . . . . . . . . .     QGPL                            

     Reorganize Files job queue  . . . . . .                                     

       Job queue library . . . . . . . . . .                                     

     MAPICS/DMAS job queue . . . . . . . . .                                     

       Job queue library . . . . . . . . . .                                     

                                                                                 

     External Interface Data Library Name. .   *NONE  

     External Interface Program Library Name   *NONE  

 

                                                                                 

                                                                 Online Help     

 F3=Exit   F12=Cancel                                                            

                                                                                 

 

Prompt Entry 

Enable interface to 
DMAS data 

Do you want to be able to transfer balances and journals 
from the DMAS application? 
N  You are not using the DMAS set of applications or 

do not wish to transfer balances and journals from 
DMAS. 

Y You are using DMAS and you wish to transfer 
balances and / or journals from DMAS. 

When you change from Y to N, the following occurs: 
1. Any company interface which was D is reset to P 

(Pacioli).  All interfacing environment and 
company information is cleared. 

2. Any user profile authorizations for the interfacing 
application are cleared. 

Enable interface to 
MAPICS data 

Do you want to be able to transfer balances and journals 
from the MAPICS DB or XA application? 
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Prompt Entry 

N You are not using the MAPICS DB or XA set of 
applications or do not wish to transfer balances and 
journals from MAPICS. 

Y You are using MAPICS DB or XA and you wish to 
transfer balances and / or journals from MAPICS. 

When you change from Y to N, the following occurs: 
1. Any company interface which was M is reset to P 

(Pacioli).  All interfacing environment and 
company information is cleared. 

2. Any user profile authorizations for the interfacing 
application are cleared. 

  

Reports job queue Enter the job queue name to use when running reports 
other than Financial Statements.  This job queue could 
allow multiple jobs to run concurrently.  Leave blank to use 
the default job queue for the userõs profile. 

Financial Statements job 
queue 

Enter the job queue name to use when running Financial 
Statements.  This job queue could allow multiple jobs to 
run concurrently but our recommendation is to limit the 
number of concurrent jobs based on system resources.  
Leave blank to use the default job queue for the userõs 
profile 

Period Close job queue Enter the job queue name to use when closing fiscal 
periods.  This job queue must be a single thread job queue.  
That is, only one job should be allowed to run at a time.  
Leave blank to use the default job queue for the userõs 
profile 

Reorganize Files job 
queue 

Enter the job queue name to use when reorganizing files.  
This might be a job queue that is only active after normal 
business hours.  These jobs must be run when no one else 
is active in the application.  This job queue must be a single 
thread job queue.  That is, only one job should be allowed 
to run at a time.  Leave blank to use the default job queue 
for the userõs profile 

MAPICS/DMAS job 
queue 

Enter the job queue name to use when transferring 
balances or journals from MAPICS or DMAS.  This job 
queue must be a single thread job queue.  That is, only one 
job should be allowed to run at a time.  Leave blank to use 
the default job queue for the userõs profile 

External Interface Data 
Library Name  

If you have an application that creates journal entries that 
you want to send to Pacioli Power Ledger, enter the name 
of the library that contains the data. 
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Prompt Entry 

The company configuration process will create empty 
copies of the data files needed to interface into Power 
Ledger. 
 
File Interface Usage 
GLDATA GL Journal Entries. 

 
Note:  The External Interface Program and Data Library 
Names can be the same. 
 
Library 
Name 

User's application library name that is to 
contain the interface data file objects. 

*NONE  There is no external application that will 
send GL data to Pacioli. 

  

External Interface 
Program Library Name 

If you have an application that creates journal entries that 
you want to send to Pacioli Power Ledger, enter the name 
of the library that contains the programs. 
 
The company configuration process will create copies of 
the programs needed to interface into Power Ledger.  
These are small programs that temporarily set the library 
list of the job to include the Pacioli libraries.  At the 
conclusion of the importing of data, the library list is reset 
to your original list at the time this program was called. 
 
From your application, load the data file(s) then call the 
program listed below which then interfaces the data into 
Pacioli.  There are NO parameters on the call command.  
Once the program completes, the data file(s) will be 
cleared. 
 
Program Interface Usage 
PGL392C GL Journal Entries (file set GLDATA). 

 
Note:  The External Interface Program and Data Library 
Names can be the same. 
 
Library 
Name 

User's application library name that is to 
contain the interface program objects. 

*NONE  There is no external application that will 
send GL data to Pacioli. 

  

Function Keys Enter Process changes and display screen: 

 PXA011RL 
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Prompt Entry 

F3 Ignore changes and display screen PXA011RL. 
 

 

 

 

Forms Types 
To Define Forms Type: 

ü From the Pacioli/400 Power Ledger II Main Menu  

ü Select System Administrator Menu (Option 61), press <enter> 

ü Select Work with Forms Types (Option 6), press <enter> 

Currency Table 
Currency support provides translations as frequently as each period when printing the Trial Balance and 
Financial Statements.  You control how much accuracy you want in the translated amounts.  If you choose 
to translate each period by the ending rate for that period, the following occurs for your account types: 

ü Balance Sheet accounts ð the translated amount for each period equals the periodõs activity 
multiplied by the ending rate for that period.  The year-to-date amount equals the accumulated 
period activity plus the beginning balance multiplied by the ending rate for the year-to-date period. 

ü P&L accounts ð the translated amount for each period equals the periodõs activity multiplied by the 
ending rate for that period.  The year-to-date amount equals the accumulated period-translated 
amounts at each periodõs ending rate. 

ü Retained Earnings ð the translated beginning balance equals the beginning balance multiplied by the 
ending rate for the previous fiscal year.  Any activity in a period is also multiplied by the ending rate 
for the previous fiscal year. 

The minimum set up for a company is for a Period End Table entry for the last date of the fiscal year 2 
years ago and for each period of the current fiscal year and the prior fiscal year.  At a minimum, there must 
be a Currency Exchange Rate for the last date of the fiscal year 2 years ago. 

For example: Your company is on 12-period accounting and your fiscal year ends on September 30.  
If your current fiscal year is 2001, you need a Period End Table entry for period 2003/12 (Sept 30, 
2003), for each period in fiscal year 2000 and each period in fiscal year 2001.  You need a Currency 
Exchange Rate for Sept 30, 2003.  Currency Exchange Rates for each period in fiscal years 2000 and 
2001 will produce translated balances that are more accurate. 

When the application attempts to translate a currency and cannot find a corresponding Period End Table 
entry, the application uses the default rate of 1.00 (thus no translation).  The application searches the 
Currency Exchange Rate table for a date that is equal to or older than the Period End Table date.  If there 
are Period End Table entries but no Currency Exchange Rate entries found, the application uses the default 
rate of 1.00 (thus no translation). 

To define Currency you must be authorized to user function Currency Maintenance (GL/CURMNT): 

ü From the Pacioli/400 Power Ledger II Main Menu  

ü Select System Administrator Menu (Option 61), press <enter> 

ü Select Work with Currency Table (Option 11), press <enter> 
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Company Configuration 

Features and Functions 

Pacioli/400 Power Ledger II  Company Configuration includes: 

ü Company, Division, and Department Information 

ü Account Code (up to 20 digits)  

ü Consolidation Companies allow you to combine account activity in multiple companies during 
report printing for regional and corporate reporting.  Each account carries two identifying codes, the 
second being the consolidation account code which can be different than the primary account code.  
Thus companies with different primary account code structures can be combined at run-time to 
consolidate like accounts by the consolidation account code. 

ü Ability to Reduce Keystrokes in Account Structure 

ü Currency Support by Individual Company 

ü Define Retained Earnings Account for Year-End Close 

ü User Defined Sequence for Chart of Accounts 

ü Embedded Division/Department in Account Structure 

ü User Defined Journal Types 

ü Maintaining Period End Dates Table for 13 Period or 4/4/5 Accounting 

Company Information 

Company Information stores the parameters for each company structure.  Company Information sets up 
the following application processing functions:  Account Structure, Type of Company, Currency of 
Company, Accounting Periods & Fiscal Year, Chart of Accounts Display, Retained Earnings for Year-End, 
MAPICS Environment, and the Division/ Department Template.   

To change Company Information: 

ü From the Pacioli/400 Power Ledger II Main Menu  

ü Select System Administrator Menu (Option 61), press <enter> 

ü Select Work with Company Setup (Option 1), press <enter> 

ü Tab to entry field beside the company to change 

ü Key in 8 (Application Setup) in the Opt column, press <enter> 

ü You will be at the Application Setup screen 

ü Key in 2 (Change Settings) in the Opt column beside GL Pacioli/400 Power Ledger II, press <enter> 

ü You will be at the Work with Company Information screen 

ü Key in 2 (Change) in the Opt column beside company to change, press <enter> 

ü Make desired changes on Add/Change Company Information screen, press <enter> 

ü Make desired changes on Company Information screen, press <enter> 

ü Make desired changes on Edit/Department Template, press <enter> 

ü You should be back at the Work with Company Information screen. 
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Screen 9 PXA010L Work with Company Information 

 PXA010L                  Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU                 Work with Company Setup                    hh:mm:ss  

                                                                                 

 Type options, press Enter.                                                      

   2=Change N ame   4=Delete   8=Application Setup                                

                                                                                 

 Find:                                                                           

       Company  Company                                                          

 Opt   Number   Name                                                             

       ALL      COMMON SETTINGS -- ALL COMPANIES                                   

       0001     Millennium Manufacturin g                                         

       0002     Aerial Industries                                                

       0003     Consolidation, Inc.                                              

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                         Bottom  

 F3=Exit   F5=Refresh   F6=Add   F12=Ca ncel   F21=Print List                     

                                                                                 

 

Account Structure 

To Define or Change the Account Structure: 

ü From the Pacioli/400 Power Ledger II Main Menu  

ü Select System Administrator Menu (Option 61, menu PGLMNU), press <enter>.  The application 
displays menu PXAMNU. 

ü Select Work with Company Setup (Option 1, menu PXAMNU), press <enter>.  The application 
displays screen PXA010L. 

ü Press F6 function key to Add a Company.  The application displays screen PXA010E. 

Prompt Entry 

Company Number From 0001 to 9999. 

Company Name Descriptive name.  Required. 

Currency Default for the company.  Required. 

ü Press F3 function key to exit.  The application displays screen PXA010L. 

ü Select option 8=Application Setup (screen PXA010L) in the Opt column beside company you want 
to setup, press <enter>.  The application displays screen PXA011L. 

ü Select option 2=Change Settings (screen PXA011L) in the Opt column beside the App ID GL 
Pacioli/400 Power Ledger II application, press <enter>.  The application displays screen FS3021 (see 
Screen 10 on page 30). 
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Screen 10 FS3021 Add/Change Company Information 

 FS3021                    Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU              Add/Change Company Information                hh:mm:ss  

                                                                                  

                                                                                 

 Company . .    1   Millennium Manufacturing     Status. . . Active              

                                                                                 

 G/L Account Number Format                                                       

   Length of account number . . . . . . . . . . . . . _ 9                         

   Picture of displayed number  . . . . . . . . . . . 9999.99 - 999                 

   Should decimal be assumed on entry?  . . . . . . . Y                          

                                                                                 

                                                                                 

 Is this comp any a consolidation only?  . . . . . . . N      No                  

 

 Automatically post imported journals?  . . . . . . . Y 

           

 Interfacing application. . . . . . . . . . . . . . . P                         

   Pacioli/400. . . . . . . . . . . . (P )                                                

   Pacioli/400 and MAPICS DB/XA . . . (M)                                                

   Pacioli/400 and MAPICS IFM . . . . (I)                                                

   Pacioli/400 and DMAS . . .  . . . . (D)                                                

                                                                                 

 F3=Exit   F4=Prompt                                                             

                                                                                 

 

Prompt Entry 

Length Of Account Code The length of the account code can be from 1 to 20 
alphanumeric characters. 

Picture Of Displayed 
Number 

The picture defines how you want the account codes 
displayed and printed.  The picture is stored and used left 
justified.  Allowable entries for the picture are: 
9 Each nine (9) represents one position of the account 

code (whether alphabetic or numeric).  Enter the 
same number of nines as the length of the account 
code. 

. Decimal point.  You may enter one decimal point or 
no decimal points.  See the discussion for prompt 
òShould decimal be assumed on entryó for using the 
decimal point.  If you do include a decimal point, 
there must be at least one nine (9) to the right of the 
decimal and no more than 9 nines to the right. 

- Dash.  Use the dash to separate portions of the 
account number.  Dashes do not have to be typed 
when entering an account number. 

 

Should Decimal Be 
Assumed On Entry 

You can reduce the number of keystrokes when entering 
account codes by using decimal notation.   
Y During entry of an account code, key the natural 

account code followed by a decimal point.  The 
application will fill in the trailing zeros.  See the 
example below. 

N You must enter the entire account code. 
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Prompt Entry 

Is This Company A 
Consolidation Only 

What type of company are you defining? 
N  This company is a single entity and you will be 

entering journals for this company. 
Y This company is for combining and reporting one 

or more companies. 
 

Do You Want To 
Automatically Post All 
Imported Journals 

Do you want the application to automatically post 
imported journals?   
N  You want the application to leave all imported 

journals in open status. 
Y You want the application to attempt to post all 

external journals.  If there are errors, such as invalid 
account codes or debits do not equal credits, then 
the journal is left in an open status. 

 

Interfacing Application For this company, you can specify a relationship between 
some external applications. 
P Pacioli/400.  You do not have any AS/400 

applications from another vendor that Pacioli/400 
has pre-programmed an interface.  However, you 
may have other Pacioli/400 applications or you may 
have PC-based and/or AS/400 applications that 
provide journal information. 

M MAPICS DB/XA.  You want to interface to the 
MAPCIS DB/XA applications in addition to the 
Pacioli/400 applications. 

I  MAPICS IFM.  You want to interface to the 
MAPCIS IFM application in addition to the 
Pacioli/400 applications. 

D DMAS.  You want to interface to the DMAS 
applications in addition to the Pacioli/400 
applications. 

 

Function Keys Enter Process changes and display screen: 

 FS3022 when Consolidation Company = Y 

 FS3023 when Consolidation Company = N 
F3 Ignore changes and display screen PXA011L. 
F4 Prompt. 

 

 

Assume decimal point on entry: 
In the example below, if you type 1000 and a decimal point and press Enter, the application will fill in the fives 

zeros following the decimal point. 
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Example:   Cash Account         1 0 0 0 .  0 0- 0 0 0  

 
       Natural         Division/  
        Account        Department 
          Field             Field 

If the account number you were entering was 1000.55-000, you could type 1000, a decimal point, 55 and press Enter. 

Divisions and Departments 
ü From the Applications Menu 

ü Select System Administrator Menu (Option 61), press <enter> 

ü Select Work With Divisions / Departments (Option 14), press <enter> 

Maintaining Divisions and Departments gives meaningful descriptions to your Divisions or Departments.  
These descriptions can be used in formatting to insert the descriptions into your Financial Statements. 

NOTE : For MAPICS users, during the GELMAS Conversion, the Division and Department 
descriptions are brought over from MAPICS.  The MAPICS descriptions can be 
changed to provide descriptions that are more meaningful for your company. 

Journal Types: 
ü From the Pacioli/400 Power Ledger II Menu  

ü Select System Administrator Menu (Option 61), press <enter> 

ü Select Work with Journal Types (Option 12), press <enter> 
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Data Transfer 
Data Transfer converts the data from external sources interfaced to Pacioli/400 Power Ledger II .  Interfaced 
applications such as Accounts Payable and Accounts Receivable are converted to Pacioli/400 Power Ledger II  
Journal Entry in the form of open and posted batches (refer to Journals on page 48). 

  The batches will have to be posted before the data can enter the Power Ledger II Master File.  Non-
MAPICS, non-DMAS users will convert data via External Journal Loads, Uploading Budgets from Excel, 
and custom programs.  MAPICS and DMAS users will transfer data via GELMAS and TEMGEN 
Conversions.  An interfaced application converted into Pacioli/400 Power Ledger II provides a copy of the 
data during the Data Transfer.   

Post External Journals 
You may have one or more applications that can create journal data that you would like to have posted to 
Power Ledger II.  The files must be in the GLDATA format for the external load.  Refer to GLDATA  
Format for the actual layout.  You may need assistance from your MIS staff to implement this feature. 

External journals can be posted to the current fiscal year, the previous fiscal year or the next fiscal year.  The 
current fiscal year is defined as the fiscal year in which the current period falls.  Normally the current period 
is the first period after the most current period closed. 

To Transfer External Journals: 

ü From Pacioli/400 Power Ledger II Menu 

ü Select Data Transfer Menu (Option 7), press <enter> 

ü Select Post External Journals (Option 1), press <enter> 

ü Enter External Library Name 

ü Enter External File Set Name, press <enter> 

External Journal Load 

Screen 11 GL25LODCL External Journal Load 

 GL25LODCL                Pacioli/400 Acc ounting Suite      WWWWWWWWWW mm/dd/yy  

 PROMPT                Financial Management System (FMS)    UUUUUUUUUU hh:mm:ss  

 Rel. nn.nnn                External Journal Load                                

                                                                                 

                                                                                 

 External Library name  . :                                                      

                                                                                 

 External file set name . : GLDATA                                               

                                                                                 

                                                                                 

                                                                                 

 F3=Exit   F12=Cancel                                                            

 

 

NOTE:  If you do not know your External Library or File Set Name, contact your MIS staff. 
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Post PC Journals 
You may have one or more PC applications that can create journal data that you would like to have posted 
to Power Ledger II.  The files must be in the PCTOGL format for the external load.  Refer to PCTOGL 
Data Layout, below, for the actual layout.  You may need assistance from your MIS staff to implement this 
feature. 

PC journals can be posted to the current fiscal year, the previous fiscal year or the next fiscal year.  The 
current fiscal year is defined as the fiscal year in which the current period falls.  Normally the current period 
is the first period after the most recently closed period. 

You must load your PC application data to an interface file before you will be able to complete this menu 
option.  However, you must select this menu option once in order to create an interface file.  Once you have 
created an interface file, you will need to transfer the data from your PC to the interface file and then call 
this menu option to process the journal data into Power Ledger II. 

To Post PC Journals: 

ü From Pacioli/400 Power Ledger II Menu 

ü Select Data Transfer Menu (Option 7), press <enter> 

ü Select Post PC Journals (Option 13), press <enter> 

ü Screen PGL290R is displayed.  Check the entries and press Enter to process. 

The first time you select this menu option, the application defaults to the library QGPL and file name equal 
to your iSeries UserID.  You may change either or both the library and file names.  When you press Enter, 
the application verifies the existence of the file and that it is in the correct format.  If the file does not exist, 
function key F6 becomes available which allows you to create the file. 

Screen 12 PGL290R Import PC Journal to G/L 

 PGL290R                  Pacioli/400 Acc ounting Suite                 mm/dd/yy  

 UUUUUUUUUU                 Import PC Journal to G/L                   hh:mm:ss  

                                                                                 

 Library Name. . . . . . . QGPL                                                  

 File Name . . . . . . . . UUUUUUUUUU                                            

                                                                                 

                                                                                 

 Repeat  FormsID...  Printer...  Copies  Hold  Save  Submit                      

   N     *STD        *USER          1     N     N      Y                         

                                                                                 

 F3=Exit   F4=Prompt   F12=Cancel   F22=Save Options                             

                                                                                 

 

 

Prompt Entry 

Library Name Library containing the interface file. 

File Name Interface file for PC generated journal data. 

Function Keys Enter Validate library and file name.  Issue messages 
for errors found. If no messages, display 
confirmation prompt: 
Y Process the request.  Upon completion, 

the selected file is cleared of all data. 
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Prompt Entry 

N Do not continue.  You may change your 
choices or cancel the job. 

 

F3 Return immediately to the menu. 
F4 Prompt fields with ... for values. 
F6 Create the file to receive data from your PC 

application.  Must be done at least once per 
user.   

F12 Return immediately to the menu. 
F22 Save the currently shown options as your new 

default set of entries. 
 

 

 

PCTOGL Data Layout 

 

The PCTOGL format describes the file layout for PC journals.  Physical file PCTOGL contains both the 
journal header information and the details about each line item in the journal. 
 

Physical  

File  

Format  

Name 

Field  

Name Field Description  Notes  Type  From To Len  Dec 

PCTOGL PCFMSR COMNOP Company Number  1 A 1 4 4  

 JVTYPP Journal Type  2 A 5 6 2  

JVNUMP Journal Number  3 A 7 10 4   

JVSUFP Journal Sub - Type  4 A 11 11 1  

JVDSCP Journal Description  5 A 12 41 30  

JDATEP Journal Date (YYYY - MM- DD) 6 L 42 51 10  

GLNNRP Account Code  7 A 52 76 25  

JLDSCP Transaction Description  8 A 77 106  30  

JREFNP Transaction Reference  8 A 107  126  20  

JVAMTP Amount (Debit or Credit)  9 S 127  139  13 2 

TYPE: A=Alphanumeric  

 L=Date (*ISO Format)  

 S=Signed Numeric  

Notes:  1 Required in first record.  0 - 9 only.  Leading blanks OK but not 

required.  

 2 Required in first record.  Lower case OK.  

 3 Only required if Journal Type is defined with no automatic numbering.  

 4 Must be blank or óAô in first record. 

 5 If not entered in first record, defaults to ñIncoming PC Journalò. 

 6 Required in first record.  The journal period is derived from this 

date.  See Period End Dates table.  

 7 Edited account codes are accepted.  Leading blanks are OK but not 

required.  

 8 Optional; defaults to blanks.  

 9 Required (otherwise the row is ignored).  
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MAPICS and DMAS GELMAS Conversion 

The Chart of Accounts in MAPICS and DMAS is kept in the GELMAS file.  This feature transfers the 
Chart of Accounts to Power Ledger II.  The GELMAS file keeps two years of closed period balances and, 
optionally, the current yearõs budgets.  These closed period balances are always converted.  Optionally, the 
budgets can be converted. 

To Transfer MAPICS or DMAS GELMAS: 

ü From the Pacioli/400 Power Ledger II Menu 

ü Select Data Transfer Menu, press <enter> 

ü Select Transfer MAPICS GELMAS Accounts (Option 2), press <enter>.  Screen FX302W displays. 

ü Type ò1ó in the OPT column for the desired Company, press <enter>.  Screen FX301MN displays. 

Screen 13 FX301MN Convert GELMAS Accounts 

 FX301MN                  Pacioli/400 Accounting Suite      WWWWWWWWWW mm/dd/yy  

 ENTER                Financial Management System (FMS)      UUUUUUUUUU hh:mm:ss  

 Rel. nn.nnn               Convert GELMAS Accounts                               

                                                                                 

                                                                                 

 Company number  . . . . . . . . . . . . : 0005     Millennium Manufacturing     

 MAPICS Environment ID . . . . . . . . . : XA                                    

 MAPICS Company number . . . . . . . . . :   5                                   

                                                                                 

 Replace G/L Account Master? (Y/N) . . . . N "Y"=Budgets & Stats are deleted     

 Overlay Account Budgets? (Y/N)  . . . . . N                                     

 Overlay Stat istical Accounts? (Y/N) . . . N                                     

                                                                                 

 Place Job on JOBQ?  (Y/N) . . . . . . . .   Y                                   

                                                                                 

                                           123456789012345                       

 Division Template . . . . . . . . . . . :          34                           

 Department Template . . . . . . . . . . :            345                         

                                                                                 

 F3=Exit   F12=Cancel                                                             

                                                                                 

 

Prompt Entry 

Replace G/L Account 
Master 

If you have converted the account master previously, how 
do you want to handle this conversion? 
N Keep the chart of accounts.  The balances are 

cleared. 
Y Remove the chart of accounts, all balances and all 

budgets. 
If this is the very first time you have converted GELMAS, 
leave the default of òNó. 

Overlay Account Budgets Specify how to handle budgets. 
N You maintain your budgets in Power Ledger II and 

therefore do not want to reset them to zero. 
Y You maintain your budgets in MAPICS or DMAS 

General Ledger.  You want these budgets to be con-
verted to Power Ledger II. 

If you do not maintain budgets, leave the default of òNó. 
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Prompt Entry 

Overlay Statistical 
Accounts 

Specify how to handle statistical accounts. 
N You have defined some accounts as statistical 

accounts and you want to retain those settings. 
Y You want to reset the statistical account type to the 

MAPICS or DMAS setting for the account. 
 

Place On JOBQ Y Run this job in the AS/400 batch subsystem when 
resources are available. 

N Run this job immediately from your workstation. 
 

Division And Department 
Template 

If the accounts in your GELMAS file have been set up 
with divisions and/or departments as part of the account 
code, you can automatically create divisions and/or 
departments in Power Ledger II. 
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MAPICS / DMAS TEMGEN Conversion 

Journals in MAPICS and DMAS are kept in the TEMGEN file.  This feature transfers these journals to 
Power Ledger II. 

To Transfer MAPICS or DMAS TEMGEN: 

ü From the Pacioli/400 Power Ledger II Menu 

ü Select Data Transfer Menu (Option 7), press <enter> 

ü Select Post MAPICS Journals from TEMGEN (Option 4), press <enter> 

ü Insert ò1ó in OPT column to select Company, press <enter> 

Screen 14 FX302 Transfer TEMGEN Journals 

 FX302                    Pacioli/400 Accounting Suite      WWWWWWWWWW mm/dd/yy  

 ENTER               Financial Management System (FMS)      UUUUUUUUUU  hh:mm:ss  

 Rel. nn.nnn           Prompt For Conversion -  DB/XA1                            

                                                                                 

 Company Number of Company in FMS  . . . . . . . . . :    5 Millennium Manufac   

 Enter Year and Period in FMS  . . . . . . . . . . . . 2001   06                  

 Enter Year and Month/Period of transactions in TEMGEN 2001   06                  

  Enter zeros or blanks for Year if you use period                               

  accounting in  MAPICS/DB Mods 2/3/4 or XA.                                      

 Place Job on JOBQ?. . . . . . . . . . . . . . . . . . Y                         

                                                                                 

           -  -  -  OPTIONAL -  -  -                                                   

     (If left blank, all journals are converted.)                                

 Enter MAPICS journal reference to convert JE's                                  

     Source Type . . . . . . . . . . . . . . . . . . .                           

     From Journal Seq Nbr  . . . . . . . . . . . . . . 00000                     

     To Journal Seq Nbr (optional) . . . . . . . . . . 00000                      

                                                                                 

 This process converts the records from the MAPICS Temporary General Ledger      

 File (TEMGEN) to journal transactions in FMS and Posts them to the FMS          

 General Ledger Master.                                                          

                                                                                 

 F3=Exit   F12=Cancel                                                            

                                                                                 

 

Prompt Entry 

Enter Year and Period in 
Power Ledger. 

Specify the fiscal year and period to which Power Ledger II 
assigns the journals.  Defaults to the current period.  
MAPICS and DMAS journals can be posted to the current 
fiscal year, the previous fiscal year or the next fiscal year. 

Enter Year and 
Month/Period of 
transactions in 
TEMGEN  

Specify which year and period in TEMGEN to process.  If 
the MAPICS, or DMAS, General Ledger application is set 
up for 13-period accounting, the fiscal year is 0000 (all 
journals in TEMGEN are for the current year (in MAPICS 
or DMAS) only). 

Place On JOBQ Y Run this job in the AS/400 batch subsystem when 
resources are available.  You can view the status of 
submitted jobs by selecting option 81 from any 
Pacioli menu and finding jobs named 
CVT_TEMGEN. 
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Prompt Entry 

N Run this job immediately from your workstation. 
 

Enter MAPICS journal 
reference to convert JE's 

To select a specific source type in TEMGEN, enter that 
type here.  To select a specific journal number, enter that 
number in the ôfromõ field.  To select a range of journals, 
enter the first and last journal numbers. 

 

NOTE: To post TEMGEN Journals into a prior year, enter the Year and Period you want to assign 
to the TEMGEN journals.  Enter the Year and Month / Period of transactions in 
TEMGEN.  Enter the source type and journal number(s) to process.  This feature enables 
Pacioli/400 Power Ledger II  to be closed before adjusting entries are made into 
TEMGEN (Refer to Period Close).  

Audit Reports 

When you run this job, the following audit reports print: 

1. TEMGEN Conversion Audit Report (FX302U) prints when one of the following conditions exist: 

 A selected journal has been previously converted. 

 When no journals meet the selection criteria. 

2. Converted Journals to Posting lists new journals including a control total. 

3. Journal Transaction Report (GL25 / GL25POST) that lists the journals that have been loaded to Journal Entry and 

then the posting status.  Journals will not post if there is an unknown account number or if the total debits do not 

equal the total credits. 
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TEMGEN Journal Audit 

To Review the External Journal Audit History: 

ü From the Pacioli/400 Power Ledger II Menu 

ü Select Data Transfer Menu (Option 5), press <enter>.  The application displays Screen 15 FX305 
Work with External Journal Load Audit History below. 

ü Insert 5 in Opt to display 

ü Press F21 function key to print list 

Screen 15 FX305 Work with External Journal Load Audit History 

 FX305                    Pacioli/400 Accounting Suite      WWWWWWWWWW mm/dd/yy  

 DISPLAY                 Financial Management System (FMS)  UUUUUUUUUU hh:mm:ss  

 Rel. nn.nnn        Work with External Journal Load Audit History                

                                                                                 

 Type options, press Enter.                                                      

  5=Display                                                                      

 

 Find:                                                                           

                                                                                 

       --------------------  MAPICS --------------------- .. ð---  Pacioli/400 ---- .  

Opt    Co Env Period  Journal Ref# Cvt User   Cvt Date    Co. Period   Journal #  

 _     01  MM 2 001/06 CD0066900001 EH         2001/07/18  001 2001/06  CD 0669   

 _     01  MM 2001/06 CD0067000001 EH         2001/07/18  001 2001/06  CD 0670   

 _     01  MM 2001/06 CD0067100001 EH         2001/07/18  001 2001/06  CD 0671   

 _     01  MM 2001/06 CD0067 400001 EH         2001/07/18  001 2001/06  CD 0674   

 _     01  MM 2001/06 CD0067500001 EH         2001/07/18  001 2001/06  CD 0675   

 _     01  MM 2001/06 CD0067600001 EH         2001/07/18  001 2001/06  CD 0676   

 _     01  MM 2001/06 CD0067700001 EH         2001/07/18  001 2001/06  CD 0677   

 _     01  MM 2001/06 CD0067800001 EH         2001/07/18  001 2001/06  CD 0678   

 _     01  MM 2001/06 CD0067900001 EH         2001/07/18  001 2001/06  CD 0679   

 _     01  MM 2001/06 CD0068500001 EH         2001/07/18  001 2001/06  CD 0685   

                                                                       More...   

F3=Exit   F5=Refresh   F11=View 2   F12=Cancel   F21=List                        

                                                                                

 

NOTE:  Journal Audit History provides a record of data transferred from external journals.  
The Journal Audit history records the Company Number, Period, Journal Number, 
User ID, Conversion Date, and MAPICS Company Information (If applicable).  

F11 ð View 2 to show the MAPICS environment information. 
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Chart of Accounts 

General Information 
Establish a Chart of Accounts for each company that will use Pacioli/400 Power Ledger II .  The Chart of 
Accounts information is referred to as the Power Ledger II Master File.  The Power Ledger II Master File 
stores the period and year-to-date data for current and prior yearõs actual balances.  Budget balances are 
stored for current, prior, and next yearõs budgets and forecasts.  Pacioli/400 Power Ledger II  supports 
Statistical Accounts for data such as headcount, price per unit, number of workdays, and provisional tax 
percentages, etc. 

 

Chart of Accounts includes:  Creating Accounts, 
Account Balances, Budgeting, Inquiry, and related 
reports.  
 
Creating accounts includes:  Account Types, 
Consolidations, and Major & Minor Group Headings. 
 
Account balances are stored in the Power Ledger II 
Master File.  The balances and activity/history can be 
viewed in Inquiry or file maintenance. 
 
 
 
 
Budgeting can be done by individual account or by a 
range of accounts.   
   
 
 
 
 
Reports associated with the Power Ledger II Master 
File include:  Chart of Accounts, Trial Balance, 
Master File Listing, and Transaction Register. 

If you have established divisions or departments in the template, it is recommended that your account 
structure have the natural account in the beginning of your account structure followed by divisions and 
departments.  This will reduce the time required in formatting and maintaining financial statements.  

 

 
Budgeting 

By Account, 
By Ranges, 

By Year 

 
Inquiry  

Balances, 
Period Activity, 
Posted Journals 

 
Reports 

Chart of Accounts, 
Trial Balance, 

Listings 

Creating 
Accounts 

Account Types, 
Consolidations, 
Group Headings 

Account 
Balances 

Actual (Activity), 
Budgets 
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Inquiry 
Screen 16 GL705 Account Inquiry 

 GL705                    Pacioli/400 Accounting Suite      WWWWWWWWWW mm/dd/yy  

 Rel. nn.nnn                    Account Inquiry             UUUUUUUUUU hh:mm:ss  

                                                                                 

 Co Nbr  . . .    1    Millennium Manufacturing    F4   Fiscal Year . 2001     F4      

 Record Type . A                                                             F4      

 G/L Acct  . . 1000.00 - 000                F4         Type  . . . : Asset         

 Acct text . : Petty Cash                                       YTD  Balance     

                Open  . . . :               .00      

                Period  1 . :          1,000.60                       1,000.60     

                Period  2 . :               .00                       1,000.60     

                Period  3 . :               .00                       1,000.60     

                Period  4 . :               .00                       1,000.60     

 Current        Period  5 . :               .00                       1,000.60     

  Period:       Period  6 . :               .00                       1,000.60     

     2002/03    Period  7 . :               .00                       1,000.60     

                Period  8 . :               .00                       1,000.60     

                Period  9 . :               .00                       1,000.60     

                Period 10 . :               .00                       1,000.60     

                Period 11 . :               .00                       1,000.60     

                Period 12 . :               .00                       1,000.60     

                                                                                 

 F3=Exit   F4=Prompt   F12=Cancel   F21=Activity                                 

                                                                                 

 

To Display Current Year Balances: 
ü From the Pacioli/400 Power Ledger II Menu 

ü Select Inquiry (Option 5), press <enter> 

ü Insert ò1ó in OPT column beside selected account, press <enter> 

Note: the Record Type defaults to ôAõ for period activity.  Position cursor in this field and press 
F4 to select a different Record Type. 

To Display Current Year Original Budget Balances: 
ü From screen GL705 

ü Insert record type ô1õ (Budget) in the Record Type field, press <enter> 

To Display Current Year Forecasted Budget Balances: 
ü From screen GL705 

ü Insert record type ô2õ (Forecast Budget) in the Record Type field, press <enter> 

To Display Prior Year Balances: 
ü From screen GL705 

ü Type a different year in the Fiscal Year field, press <enter> 

Note: Position the cursor in this field and press F4 to select a different fiscal year. 

To Display Any Year Budget Balances: 
ü From screen GL705 

ü Insert year in the Fiscal Year field, press <enter> 

ü Insert record type ô1õ (Budget) in the Record Type field, press <enter> 
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To Display Any Year Forecasted Budget Balances: 
ü From screen GL705 

ü Insert year in the Fiscal Year field, press <enter> 

ü Insert record type ô2õ (Forecast) in the Record Type field, press <enter> 

To Display Activity/History:  
ü From Pacioli/400 Power Ledger II Menu 

ü Select Inquiry (Option 5), press <enter> 

ü Insert ò1ó in OPT column, press <enter> 

ü Press F21 function key 

ü Insert Period  (YYYYPP), press <enter> 

Screen 17 GL705A G/L Inqui ry Activity 

 GL705A                   Pacioli/400 Accounting Suite      WWWWWWWWWW mm/dd/yy  

 Rel. nn.nnn                General Ledger Inquiry          UUUUUUUUUU hh:mm:ss  

                                                                                 

 Period # . 2001/01   Period Activity For : JANUARY  2001                          

 Company Number : 0001  Millennium Manufacturing            Type :    Asset       

 G/L Account : 1000.00 - 000                Division :    0  Department :         0 

 Account Title  : Petty Cash                                                     

 Opt Journal   Date  Description            Reference                       Amount   

  _  GJ - 0001   01/15 General Journal Period                               1,000. 00   

  _  GJ - 0007   02/20 SE TEST                SE TEST                            .60   

                                                                            Bottom                                                                          

                                                                                 

                                                                                 

                                                                                 

                                                                                 

 F3=Exit  F12=Cancel                                                             

                                                                            2 

     

 

NOTE:  Activity/History displays the journal, journal date, journal description, reference, 
and the amount of each entry made to the account for the specified period. 
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Reports 

Chart of Accounts 

The Chart of Accounts is a report of all the account codes and their associated descriptions in the Power 
Ledger II Master File for one company.  The sequence of the output is determined by the company 
configuration option òSequence for Chart of Accountsó on screen FS3023.  To print a Chart of Accounts, 
you must be authorized to user function Chart of Accounts Reports (XA/COARPT). 

Request a Chart of Accounts: 

ü From the Pacioli/400 Power Ledger II Menu 

ü Select Reports (Option 3), press <enter> 

ü Select Print Chart of Accounts (Option 5), press <enter> 
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Trial Balance 

The Trial Balance is a listing of your Chart of Accounts with the associated balances for the period, year-to-
date and budget.  When the control total nets zero, you know the ledger is in-balance for the period and 
year-to-date; that is; the sum of the debits equals the sum of the credits for all accounts. 

To Request a Trial Balance: 

ü From the Pacioli/400 Power Ledger II Menu 

ü Select Reports (Option 3), press <enter> 

ü Select Print Trial Balance (Option 2), press <enter> 
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Power Ledger II Master File Listing 

The Power Ledger II Master File Listing prints the beginning balance and all periods for the account types 
selected.  You choose a fiscal year and the type of balances to list.  If an account has no beginning balance 
and every period balance is zero, then only the account ID and title print.  The accounts are listed in 
account ID sequence. 

To Request a Power Ledger II Master File Listing: 

ü From the Pacioli/400 Power Ledger II Main Menu 

ü Select Reports (Option 3), press <enter> 

ü Select G/L Master File Listing (Option 6),  press <enter> 
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Consolidated Account Listing 

List all the companies you are authorized to use for each consolidation account number. 

To Request a Consolidated Account Listing: 

ü From the Pacioli/400 Power Ledger II Menu 

ü Select Reports (Option 3), press <enter> 

ü Select Consolidated Account Listing (Option 7), press, <enter> 
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Division / Department Listing 

List all of the divisions and departments defined for a company. 

To Request a Division/Department Listing: 

ü From the Pacioli/400 Power Ledger II Menu 

ü Select Reports (Option 3), press <enter> 

ü Select Division/Department Listing (Option 8) 
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Journals 

General Information 
Pacioli/400 Power Ledger II  streamlines the Journal Entry Process.  There are three types of journals defined 
in Pacioli/400 Power Ledger II :  Regular, Standard, and Accruals.  Journal details can be entered using full 
screen (multiple accounts and amounts) or single screen (all information about a detail entry).  Account 
codes and journal status are verified before posting.  A posted journal immediately appears as part of the 
balances and activity in the Power Ledger II Master File.   

External Journals from interfaced applications such as Accounts Payable and Accounts Receivable are 
brought over during the Data Transfer.  Once posted in Pacioli/400 Power Ledger II , external journal data will 
update the Power Ledger II Master File.   

 

Journals include: Creating Journals, Journal Entry, 
Other Journals, and Journal Reports. 

 
 
 
Journals can be created for regular journal entry 
(Regular Journals), reoccurring entries (Standard 
Journals), and accrual entries (Accrual Journals).  
Creating Standard and Accrual Journals significantly 
reduces processing time. 
 
 
 
Other Journals include External Journals and Post 
Journals into a Prior Year.  You can close the Year in 
Pacioli/400 Power Ledger II before adjusting entries are 
completed, and post the adjustments after the 
auditors are finished for the fiscal year.  
 
 
Journal Reports include the Transaction Register and 
a Journal Listing. 
 
 
 

  

Journal 
Reports 

Transaction 
Register, 

Journal Listings 

Other 
Journals 

External & 
Prior Year Journals 

Journal 
Entry 

Detailed & 
Full  Screen Entry 

Creating 
Journals 

Regular, 
Accrual, 
Standard 
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Types of Journals 

Regular Journals 

Most journals you enter will be regular journals.  After completing the journal header information, proceed 
to the detail information to enter the individual accounts and amounts for the journal. 

Standard Journals 

Standard journals simplify entering reoccurring journals.  Once created, the standard is copied to the current 
period for posting. 

Standard Journals are used as a template for reoccurring entries such as Rent or Depreciation.  The Standard 
Journal cannot be posted until you have copied it to a Regular Journal.  Once copied, the Journal can be 
posted.    

Accrual and Reversal Journals 

Accrual journals provide a means to automatically reverse the journal in a succeeding period.  When you 
close a period that contains accrual journals, the application creates a reversal journal in the period you 
choose and posts that journal.  When you create an accrual journal, you can revise the default reversal period 
(next period) to a period later in the current or next fiscal year. 

When using 13-period accounting, you can define for the company how to handle period 12 accrual 
journals.  You can specify that the accrual journals be reversed in period 1 of the next fiscal year.  On the 
other hand, you can specify that accrual journals in period 12 be reversed in period 13 of the current fiscal 
year. 

NOTE:  An accrual journal will automatically be reversed in the period specified and have a 
status of posted.  The period, that the accrual journal is defined in, has to be closed 
before the journal will reverse.  The reversal journal type and number will be the 
same as the accrual journal.  The reversal journal sub-type will change to òRó. 
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Work with Journals 
To work with journals: 

ü From Pacioli/400 Power Ledger II Main Menu 

ü Select Journals Menu (Option 1, menu PGLMNU), press <enter>.  The application displays menu 
PGLMNU10. 

ü Select Journal Entry (Option 1, menu PGLMNU10), press <enter>.  The application displays screen 
GL20. 

 

 GL20                       Pacioli/400 Power Ledger                   mm/dd/yy  

 UUUUUUUUUU                W ork with Journal Entries                   hh:mm:ss  

                                                                                 

 Type options, press Enter.                                                      

    2=Change   3=Copy   4=Delete   5=Disp lay   12=Edit Lines   14=View Lines     

    A=From/To Accrual   M=Move a Journal                                         

 Find - >    1     0/00                                                             

                                                                                 

 Opt    Co #   Period   Journal #    Journal Description            Std   Sts    

           1     0/00   ST 0001      Payroll Standard                Y     O     

           1     0/00   ST 0002      Payroll (Salary) Standard       Y     O     

           1  2002/06   AC 0001 A    Monthly Accruals                N     P     

           1  2002/06   CR 0001      Cash Receipts                   N     P     

           1  2002/06   GJ 0001      Depreciation Journal            N     O     

           1  2002/06   PJ 0001      Purchase Journal                N     P     

           1  2002/06   PJ 0002      Purchase Journal                N     P     

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                        Bottom   

 F3=Exit   F6=Create   F12=Cancel                                                

                                                                                 

                                                                                 

 

Prompt Entry 

Opt Action to be taken for this entry: 
2 Change the journal header information of an open 

journal. 
3 Copy a standard journal to another standard for this 

company or another company OR to recall a 
standard journal into a specific period. 

4 Delete the journal (header and detail).  Only valid 
for open journals. 

5 Display the journal header information. 
12 Edit the journal detail lines.  Displays screen 
GL20D òWork with Journal Linesó that allows you 
to create, modify and delete individual entries.  With 
the proper user function authority, you can Post 
error-free journals and/or Re-open previously 
posted journals. 

14 Display only the journal details.  There can be only 
1 active session with 12=Edit Lines for a journal.  
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Prompt Entry 

Use option 14 if you just want to review the journal. 
A From/To Accrual.  You can change a regular 

journal, in open status, to an accrual journal.  Or, 
you can change an accrual journal, in open status, to 
a regular journal. 

M Move a Journal.  You can move an open journal to 
a different period.  You must be authorized to the 
user function òPost a Journaló before you can use 
this option. 

S Copy to Standard.  You can copy a journal to a 
Standard Journal. 

 

Consolidate Company Type the company number you want to add to the list. 

Function Keys Enter Process the options (Opt) entered or the Find 
line entries. 

F3 Ignore entries on the screen and return to the 
menu. 

F6 Create a new journal.  Displays screen GL206 
òCreate Journal Headers.ó 

F12 Ignore entries on the screen and return to the 
menu. 

 

 

ü Press F6 function key to Create 

 

Screen 18 GL206 Create Journal Headers 

 GL206                      Work with Journal Entries                  mm/dd/yy  

 UUUUUUUUUU                       Create Headers                       hh:mm:ss  

                                                                                 

 Standard Journal Y/N  . : N                                                     

                                                                                 

 Company Number  . . . . : ___                                                   

                                                                                 

 Period  . . . . . . . . : ___ 0/00                                               

                                                                                 

 Journal Type  . . . . . : __                                                    

 Journal Number  . . . . : ____                                                  

 Journal Sub - type  . . . : _      blank = Normal Journal                         

                                      A = Accrual to be reversed next period     

 Reversal Period . . . . :   2001/02    

 Description . . . . . . : ________________                                      

 

 Control Total . . . . . : ________                                              

                                                                                 

 Journal Date  . . . . . :  8/02/2001                                            

                                                                                 

                                                                         Bottom  

 F3=Exit   F4=Prompt   F11=Dup previous record   F12=Cancel                      

                                                                                 

 

Prompt Entry 

Standard Journal Are you creating a standard (repeating, recurring) journal or 
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Prompt Entry 

a regular journal? 
N Create a regular journal. 
Y You are creating a standard (repeating or recurring) 

journal. 
 

Company Number The Locked-In Company Number displays if set.  
Otherwise, type a company number or press F4 to select 
from the list of company numbers. 

Period The period number consists of the year followed by the 
fiscal period CCYYPP.  The system will use the current 
open period for default if no period number entered.  For a 
standard journal, enter 000000. 
Regular journals can be entered for any non-locked fiscal 
year.  Accrual journals can be entered for any open period. 

Journal Type This is the type code to identify the source of the journal.  
For Example CD - Cash Disbursements journal. 

Journal Number The journal number identifies a specific journal.  The 
journal type, entered above, determines the numbering 
scheme.  If the journal type is set to automatically assign 
the journal number, leave this field empty.  If the journal 
type is set to require you to enter a journal number and you 
do not, you will be prompted to enter a number when you 
press Enter to exit this screen. 

Journal Sub-type Is this an accrual journal? 
Blank This is not an accrual journal. 
A This is an accrual journal. 

 

Reversal Period When you are creating an accrual journal and you press 
Enter to exit the screen, the reversal period field displays 
and defaults to the next period.  This is the period in which 
the reversal will be posted.  Press Enter to accept or 
change to a future period and press Enter. 

Description  A brief description of this journal. 

Control Total The control total is the total amount of Debits for the 
journal.  This amount will be compared to the actual 
amount of debits and credits to determine whether the 
journal is in balance.  The journal status will show whether 
the journal is in balance.  Enter with no decimal $600.00 
would be keyed as 60000 

Journal Date This is the date for the journal. 
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NOTE:  The Control Total must equal the amount of Debits for a Journal to post.  If you do 
not know the Control Total when creating the Journal, leave this field blank and fill 
in the Control Total during Journal Entry.  Journal Numbers are defined when 
creating the Journal Type. 

 

Copying Journals 
To Copy a Standard Journal through Journal Entry: 

ü From GL20 screen 

ü Insert ò3ó  in OPT column beside journal to copy, press <enter> 

ü Change data if desired 

To Copy a Standard Journal: 

ü From Pacioli/400 Power Ledger II Menu 

ü Select Journals Menu (Option 1), press <enter> 

ü Select Copy Standard Journals (Option 2), press <enter> 

ü Enter Company Number, enter Journal Number 

ü Press Enter to Confirm 

ü Change data if desired 

NOTE:  The only journals that can be copied are Standard Journals.  The Copy Standard 
Journal option can only be utilized if you know the journal number of the Standard 
Journal you want to copy.  Otherwise, utilize the Copy function in Journal Entry. 

Deleting Journals 
To Delete a Journal: 

ü From GL20 screen 

ü Insert ò4ó  in OPT column beside journal to delete, press <enter> 

ü Press Enter to Confirm 

Working with Journal Entries 
To Enter Journal Entries (open journals only) in an exiting Journal: 

ü From Pacioli/400 Power Ledger II Menu 

ü Select Journals Menu (Option 1), press <enter> 

ü Select Journal Entry (Option 1), press <enter> 

ü Insert ò12 in OPT column beside desired journal 

ü Entries can be entered as Detailed or Full Screen (press F13 function key) 

ü Enter Account Code, enter Reference, enter Amount  

ü Press Enter for Journal Status 
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ü Press F7 function key to Post  

ü Press F3 function key to Exit 

Screen 19 GL20D Work with Journal Lines 

 GL20D                    Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU                  Work with Journal Lines                   hh:mm:ss  

 

 Co.  Period     Journal #  Description                  Date     Control Total   

   1   2001/03  CR 0002     cash receipts             3/27/2001        654700   

                                                                                 

 Type options, press Enter.                              Status: IN - BALANCE      

    2=Change   4=Delete   5=Display   9=Insert                                   

==>   _______ ___  ____________  ______________  ____________  

Opt        Account Code          Title            Reference       Amount (+/ - )      

 _           1050.00 - 000 Cash in Bank -  G                        654700___     

 _           1200.00 - 000  Accounts Receiva                        654700 - __    

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                         Bottom  

 F3=Exit   F4=Prompt   F6=Add             DR:        6547.00  CR:        6 547.00  

 F7=Post   F12=Cancel  F13=Amt Fields                                            

                                                                                 

 

NOTE:  When entering the amounts, Debits are recorded as positive numbers and Credits 
are recorded as negative numbers.  Enter the Control Total is you left this field 
blank during Creating Journals.  The Control Total must equal the amount of 
Debits. 

Journal Entries can be entered in Detailed mode or in Full Screen mode.  Detailed entry has fields to record 
data such as Batch Number, Invoice Number, Check Number, etc.  During Detailed entry, you can only see 
one account at a time.  Full Screen entry shows several journal lines at one time.  Each manually entered 
Journal can have up to 99,999 journal lines.   

NOTE:  It is recommended to have no more than 50 journal entries per journal for easier 
manageability. 

The Account Code field, when prompted, brings up the Power Ledger II Master File and you can select the 
account desired.  To prompt the Power Ledger II Master File, press F4 function key.  The reference field is 
a 20-character field that takes the description back to the Power Ledger II Master File Activity/History 
(Refer to MAPICS / DMAS TEMGEN Conversion 

Journals in MAPICS and DMAS are kept in the TEMGEN file.  This feature transfers these journals to 
Power Ledger II. 

To Transfer MAPICS or DMAS TEMGEN: 

From the Pacioli/400 Power Ledger II Menu 

Select Data Transfer Menu (Option 7), press <enter> 

Select Post MAPICS Journals from TEMGEN (Option 4), press <enter> 

Insert ò1ó in OPT column to select Company, press <enter> 
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Screen 14 FX302 Transfer TEMGEN Journals 

 FX302                    Pacioli/400 Accounting Suite      WWWWWWWWWW mm/dd/yy  

 ENTER               Financial Management System (FMS)      UUUUUUUUUU  hh:mm:ss  

 Rel. nn.nnn           Prompt For Conversion -  DB/XA1                            

                                                                                 

 Company Number of Company in FMS  . . . . . . . . . :    5 Millennium Manufac   

 Enter Year and Period in FMS  . . . . . . . . . . . . 2001   06                  

 Enter Year and Month/Period of transactions in TEMGEN 2001   06                  

  Enter zeros or blanks for Year if you use period                               

  accounting in  MAPICS/DB Mods 2/3/4 or XA.                                      

 Place Job on JOBQ?. . . . . . . . . . . . . . . . . . Y                         

                                                                                 

           -  -  -  OPTIONAL -  -  -                                                   

     (If left blank, all journals are converted.)                                

 Enter MAPICS journal reference to convert JE's                                  

     Source Type . . . . . . . . . . . . . . . . . . .                           

     From Journal Seq Nbr  . . . . . . . . . . . . . . 00000                     

     To Journal Seq Nbr (optional) . . . . . . . . . . 00000                      

                                                                                 

 This process converts the records from the MAPICS Temporary General Ledger      

 File (TEMGEN) to journal transactions in FMS and Posts them to the FMS          

 General Ledger Master.                                                          

                                                                                 

 F3=Exit   F12=Cancel                                                            

                                                                                 

 

Prompt Entry 

Enter Year and Period in 
Power Ledger. 

Specify the fiscal year and period to which Power Ledger II 
assigns the journals.  Defaults to the current period.  
MAPICS and DMAS journals can be posted to the current 
fiscal year, the previous fiscal year or the next fiscal year. 

Enter Year and 
Month/Period of 
transactions in 
TEMGEN  

Specify which year and period in TEMGEN to process.  If 
the MAPICS, or DMAS, General Ledger application is set 
up for 13-period accounting, the fiscal year is 0000 (all 
journals in TEMGEN are for the current year (in MAPICS 
or DMAS) only). 

Place On JOBQ Y Run this job in the AS/400 batch subsystem when 
resources are available.  You can view the status of 
submitted jobs by selecting option 81 from any 
Pacioli menu and finding jobs named 
CVT_TEMGEN. 

N Run this job immediately from your workstation. 
 

Enter MAPICS journal 
reference to convert JE's 

To select a specific source type in TEMGEN, enter that 
type here.  To select a specific journal number, enter that 
number in the ôfromõ field.  To select a range of journals, 
enter the first and last journal numbers. 
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NOTE: To post TEMGEN Journals into a prior year, enter the Year and Period you want to assign 
to the TEMGEN journals.  Enter the Year and Month / Period of transactions in 
TEMGEN.  Enter the source type and journal number(s) to process.  This feature enables 
Pacioli/400 Power Ledger II  to be closed before adjusting entries are made into 
TEMGEN (Refer to Period Close).  

Audit Reports 

When you run this job, the following audit reports print: 

4. TEMGEN Conversion Audit Report (FX302U) prints when one of the following conditions exist: 

 A selected journal has been previously converted. 

 When no journals meet the selection criteria. 

5. Converted Journals to Posting lists new journals including a control total. 

6. Journal Transaction Report (GL25 / GL25POST) that lists the journals that have been loaded to Journal Entry and 

then the posting status.  Journals will not post if there is an unknown account number or if the total debits do not 

equal the total credits. 
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TEMGEN Journal Audit 

To Review the External Journal Audit History: 

ü From the Pacioli/400 Power Ledger II Menu 

ü Select Data Transfer Menu (Option 5), press <enter>.  The application displays Screen 15 FX305 
Work with External Journal Load Audit History below. 

ü Insert 5 in Opt to display 

ü Press F21 function key to print list 

Screen 15 FX305 Work with External Journal Load Audit History 

 FX305                    Pacioli/400 Accounting Suite      WWWWWWWWWW mm/dd/yy  

 DISPLAY                 Financial Management System (FMS)  UUUUUUUUUU hh:mm:ss  

 Rel. nn.nnn        Work with External Journal Load Audit History                

                                                                                 

 Type options, press Enter.                                                      

  5=Display                                                                      

 

 Find:                                                                           

                                                                                 

       --------------------  MAPICS --------------------- .. ð---  Pacioli/400 ---- .  

Opt    Co Env Period  Journal Ref# Cvt User   Cvt Date    Co. Period   Journal #  

 _     01  MM 2 001/06 CD0066900001 EH         2001/07/18  001 2001/06  CD 0669   

 _     01  MM 2001/06 CD0067000001 EH         2001/07/18  001 2001/06  CD 0670   

 _     01  MM 2001/06 CD0067100001 EH         2001/07/18  001 2001/06  CD 0671   

 _     01  MM 2001/06 CD0067 400001 EH         2001/07/18  001 2001/06  CD 0674   

 _     01  MM 2001/06 CD0067500001 EH         2001/07/18  001 2001/06  CD 0675   

 _     01  MM 2001/06 CD0067600001 EH         2001/07/18  001 2001/06  CD 0676   

 _     01  MM 2001/06 CD0067700001 EH         2001/07/18  001 2001/06  CD 0677   

 _     01  MM 2001/06 CD0067800001 EH         2001/07/18  001 2001/06  CD 0678   

 _     01  MM 2001/06 CD0067900001 EH         2001/07/18  001 2001/06  CD 0679   

 _     01  MM 2001/06 CD0068500001 EH         2001/07/18  001 2001/06  CD 0685   

                                                                       More...   

F3=Exit   F5=Refresh   F11=View 2   F12=Cancel   F21=List                        

                                                                                

 

NOTE:  Journal Audit History provides a record of data transferred from external journals.  
The Journal Audit history records the Company Number, Period, Journal Number, 
User ID, Conversion Date, and MAPICS Company Information (If applicable).  

F11 ð View 2 to show the MAPICS environment information. 

Chart of Accounts on page 38). 

The Reference field can be duplicated to read the Reference directly above the journal line you are entering.  
Your keyboard has to be mapped so that the Shift + Insert keys process the duplicate function.  Ask your 
MIS department for assistance in mapping your keyboard. 

Journal Status helps you know if your Journal is ready for posting.  There are three different status remarks 
found in the upper right corner of the Journal Entry screen: OPEN, IN-BALANCE, and POSTED. 

ü OPEN: A journal that has not been posted and hasnõt been saved  

ü IN -BALANCE : A journal that has not been posted, is in balance, and saved  

ü POSTED:  A journal that has been posted to the Power Ledger II Master File 
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If a journal is not in balance, Pacioli/400 Power Ledger II  will not post the journal.  The journal will remain in 
OPEN status until it is in balance.  Once a Journal has a status of IN-BALANCE, it is ready to be posted to 
the Power Ledger II Master File. 

Re-Opening Journals 
To Re-Open a Journal: 

ü From Pacioli/400 Power Ledger II Menu 

ü Select Journals Menu (Option 1), press <enter> 

ü Select Journal Entry (Option 1), press <enter> 

ü Insert ò12ó in OPT column 

ü Press F8 function key to Re-Open 

ü Press F13 function key for all fields 

ü Press F6 function key to Add Detail (if required) 

ü Make the changes desired 

ü Press F7 function key to Post the Changes 

NOTE:  When you Re-Open a Journal, the data from the Power Ledger II Master File for 
the original entry is removed.  To update the Power Ledger II Master File with the 
new data, post the new entry. 

Post Journals to a Prior Year 
You will not have to leave your books open for several months after the close of the fiscal year.  Posting 
Prior Year Journals enables you to close the year and continue to the next fiscal year.  Once the auditors 
have completed the audits, you can create a specific journal (and journal type) for adjusting entries.  (Refer 
to Per iod Close on page 107). 

To Post Journals into a Prior Year: 

ü From Pacioli/400 Power Ledger II Menu 

ü Select Journals Menu (Option 1), press <enter> 

ü Select Post Prior Year Journals (Option 3), press <enter> 

ü Insert ò1ó in OPT column by the desired company, press <enter> 

ü Re-Close the Prior Year 
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Screen 20 GL80 Re-Close Prior Year 

 GL80                     Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU                   Re - Close Prior Year                      hh:mm:ss  

                                                                                 

  Company                             Year                                       

    0001 Millennium Manufacturing     2001                                       

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

  Open Journals Exist:  NO                                                       

                                                                                 

                                                                                 

                                                                                 

 Repeat  Batch   Forms        Queue           Copies    Hold  Save                

   N          Y       *STD         QPRINT              1       Y      N          

                                                                                 

 F3=Exit   F12=Cancel   F23=Set Defaults                                         

                                                                                 

 

NOTE:  The journals to post into the prior year must be dated and have a period for the 
prior year.  Re-Close the Prior Year will update the Power Ledger II Master File, 
recalculate Retained Earnings, and generate the Year-End Reports. 

When you Post Journals to a Prior Year, Power Ledger II recalculates beginning balances and retained 
earnings for the current year. 

Journal Listing 
You can print a listing of one or more journals for a single period or for an entire fiscal year.  You can 
choose to print just a summary of each journal or include all the detail entries for the selected journals. 

If you choose to have a journal listing for just Specific Journals/Types, you would need to fill in the fields 
for Specific Types/Numbers.  You can generate reports for just a specific journal type by using this feature.  
For example, if you only wanted a Journal Listing for adjusting entries, you would key in the journal type 
assigned to adjusting entries.  

 

To Request a Journal Listing: 

ü From Pacioli/400 Power Ledger II Menu 

ü Select Reports Menu (Option 3), press <enter> 

ü Select G/L Journal Listing (Option 3), press <enter>.  
Screen GL220 then displays. 
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Screen 21 GL220 Journal Listing Report Options 

 GL220                    Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU                 Journal Listing Options                    hh:mm:ss  

                                                                                 

  Company. . . . . . . . . 0001                                                   

                                                                                 

  Report Type. . . . . . . 1  1 Detail           2 Summary                       

                                                                                 

  Select Journals. . . . . 4  1 Open and Posted  2 Posted Only                   

                              3 Open Only        4 Specific Journals/Types       

                              5 Standard Journals                                

                                                                                 

  Specific Journal s/Types. DP0001   DP0002   GJ0001   GJ0002   GJ0003AF     

                                                                                

                   Format  XXnnnnS                                            

                             XX = Journa l type      nnnn = Journal #             

                             S = Suffix (blank=All, A=Accrual, R=Reversal)       

                                                                                 

  Select Period. . . . . . 200103   ccyy00 = all perio ds for the year            

                                                                                 

 Repeat     Batch     Forms        Queue            Copies   Hold   Save                

   N          Y       *STD         QPRINT              1       Y      N          

                                                                                 

  F3=Exit   F4=Prompt   F12=Cancel   F23=Set Defaults                             

                                                                                 

 

Prompt Entry 

Company Number The Locked-In Company Number displays if set.  
Otherwise, type a company number or press F4 to select 
from the list of company numbers. 

Report Type Select to print journals with detail line items or in summary 
(one line per journal showing the total.)                                   
1 Detail listing. 
2 Summary listing 

 

Select Journals Select the status of journals to list. 
1 Open and Posted.  All journals, except standards 

(recurring) for the selected period. 
2 Posted Only.  Do not include any open or standard 

journals. 
3 Open Only.  Do not include any posted or standard 

journals 
4 Specific Journals and Types.  Continue with 

selections at the Specific Journals / Types prompt. 
5 Standard Journals.  Only print standard (recurring) 

journals. 
 

Specific Journals/Types You can select any combination of up to ten specific 
journal numbers or types of journals.  To select types of 
journals, type the 2-character journal type.  For instance; 
CD for all Cash Disbursements journals.  To select specific 
journal number, type the 2-character journal type followed 
by the 4-digit journal number (including leading zeros) 
followed by a single blank character.  For instance, 
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Prompt Entry 

CD0012 selects journal CD-0012.  To select an accrual 
journal, replace the single blank with the letter A.  To select 
an reversal journal, replace the single blank with the letter 
R. 

Select Period Type the period to select for printing journals in the format 
CCYYPP.  For instance, type 200305 to select period 5 for 
fiscal year 2003.  To select all periods for a fiscal year, type 
CCYY00 (200300 selects all journals for all periods for 
fiscal year 2003). 

Printer Info Refer to ???. 

Function keys Enter Issue messages for invalid responses.  
Otherwise, print according to the print options. 

F3 Exit to menu. 
F4 Prompt.  Display a list of items to select. 
F12 Exit to menu. 
F23 Issue messages for invalid responses.  

Otherwise, store responses as your defaults. 
 

Transaction Register 
The transaction lists accounts, their balances and the detail journal entries that make up the balances.   

To Request a Transaction Register: 

ü From Pacioli/400 Power Ledger II Menu 

ü Select Reports Menu (Option 1), press <enter> 

ü Select G/L Transaction Register (Option 4), press <enter> 
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Screen 22 GL340 Transaction Register Report Options 

 GL340                    Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU               Transaction Register Options                 hh:mm:ss  

                                                                                 

  Company Number                0001              From Division         100        

                                                 Through Division      300        

  From Year and Period (CCYYPP) 200103                                            

  Through Year and Period       200103            From Department       1000       

                                                 Through Department    3000       

  From Account Number           100500000                                         

  Through Acc ount Number        920020200                                         

                                                 Journals Totaled     N          

                                                 Separate DR/CR Cols  Y          

  Journal Types to be Summ arized  GJ             Summarize ALL Types  N          

  Print in division/department sequence (Y/N)    N                               

  Print only accounts with activity (Y/N)        N                               

                                                                                 

  Select print sequence . . . . . . . . . . . .  1   "1" -  Journal/Date          

                                                     "2" -  Date/Journal          

                                                     "3" -  Journal Type/Date     

                                                                                 

 Repeat     Batch     Forms        Queue           Copies    Hold   Save         

   N          Y       *STD         QPRINT              1       Y      N          

                                                                                 

  F3=Exit   F4=Prompt   F12=Cancel   F23=Set Defaults                            

                                                                                 

 

Prompt Entry 

Company Number The Locked-In Company Number displays if set.  
Otherwise, type a company number or press F4 to select 
from the list of company numbers. 

From / T hrough Division Enter the first and last division numbers to select.  Leave 
òfromó blank to start with the first (lowest) division.  Leave 
òthroughó blank to end with the last (highest) division. 

From / Through Year 
And Period 

Enter the first and last period to select.  To select only one 
period, enter the same period for both òfromó and 
òthroughó. 

From / Through 
Department 

Enter the first and last department numbers to select.  
Leave òfromó blank to start with the first (lowest) 
department.  Leave òthroughó blank to end with the last 
(highest) department. 

From / Through Account 
Code 

Enter the first and last account code to select.  Leave 
òfromó blank to start with the first (lowest) account code.  
Leave òthroughó blank to end with the last (highest) 
account code. 

Journals Totaled Do you want to subtotal each journal within the account 
number? 
N Do not subtotal each journal. 
Y Subtotal each journal within the account number. 

 

Separate DB/CR 
Columns 

Do you want to print debit and credit amounts in separate 
columns? 
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Prompt Entry 

N Print a single column of amounts.  Negative 
amounts print within ò(0.00)ó parentheses. 

Y Amounts print as positive numbers in either the 
debit or the credit columns. 

 

Journal Types To Be 
Summarized 

Select up to 5 journal types to be summarized on the 
report.  That is, print only one line with the total for the 
journal type. 

Summarize ALL Types Do you want to summarize all journal types that have 
activity?  That is, print only one line with the total for each 
journal type for the accounts selected. 
N Do not summarize all journal types. 
Y Summarize ALL journal types. 

 

Division/Department  
Sequence 

Do you want the accounts printed in division and 
department sequence? 
N Do not sort the account codes within the division 

and departments. 
Y Sort the account codes with division and 

department. 
 

Print Only Accounts With 
Activity 

Do you want to limit the report to only those accounts 
having activity in the period chosen? 
N Print all accounts. 
Y Print only those account codes having activity for 

the period. 
 

Select Print Sequence 1 Journal number then journal date sequence 
2 Journal date then journal number sequence 
3 Journal type then journal date sequence. 

 

Printer Info Refer to ???. 

Function keys Enter Issue messages for invalid responses.  
Otherwise, print according to the print options. 

F3 Exit to menu. 
F4 Prompt.  Display a list of items to select. 
F12 Exit to menu. 
F23 Issue messages for invalid responses.  

Otherwise, store responses as your defaults. 
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Introductory Formatting 

General Information 
Embedded in Pacioli/400 Power Ledger II  is the most powerful report writer available for the AS/400.  Its 
features include:  

ü Up to 30 columns across the page 

ü Up to 198 characters across the page  

ü Formats are not company dependant 

ü Format IDs can be up to four alpha, numeric, or a combination 

ü Over 600 defined Column Control Codes 

ü Reduced Maintenance of Formats (Financial Statements) 

You can create thousands of different formats in Pacioli/400 Power Ledger II .  Formats are created with Headers, Column 

Control, and Detail specifications. 

 

STEP 1: Decide on the Financial Statement you want 
to create.  Basic Financial Statements include Balance 
Sheet and Income Statement. 
 
 

STEP 2: Create the Statement using Header 
Specifications, Column Control Specifications, and 
Detail Specifications.  Header Specifications are text 
only lines, Column Control Specifications define the 
type of data you want to report in each column, such 
as Current Month Actual, or Year-to-Date.  Detail 
Specifications define the lines of your report, which 
include the accounts or calculations used to determine 
values. 

 

STEP 3: Create a Report Request for the formats 
required.  The report request is then run to generate 
the financial statements  

 

 

   

Financial Statements in Pacioli/400 Power Ledger II  refer to the formats created for statements such as Balance 
Sheets, and Income Statements.  Reports refer to the formats requested at run time.  For example, you may 
have several Financial Statements under one Report Request titled òMONTHLYó. 

 

STEP 3: 
Create Report 

Request 

Company Number, 
Period Number, 
Format Number 

STEP 1: 
Decide on 
Statement 

Balance Sheet, 
Income Statement 

STEP 2: 
Create 

Statement 

Header, 
Column Control, 
& Detail Lines 
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Work with General Ledger Formats 
ü From Pacioli/400 Power Ledger II Menu 

ü Select Financial Statements Menu (Option 2), press <enter> 

ü Select Formatting (Option 2), press <enter>.  The application displays Screen 23 GL60 Work with 
General Ledger Formats, below. 

Screen 23 GL60 Work with General Ledger Formats 

GL60                     Pacioli/400 Accounting Suite      WWWWWWWWWW mm/dd/yy  

 DISPLAY             Financial Management System (FMS)      UUUUUUUUUU hh:m m:ss  

 Rel. nn.nnn          Work with General Ledger Formats                           

                                                                                 

 Type options; then press Enter.                                                 

   2=Change  3=Copy  4=Delete  5=Formats  8=Export                               

                                                                                 

 Find - > ____    ______________________________  _________   __________    _      

                                                                                 

 Opt    Format  Format name                     Select      Forms      Output    

  _     0001    CONSOLIDATED P&L                            COMP          R      

  _     0003    BALANCE SHEET SID E BY SIDE                  COMP          R      

  _     0004    BALANCE SHEET  PY -  CUR -  YTD               COMP          R      

  _     0005    CONSOLIDATED BAL SHEET LADDER               *STD1         R      

  _     0006    INCOME STATEMENT                            COMP          F      

  _     0007    SAMPLE SELECT                               *STD          J      

  _     0008    VARIABLE CODE DESCRIPTION                   COMP          R      

                                                                         More...  

 F3=Exit   F5=Refresh   F6=Add   F11=Goto Reports   F12=Cancel                   

                                                                                      

 

Prompt Entry 

Options What do you want to do with the format? 
2 Change.  Change the format defaults and then work 

with the list of specifications in the format. 
3 Copy.  Copy the entire format to a new format ID. 
4 Delete.  Remove the format and all of its 

specifications.  Once deleted, you cannot get the 
format back. 

5 Formats.  Work with the list of specifications in the 
format. 

8 Export.  Copy the format to a temporary library such 
that it can be imported into another environment.  
Refer to Export a Format on page 65. 

 

Function Keys What actions do you want to take from this screen? 
F3 Exit.  Quit formatting and return to the Financial 

Statements Menu. 
F5 Refresh.  Refresh the list of formats to reflect 

changes. 
F6 Add.  Create a new format. 
F11 Go to Reports.  Go to the Financial Statement 

Reports display. 
F12 Cancel.  Return to the prior screen or menu. 
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Export a Format 

When you have more than one Pacioli/400 environment on your AS/400 or if you have two or more 
AS/400 systems, you may want to copy a format from one environment to another.  To do that, you need 
to export the format to a temporary library.  You would then exit this Pacioli/400 environment and start 
another Pacioli/400 environment.  In the second environment, you will import all formats that are in the 
temporary library. 
 

Create a Format 

A format consists of three types of lines (or specifications): Header, Column Control, and Detail.   

Header Specifications are text only lines.  Normally you have one or more header at the beginning of a 
format to define the titles and subtitles of a statement.  The date and time printed are defined on Header 
Specifications, as would the period and company name information.  Header Specifications can be used in 
the body of a format to separate logical units of information. 

Column Control Specifications determine the type of data to extract from the Account Master File.   

Detail Specifications are lines that contain the account codes and print amounts.  You use 
combinations of account codes, Detail Specifications, and constants to determine values for each column.  
You can also use Detail Specifications to total preceding Detail lines. 

In place of constants for items such as Headcounts or Price per Unit, setup a Statistical Account in the 
Master File.  This will reduce maintenance of Format Lines each month.  It is easier to maintain Statistical 
Accounts through Journal Entry than to maintain Format Lines.  Utilize the Find Line functions to easily 
locate line numbers within the format. 

Pacioli/400 Power Ledger II  will recognize the debits and credits during formatting.  If you add a credit 
account to a debit account, Pacioli/400 Power Ledger II  will calculate the difference.  For example: If you add 
Sales (credit account) to Sales Returns (debit account), the debit amount reduces the credit amount and 
provides the Net Sales amount. 

 

ü Press F6 function key to Add.  The application displays Screen 24 GL602 Add/Change Format, on 
page 66.  Specify the format information and press Enter.   

ü Create Header Specifications (F14 function key) 

ü Create Column Control Lines (F15 function key) 

ü Create Detail Lines (F16 function key) 
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Screen 24 GL602 Add/Change Format 

 GL602                    Pacioli/400 Accounting Suite      WWWWWWWWWW mm/dd/yy  

 CHANGE                 Financial Management System (FMS)   UUUUUUUUU U hh:mm:ss  

 Rel. nn.nnn                  Add/Change Format                                  

                                                                                 

 Format number  . :   0001   CONSOLIDATED P&L_________     Allow Reseq? . Y 

                                                                                 

                                                                                 

     Select      Forms..     Align   Copies   Forms   Forms    Output            

                                              width   length   type              

                 COMP          N        1      198       80       R    R=Report   

                                                                      F=File     

                                                                      J=Journal  

     File        Library       Journal            Column                         

     name        name          type..             code..                         

                                                                                 

                                                                                 

                                                                                 

 F3=Exit   F4=Prompt   F12 =Cancel                                                

                                                                                 

 

Prompt Entry 

Format ID Type a unique, 4-character ID for this format.  Characters 
allowed are A-Z and 0-9 in any combination. 

Format Name Enter a descriptive name for the format.  For example, 
òBalance Sheetó. 

Allow Re-sequence (of the 
format lines)  

Do you want to allow this format to be re-sequenced?  
Refer to The Restricted Mode Support Menu on page 131; 
option ò43 Renumber Format Lines.ó 
Y This format can be re-sequenced. 
N This format cannot be selected to be re-sequenced. 

 

Select A Select Code is used to specify whether a specific line will 
be printed or used for calculation.  Each different line type 
(Heading, Column, or Detail) may have a single Select 
Code or no Select Code.  When the format is run to 
produce a financial statement, the user may specify Select 
Codes to be used for that specific run. 
 
On this screen a standard set of Select Codes are entered to 
serve as the selector if no Select Codes are entered when 
the user prints a financial statement.  Valid values are digits 
"1" to "9" and alphabetic "A" through "Z". 

Forms Select the previously defined forms ID for this format.  
This becomes the default forms ID.  Press F4 for a list of 
previously defined forms. 

Align Do you wish to pause the printer output and align the 
forms before printing this format? 
N The AS/400 will not pause with a message to align 

the forms in the printer. 
Y You want the AS/400 to pause and issue the 
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operator a message to align the forms in the printer 
before printing this format. 

 

Copies Specify the default number of copies of this format you 
want when the application prints the format. 

Forms Width You must enter the number of horizontal print positions 
available for printing on the specified forms type.  All 
columns specified on the Column Control Specification 
Screen must fit within the space.  Normal computer-size 
paper has 132 or 198 print positions.  Letter-size paper has 
85 print positions.  Most printers for the AS/400 print 10 
or 15 characters per inch. 

Forms Length The length of the form is specified here so the system will 
know how many lines there are on a page.  Standard paper 
is 11 inches long and has 66 lines at 6 lines per inch, or is 
88 lines at 8 lines per inch. 

Output Type Specifies where the output is directed:  
F File.  When you press enter, you will then have to 

enter a file name and library name.  See Creating a 
File from a Format on page 113 for more 
information. 

J Journal.  When you press enter, you will have to 
select a journal type and a column code.  See ??? on 
page 113 for more information. 

R Report.  Printed output. 
 

File Name 
Library Name 

When the output type is òFó for file, specifies the name of 
the library and file to contain the output. 

Journal Type 
Column Code 

When the output type is òJó for Journal, specifies the type 
of journal to create and the column code you want to use 
for calculating the journal amounts. 

 

NOTE:  It is recommended that you have a photocopy of the existing Financial Statement 
to help you keep track of the line numbers.  This will be useful when entering 
Detail Specifications for totals (Example:  Total Assets) Line Numbers in 
Formatting are used as òplaceholdersó only.  Line 10 is not necessarily line 10 on 
the page. 
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Work with a Format 
The following screen example shows working with an existing format.  If you were creating a new format, 
the nine lines of data would all be blank. 

Lines 1.00, 2.00, 3.00 and 6.00 are header specifications.  This is where you define the variables and constant 
information you want printed at the top of the page. 

Lines 4.00 and 5.00 are column control specifications.  These two specifications have select codes defined, 
which allow you to run the format two different ways.  For instance, two different sets of column code 
definitions. 

Finally, lines 7.00, 8.00 and 9.00 are detail specification.  This is where you define the account numbers you 
want to include for your calculations. 

Screen 25 GL6021 Work with a Format 

 GL6021                          Pacioli/400                           mm/dd/yy  

 UUUUUUUUUU                   Work with a Format                       hh:mm:ss  

                                                                                 

                                                                                 

 Format  . :   0050 BUDGET                                                       

                                                                                 

 Type options; then press Enter.                                                 

   2=Change  3=Copy  4=Delete  5=Display  8=Move                                 

                                                                                 

 Find - >                                                                          

                                                                                 

 Opt      Line   Type  Select  Action  Text                                      

           1.00   H              D     03                                        

           2.00   H              D     Projected Budget                          

           3.00   H              D     Analysis by Month                         

           4.00   C      1       D     C olumn Control                            

           5.00   C      2       D     Column Control                            

           6.00   H              D     INCOME                                    

           7.00   D              D     CONTRACT PROGR AMMING                      

           8.00   D              D     CONTRACT PROGRAMMING                      

           9.00   D              D     CONTRACT PROGRAMMING                      

                                                                        More...  

 F3=Exit F4=Prompt F5=Refresh F14=Add Hdr  F15=Add Col  F16=Add Det  F18=Detail  

                                                                                 

 

Prompt Entry 

Options What do you want to do with the format? 
2 Change.  Change the header, column control or detail 

specification(s) in the format. 
3 Copy.  Copy the line, or range of lines, to a new 

location in the format.  A range of lines can only be 
copied after the last line of a format. 

4 Delete.  Remove the line, or range of lines, from the 
format.  Once deleted, you cannot get the lines back. 

5 Display.  Display the information for the 
specification. 

8 Move.  Move the line, or range of lines, to another 
location within the format.  A range of lines can only 
be moved after the last line of a format. 
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Function Keys What actions do you want to take from this screen? 
F3 Exit.  Quit formatting and return to the menu. 
F4 Prompt.  Prompt for allowable entries. 
F5 Refresh.  Refresh the list of specification to reflect 

changes. 
F14 Add Hdr.  Add a header specification.  Refer to 

Screen 26 GL6023 Add/Change Header 
Specification below. 

F15 Add Col. Add a column control specification.  
Refer to Screen 27 GL6024 Add/Change Column 
Control on page 72. 

F16 Add Det.  Add a detail specification.  Refer to 
Screen 28 GL6025 Add/Change Format Detail on 
page 75. 

F18 Detail.  Work with just the detail specifications.  
Refer to Screen 29 GL602W Work with Format 
Detail Lines on page 68. 

 

 

To Create / Change a Header: 

Screen 26 GL6023 Add/Change Header Specification 

 GL6023                   Pacioli/400 Accounting Suite      WWWWWWWWWW mm/dd/yy  

 CHANGE                 Financial Management System (FMS)   UUUUUUUUUU hh:mm:ss  

 Rel. nn.nnn             Add/Cha nge Header Specification                         

                                                                                 

 Format#   Name                              Line    Select  Action   Space      

   0001    CONSOLIDATED P&L                  2.00      _       D         1       

                                                                                 

 Position                Desc    Bold                                         

   code      Position    type    print    Underline    Suppre ss                 

    C           99        C       Y           N           N        

                                                                                 

 Text                                                                            

 .... ...10.... ...20.... ...30.... ...40                            

 CONSOLIDATED INCOME STATEMENT                                 

 .... ...50.... ...60.... ...70.... ...80                             

_________________________________________                                      

 

 

 

 

 

                                                                                 

 F3=Exit   F4=Prompt   F12=Cancel   F15=Add Column   F16=Add Detail              

                                                                                 

 

Prompt Entry 

Line Line number for this specification. 

Select How should this line be selected when the report is run?  A 
blank entry means the line is always selected.  A select code 
of 1-9 or A-Z means the user must enter that code at run 
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time to use the specification.  A select code of ô*õ indicates 
a comment line within the format.  Comment lines have no 
bearing on the outcome of the printout, but serve to 
document why the formatting is done the way it is. 

Action What action should be taken with this specification line? 
C This line should always be calculated.  Used for 

suppressed lines (calculations, etc.) 
D Drop this line if not selected (Select Codes: Refer to 

??? on page 64) 
R Repeatable Headers and Column Controls.  Used 

for automatic page breaks.   
 

Space Enter the number of lines to space down before printing 
this line.  A value of 101, 102, 10x, etc. causes the 
application to skip to a new page and space down ôxõ lines. 

Position Code, 
Position 

These two fields specify the position of the descriptive 
information across the line (horizontally).  The first field 
specifies justification and the second field defines the 
number of positions.  The position codes are: 
B Blank, No spaces across before printing 
C Center on position X across the page 
I  Indent X number of spaces 
P Start text at position X across the page 
R Right Justify at position X across the page 
S Space X number of positions across the page.  If 
there is text on this line, òSó will space over X 
number of positions from the last item printed on 
this line. 

 

Description Type This field determines what kind of description you want to 
print at the òpositionó. 
C Constant.  Hard coded Data 
T Title.  Title referenced in the FROM VALUE on a 

Detail Line 
V Variable.  A code is used in place of hard coded text 

to print the data requested at run time such as 
Company Name, and Period.  (Refer to Table 8 
Variable Codes on page 124) 

X Used to pick up headings from the Text File (Refer 
to ??? on page 64) 

 

Bold Print Do you want the description to be highlighted (bold)? 
N No Bold print. 
Y Bold print. 

 

Underline Do you want to underline the description? 
N Do not underline. 
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Y Underline. 
 

Suppress Do you want to suppress printing this line? 
N Print.  Do not suppress the line. 
Y Suppress (do not print) this line. 

 

Text Constant to be printed or the variable code requested. 

Function Keys What actions do you want to take from this screen? 
F3 Exit.  Quit formatting and return to the menu. 
F4 Prompt.  Prompt for allowable entries. 
F12 Cancel.  Quit formatting and return to GL6021 

òWork with a Format.ó 
F15 Add Col. Add a column control specification.  

Refer to Screen 27 GL6024 Add/Change Column 
Control on page 72. 

F16 Add Det.  Add a detail specification.  Refer to 
Screen 28 GL6025 Add/Change Format Detail on 
page 75. 

 

 

NOTE:  The text line is split into two lines on the screen.  The text actually flows in a 
continuous (up to 80 spaces) on the same line on the page, not two separate lines of 
text.   

NOTE:  You can enter 99 lines between two whole numbered lines by using line number 
such as 1.01, 1.02, 1.03, etc. 

 
 

To Create / Change a Column Control: 

ü Press F15 function key while in a format to Add a Column  

ü Back Tab, Enter Line Number  

ü Press Enter to Confirm 
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Screen 27 GL6024 Add/Change Column Control 

 GL6024                   Pacioli/400 Accounting Suite      WWWWWWWWWW mm/dd/yy  

 CHANGE                 Financial Management System (FMS)   UUUUUUUUUU hh:mm:ss  

 Rel. nn.nnn               Add/Change Column Control                              

                                                                                 

 Format#   Name                              Line    Select    Action    Space       

   0001       CONSOLIDATED P&L               7 .00                D          1        

                                                                                 

-------------------------  Column Control Specifications ------------------------   

 Zero   Sign  Zero   Div  Auto   Thous  Amount  Amount    Round     Percent  

 symb   symb  drop   err  hdgs   delim  align   decimal  amounts   decimal  

  1      8     N      0    Y       Y      1       2        Y         2     

                                                                                 

 Col  Len Spc     Col Len Spc     Col Len Spc     Col Len Spc     Col Len Spc    

DES    25  2    C01CY  10  2    C02CY  10  2    C03CY  10  2    C04CY  10  2    

C05CY  10  2    C06CY  10  2    C07CY  10  2    C08CY  10  2    C09CY  10  2    

C10CY  10  2    C 11CY  10  2    C12CY  10  2    YTDCY  10  2                    

                                                                                

                                                                                

                                                                                

                                                                                

 Forms Width: 198  Calculated Width: 183                                                                                                                        

 F3=Exit   F4=Prompt   F12=Cancel   F14=Add Header   F16=Add Detail              

                                                                                 

 

Prompt Entry 

Line Line number for this specification. 

Select How should this line be selected when the report is run?  A 
blank entry means the line is always selected.  A select code 
of 1-9 or A-Z means the user must enter that code at run 
time to use the specification. 

Action What action should be taken with this specification line? 
C This line should always be calculated.  Used for 

suppressed lines (calculations, etc.) 
D Drop this line if not selected (Select Codes: Refer to 

??? on page 64) 
R Repeatable Headers and Column Controls.  Used 

for automatic page breaks.   
 

Space Enter the number of lines to space down before printing 
this line.  A value of 101, 102, 10x, etc. causes the 
application to skip to a new page and space down ôxõ lines. 

Zero Symbol This field specifies what you want to see on the report for 
zero amounts: 
0 Prints ò.00ó if value is zero 
1 Prints a blank space if value is zero 
2 Prints òñò if value is zero 
3 Prints ò-0-ò if value is zero 

 

Sign Symbol What sign, if any, do you want to see? 
0 None:  No Sign Symbols 
1 -:  Prints minus sign next to abnormal credit values 
2 +: Prints plus sign next to abnormal debit values  
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3 +/ -: Prints minus signs for debits, plus sign for credit 
4 CR: Prints CR for abnormal credit balances 
5 DR: Prints DR for abnormal debit balances 
6 DR/CR:  Prints DR for debits, CR for credits  
7 <> : Prints <> around abnormal balances  
8 ():  Prints () around abnormal balances 
9 .  /.  :  Sign symbol used in Europe  

 

Zero Drop Do you want to print this line if all amounts (all columns) 
are zero? 
N Always print this line. 
Y Do not print if all amounts are zero. 

 

Division Error What do you want to see when the calculation for a 
column results in a divide by zero? 
0 Prints *ERROR* if divided by zero  
1 Prints ZERO or Zero Symbol if divided by zero 
2 Prints 99999999 if divided by zero 

 

Auto Headings Do you want predefined column headings to print? 
Y Use headings defined in the Column Text file. 
N Do not use the predefined headings.  You will have 

to use header specifications in the format if you 
want column headings. 

 

Thousands Delimiter Do you want to print commas in large amounts? 
Y Print commas. 
N Do not print commas. 

 

Amount Align In what precision do you want to print the amounts? 
1 Whole Dollar Amounts 
2 Tens 
3 Hundreds 
4  Thousands 
5 Ten Thousands 
6 Hundred Thousands 
7 Millions 

 

Amount Decimal How many digits after the decimal point do you want to 
print? 
0 None. 999999 
1 One. 99999.9 
2 Two. 9999.99 
3 Three. 999.999 
4 Four. 99.9999 
5 Five. 9.99999 

 

Round Amounts Do you want amounts rounded up before printing?  Round 
Amounts uses the 4/5 as the rounding point.  A four will 
round down and a five will round up. 
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Y Yes, round amounts up to the next whole amount. 
N Do not round the amounts. 

 

Percent Decimal How many digits after the decimal point do you want to 
print for a percent value? 
0 None. 999999 
1 One. 99999.9 
2 Two. 9999.99 
3 Three. 999.999 
4 Four. 99.9999 
5 Five. 9.99999 

 

Column Control Codes 
COL 
LEN  
SPC 

Column Control Codes define what type of data is pulled 
into each column.  For Example, CURCY extracts the 
Current Month Activity for the month you request at 
runtime.  The Column Control Code is entered in the COL 
field.  The Column Control Definitions can be selected by 
pressing F4 when the cursor is in the COL field. 

The LEN field defines the length of the column and SPC 
defines the space between this column and the next 
column.  When defining the length of a column, you need 
to account for commas, decimals, brackets, etc. 

Function Keys What actions do you want to take from this screen? 
F3 Exit.  Quit formatting and return to the menu. 
F4 Prompt.  Prompt for allowable entries. 
F12 Cancel.  Quit formatting and return to GL6021 

òWork with a Format.ó 
F14 Add Hdr.  Add a header specification.  Refer to 

Screen 26 GL6023 Add/Change Header 
Specification on page 69. 

F16 Add Det.  Add a detail specification.  Refer to 
Screen 28 GL6025 Add/Change Format Detail on 
page 75. 

 

   

NOTE:  You must define your Column Control Specifications before entering Detail 
Specifications 

 

To Create / Change a Detail Specification: 

ü Press F16 function key while in a format to add a Detail Specification, press <enter> 

ü Back Tab, Enter Line Number 
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Screen 28 GL6025 Add/Change Format Detail 

 GL6025     WWWWWWWWWW    Add/Change Format Detail Specificatio ns    UUUUUUUUUU  

                                                                                 

 Format   Name                                 Line  Select  Action  Space       

   0001   CONSOLIDATED P&L                     9.00            D        2        

                                                                                 

 Code  Pos  Desc  Print  Norm  Value  Col  Under  Divide  Zero   Amnt   Pcnt     

 type  line       line   type              line   error   drop   symb   symb     

  _     __   C     Y      C      A    __    N       _       N     1              

                                                                                 

 .... ...10.... ...20.... ...30.... ...40         Take % of line no .     8.00_   

    Income from Sales                             Override company ...... 0000   

                                                                                 

 Oper  Type  From value           To value            Explode?    Div.    Dept.  

   A    A    00000400000000       00000405099999___      _        ___      ___   

   _    _    ________________     _________________      _        ___      ___   

   _    _    ________________     _________________      _        ___      ___   

   _    _    _____________ ___     _________________      _        ___      ___   

                                                                                 

 F3=Exit   F4=Prompt   F12=Cancel   F14=Add Header   F15 - Add Column              

                                                                                 

 

Prompt Entry 

Line Line number for this specification. 

Select How should this line be selected when the report is run?  A 
blank entry means the line is always selected.  A select code 
of 1-9 or A-Z means the user must enter that code at run 
time to use the specification. 

Action What action should be taken with this specification line? 
C This line should always be calculated.  Used for 

suppressed lines (calculations, etc.) 
D Drop this line if not selected (Select Codes: Refer to 

??? on page 64) 
O Override runtime division / department. 

 

Space Enter the number of lines to space down before printing 
this line.  A value of 101, 102, 10x, etc. causes the 
application to skip to a new page and space down ôxõ lines. 

Position Code, 
Position 

These two fields specify the position of the descriptive 
information across the line (horizontally).  The first field 
specifies justification and the second field defines the 
number of positions.  The position codes are: 
B Blank, No spaces across before printing 
C Center on position X across the page 
I  Indent text X spaces 
P Start text at position X across the page 
R Right Justify at position X across the page 
S Space X number of positions across the page.  If 
there is text on this line, òSó will space over X 
number of positions from the last item printed on 
this line. 

 



Pacioli/400 Power Ledger 

78 

Prompt Entry 

Description Type This field determines what kind of description you want to 
print at the òpositionó. 
C Constant.  Hard coded data from the text field. 
T Title.  Title referenced in the FROM VALUE on a 

Detail Line 
V Variable.  A code is used in place of hard coded text 

to print the data requested at run time such as 
Company Name, and Period.  (Refer to Table 8 
Variable Codes on page 124) 

X Used to pick up headings from the Text File (Refer 
to ??? on page 64) 

 

Print Line Do you want this line printed? 
Y Yes, print the line. 
N Do not print the line.  However, the line will be 

included in the calculations (unless not selected). 
 

Normal Sign What is the ònormaló sign of the amounts you intend to 
have on this detail specification?  If the normal sign is a 
debit but the amount is negative, the corresponding sign 
symbol (column control) prints. 
C The amount is normally a credit.  For example, 

income accounts. 
D The amount is normally a debit.  For example, 

expense accounts. 
 

Value Type What type of value does this specification represent? 
A Amount   
P Percentage 
R Ratio 
U Units 

 

Col Column (Col) is used when you have repeated a column 
code in a column control definition.  You may repeat a set 
of column codes.  Col points to the occurrence of the 
repeated column code(s).  The default is blank (zero).  You 
must put the column code occurrence number in the Col 
field to define the particular column in which you want the 
data to be printed.  Refer to Multiple Companies 
(Division/Departments) Across the Page Format: on 
page 101. 

Underline Do you want to underline the amounts in this 
specification? 
D Print a double underline. 
N Do not underline. 
Y Print a single underline. 

 

Division Error What do you want to see when the calculation for a 
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column results in a divide by zero?  You can override the 
active column control setting for this error. 
Blank Defaults to the value defined on the Column 

Control Specification. 
0 Prints *ERROR* if divided by zero  
1 Prints ZERO or Zero Symbol if divided by zero 
2 Prints 99999999 if divided by zero 

 

Zero Drop Do you want to print this line if all amounts (all columns) 
are zero?  You can override the active column control 
setting for this condition. 
Blank Defaults to the value defined on the Column 

Control Specification. 
N Always print this line. 
Y Do not print if all amounts are zero. 
1-9 Drop if the specified column is negative.  

Column number refers to the first nine columns 
specified on the Column Control Specification. 

 

Amount Symbol What kind of a symbol do you want to print with amounts 
on this detail line? 
1 Dollar sign ($) on the right of the amountñ

fixed 
2 Dollar sign ($) on the left of the amountñfixed 
3 Dollar sign ($) on the right of the amountñ

floating 
Blank Do not print a Symbol 

 

Percent Symbol What kind of a symbol do you want to print with amounts 
on this detail line? 
1 Percent sign (%) on the right of the amountñ

fixed 
2 Percent sign (%) on the left of the amountñ

fixed 
3 Percent sign (%) on the right of the amountñ

floating 
Blank Do not print a Symbol 

 

Take % of Line Number Specify the line number from which to calculate the 
percentage that this line is to derive the amount to put in 
your percentage column.  For example: Sales for item X is 
in line 25 and Cost of Sales for item X is line 40.  If you 
wanted the percentage that the Cost of Sales is of Sales for 
item X, you would enter 25 in this field for line 40.  Do 
NOT use this field for a line number that will perform 
account number explosion (Explode=Y). 

Text A 40-character field in which you can enter constant text 
that you want to print for this line.  The length of the DES 
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column code on the column control specification 
determines how many of the forty characters print. 
If the Explode = Y (yes), this Text field is ignored and can 
be used as a comment field.  (See "Desc type = T" for 
additional details, or leave this field blank.) 

Override Company  You can force an override to a specific company number 
for the amounts for this line regardless of the company 
number selected at run-time. 

Operand  What type of operation do you want to happen? 
A Addition.  Add the amount on this line to the 

internal work fields. 
D Division.  Divide the existing internal work fields by 

the amounts in this line.  Store the result back in the 
internal work fields. 

L Output Value.  Define the account code to be 
posted to when creating a journal from a format. 

M Multiplication.  Multiply the existing internal work 
fields by the amounts in this line.  Store the result 
back in the internal work fields. 

O Offset.  Define an offset account code when 
creating a journal from a format. 

P Determine Percentage.  Divide the existing internal 
work fields by the amounts in this line.  Store the 
result back in the internal work fields as a 
percentage. 

S Subtraction.  Subtract from the existing internal 
work fields the amounts in this line.  Store the result 
back in the internal work fields. 

T Multiply by Percentage.  Multiply the existing 
internal work fields by the value in this line.  Store 
the result back in the internal work fields. 

 

Type  What is the type of factor in the òFrom Valueó (òThru 
Valueó) field? 
A Account Codes  
C Constants (refer to òConstantsó below) 
L Detail specification line numbers 

 

From Value The value you enter must correspond to the type of factor 
(an account code, constant or line number). 

 If a single account or line is entered, it must be placed 
in the FROM value and the THRU value must be left 
blank. 

 If a constant is entered, it must be placed in the FROM 
value and the THRU value must be left blank. 

 Please note that the FROM line number must exist in 
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order for totaling to work correctly.  

 Account codes in the òFromó field do not have to be 
an existing account code. 

 If the "From value" is an account code, you may use 
F4 to prompt for a list of accounts.  Place your cursor 
in the "From value" field before pressing F4.  The first 
account prompt for a session will display the first 
account for the first company.  All following prompts 
for the session will display the last account selected. 

 If the "From value" is a line number, you may use F4 
to prompt for a list of detail specification line numbers 
from the start of the format.  Place your cursor in the 
"From value" field before pressing F4. 

Thru Value To specify a range of accounts or line numbers, define a 
THRU value.  

 Account codes in the òThruó field do not have to be an 
existing account code. 

 If the "Thru value" is an account code, you may use F4 
to prompt for a list of accounts.  Place your cursor in 
the "Thru value" field before pressing F4.  The first 
account prompt for a session will display the first 
account for the first company.  All following prompts 
for the session will display the last account selected. 

 If the "Thru value" is a line number, you may use F4 to 
prompt for a list of detail specification line numbers 
from the start of the format.  Place your cursor in the 
"Thru value" field before pressing F4. 

Explode Do you want to list each account code in the range (From 
ð Thru) on a separate line? 
Blank Do not explode the range of accounts. 
N Do not explode the range of accounts. 
Y Print each account code on a separate line. 

 

Division When the factor type is òAó for account codes, you can 
select only those accounts that are assigned to a division.  
Leave this field blank to include all accounts in the range, 
regardless of division. 

Department When the factor type is òAó for account codes, you can 
select only those accounts that are assigned to a 
department.  Leave this field blank to include all accounts 
in the range, regardless of department. 

Function Keys What actions do you want to take from this screen? 
F3 Exit.  Quit formatting and return to the menu. 
F4 Prompt.  Prompt for allowable entries. 
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F12 Cancel.  Quit formatting and return to GL6021 
òWork with a Format.ó 

F14 Add Hdr.  Add a header specification.  Refer to 
Screen 26 GL6023 Add/Change Header 
Specification on page 69. 

F15 Add Col. Add a column control specification.  
Refer to Screen 27 GL6024 Add/Change Column 
Control on page 72. 

 

 

Constants 

A numeric Constant Factor Type is used in conjunction with the Operands Addition, Division, 

Multiplication, and Percentage.  The numeric constant value will be used to perform the arithmetic function 
requested across ALL columns in the row.  The numeric constant value can be positive or negative.  The 
numeric constant value can have a maximum length of 15 with a maximum precision of five (i.e. 15.5).  
Some examples are: 

 

Operand Type From Value  

M C 1000 Multiply by a factor of 1000 

D C 10.5- Divide by a negative 10.5 

S C 1000000 Subtract 1 million from the amount 

M C 5000.0505- Multiply by a negative 5000.0505 

 

Screen 29 GL602W Work with Format Detail Lines 

 GL602W                    PACIOLI/400 Power Ledger         WWWWWWWWWW mm/dd/yy  

 DISPLAY              Financial Management System (FMS)     UUUUUUUUUU hh:mm:ss  

                        Work with Format Detail Lines                            

                                                                                 

 Format  . :   001  CONSOLIDATED P&L                                             

                                                                                 

 Type options; then press Enter.                                                 

   2=Change  3=Copy  4=Delete  5=Display  8=Move                                 

                                                                                 

 Find                                                                            

                                                                                 

 Opt    Line  Sel Act Oper Type From value           To value             Exp?   

         8.00      D    A    A  400000000            400099 999                   

         9.00      D    A    A  400000000            405099999                   

        11.00      D    A    A  410000000            410099999                   

        11.00      D    A    A  418000000            419099999                   

        12.00      D    A    A  412000000            412099999                   

        13.00      D    A    L  0011.00              0000.00                     

        14.00      D    A    L  0009.00                                          

        14.00      D    A    L  0013.00                                          

        16.00      D    A    A  429000000            429099999                   

                                                                        More...  

 F3=Exit   F5=Re fresh   F12=Cancel   F16=Add Detail                              

                                                                                 

The Work with Format Detail Lines screen lists only detail specifications.  Use this screen to find detail lines 
with certain òFrom valueó or òTo valueó entries 
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Financial Statement Report Requests 
A Financial Statement Report Request lists one or more formats to be printed one after another.  For 
instance, you might have seven formats that you print at the end of every month once the books are closed.  
You might name the report request MONTHEND.  Once this is setup, you can select to run 
MONTHEND, change the report period and press enter to print the seven formats. 
 

Work with Financial Statement Reports 

ü From Pacioli/400 Power Ledger II Menu 

ü Select Financial Statements Menu (Option 2) or Select Reports Menu (Option 3), press <enter> 

ü Select Print Financial Statements (Option 1), press <enter> (refer to Screen 30 GL50 Work with 
Spreadsheet Reports below). 

Screen 30 GL50 Work with Spreadsheet Reports 

 PGL500L                  Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU          Work with Financial Statement Reports             hh:mm:ss  

                                                                                 

                                                                                 

 Type options ; then press Enter.                                                 

   2=Change  3=Copy  4=Delete  5=Display  6=Authorize  8=Add'l Cos.  9=Run       

                                                                                 

 Find - > ____________        _       _        ______        __       _     _      

                                                                                 

 Opt   Report     Repeat   Batch  Forms       Copies  Hold  Save  Add'l Cos.     

  _    ALL          N        Y    *STD         001       Y      N                

  _    DEMORUN      N        N    COMP         001       N      Y                

  _    MONTHEND     N        Y    COMP         001       Y      N         Y      

  _    SELECT       N        Y    COMP         001       Y      N                

  _    VARCODE      N        Y    COMP         001       Y      Y                

                                                                                 

                                                                                 

                                                                         Bottom  

 F3=Exit   F4=Prompt   F5=Refresh   F6=Add   F11=User Jobs   F12=Cancel          

                                                                                 

 

Prompt Entry 

Opt 
(options) 

What do you want to do with the reports? 
2 Change.  Change the report request.  The next screen 

is GL502.  This option is available if you are 
authorized to User Function GL/ FINMNT 
(Maintain Fin Reports). 

3 Copy.  Copy the entire report request to a new report 
request ID.  The next screen is GL503.  This option 
is available if you are authorized to User Function 
GL/ FINMNT (Maintain Fin Reports). 

4 Delete.  Remove the report request.  Once deleted, 
you cannot get the report request back.  The next 
screen is GL504.  This option is available if you are 
authorized to User Function GL/ FINMNT 
(Maintain Fin Reports). 
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5 Display.  Display the report request.  The next screen 
is GL505.  This option is available if you are 
authorized to either User Function GL/ FINMNT 
(Maintain Fin Reports) or User Function GL/ 
FINSTM (Print Fin Reports). 

6 Authorize.  Authorize users having only òPrint 
Financial Reportsó user authority, to a Report 
Request.  The next screen is PGL506L.  This option 
is available if you are authorized to User Functions 
GL/ FINMNT (Maintain Fin Reports) and GL/ 
FINADM (Authorize Fin Data). 

8 Additional companies.  Adding companies to a 
Report Selection allows you to print all of the 
formats and selects for each additional company in 
the order that the additional companies are specified.  
The additional companies are processed only after 
the base Company Number is processed.  The next 
screen is GL508.  This option is available if you are 
authorized to User Function GL/ FINMNT 
(Maintain Fin Reports). 

9 Run.  Run (print) the report request.  The next screen 
is GL509.  This option is available if you are 
authorized to either User Function GL/ FINMNT 
(Maintain Fin Reports) or User Function GL/ 
FINSTM (Print Fin Reports). 

 

Function Keys What actions do you want to take from this screen? 
F3 Exit.  Quit working with the report requests and 

return to the menu. 
F5 Refresh.  Refresh the list of report requests to 

reflect changes. 
F6 Add.  Create a new report request.  The next 

screen is GL502.  This function key is available if 
you are authorized to User Function GL/ 
FINMNT (Maintain Fin Reports). 

F11 User Jobs.  Display the work with user jobs 
AS/400 screen.  Find a submitted job and look at 
its status and printed output. 

F12 Cancel.  Return to the prior screen or menu. 
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Add/Change Financial Statement Report Request 

Screen 31 GL502 Add/Change Financial Statement Report 

 GL502                    Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU          Add/Change Financial Statement Report             hh:mm:ss  

 ADD                                                                             

                                                                                 

 Report    MONTHEND     Company number    0001   Through period (CCYYPP)  2002/12  

                                                                                 

 Repeat    Batch    Form          Copies    Hold    Save    Out queue            

   N         Y      *STD           001        Y       Y      PRT01                

                                                                                 

                                                             Variable Period     

  Fmt                              Division    Department    Cur YR    Prv YR    

   ID  Select     Form        Cpy  From  Thru  From   Thru  From Thru From Thru  

  0100                                                                            

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                         Bottom  

 F3=Exit   F4=Prompt   F11=Insert After   F12=Cancel                             

                                                                                 

 

Prompt Entry 

Report The report name must start with an alpha character and 
can contain only alpha and numeric characters. 

Company Number Select the primary company number for this report request.  
F4=Prompt to see a list of authorized companies to 
choose from. 

Through Period Optional.  If not entered, the current period for the 
company is used.  The Through Period becomes the 
òcurrent periodó during the printing of the formats.  
Column codes use this period as the reference period.  
Year to date values are up to and including this period.  
The previous year column codes are previous to this 
òthrough periodó 

Repeat Redisplay the screen without returning to the menu first. 
Y You want to make several report requests before 

returning to the menu. 
N You have no additional report requests to make 

after the one you are about to enter. 
 

Batch Submit the job to the batch subsystem on the AS/400. 
Y The job may not become active for a while if the 

system is busy.  However, you will be able to use 
your workstation for additional work while you wait 
for the job to process.  You can check the status of 
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a submitted job from any menu by selecting option 
81. 

N The job will run immediately at your workstation. 
 

Form A Forms Type that has been set up for the applications to 
use.  Refer to Forms Types on page 27. 

Copies How many copies of the report you want. 

Hold  Specifies whether the spooled output is held before 
printing. 
Y The spooled output is held.  Select option 80 from 

any menu to display your spooled files.  A held file 
can be released with option 6. 

N The spooled output is printed as soon as the printer 
is available. 

 

Save Specifies whether the spooled output is saved after 
printing. 
Y The spooled file data is kept on the output queue.  

You must delete the file.  After the file is produced, 
the number of copies is set to 1, and the status of 
the file is changed to SAV. 

N The spooled file data is not kept (saved) on the 
output queue after it is produced.  The AS/400 
automatically deletes the spooled file. 

 

Queue The name of the AS/400 output queue to send the printed 
report.  This might be the actual name of a printer within 
your network. 

Format ID The ID of the format you want to print. 

Select Codes The select codes for this printing of the format ID.  Refer 
to ??? on page 64 

Form Override the default form for the report request. 

Copies Override the number of copies you want printed of this 
format. 

Division From Select a single division to be selected during this run of the 
format.  Or the beginning division for a range of divisions 
to select. 

Division Thru The last division to select in a range of divisions during this 
run of the format. 

Department From Select a single department to be selected during this run of 
the format.  Or the beginning department for a range of 
department to select. 

Department Thru The last department to select in a range of department 
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during this run of the format. 

Variable Period Current 
Year, From 
Variable Period Current 
Year, Thru 

Summarize the current year amounts in periods ôfromõ to 
ôthruõ for the following column codes: 
VCACY Current year actual amounts. 
VCBCY Current year budget amounts. 
VCFCY Current year forecast amounts. 
ôFromõ must be between 01 and 12 or 13.  ôThruõ must be 
between ôFromõ and 12 or 13.  When using Auto Headings 
= Yes, the requested ôFromõ and ôThruõ values are printed 
at the top of the columns. 

Variable Period Last 
Year, From 
Variable Period Last 
Year, Thru 

Summarize the previous year amounts in periods ôfromõ to 
ôthruõ for the following column codes: 
VCAP1 Previous year actual amounts. 
VCBP1 Previous year budget amounts. 
VCFP1 Previous year forecast amounts. 
ôFromõ must be between 01 and 12 or 13.  ôThruõ must be 
between ôFromõ and 12 or 13.  When using Auto Headings 
= Yes, the requested ôFromõ and ôThruõ values are printed 
at the top of the columns. 

Function Keys What actions do you want to take from this screen? 
F3 Exit.  Quit working with the report requests and 

return to the menu. 
F4 Prompt.  Select from a list of companies. 
F11 Insert After.  Position your cursor on the Format 

ID where you would like to insert a blank line for 
adding another format. 

F12 Cancel.  Return to the prior screen or menu. 
 

 

Note: To delete a format from the list, field exit (blank out) each column on that format 
row. 
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Screen 32 GL503 Copy Financial Statement Report 

 GL503                    Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU             Copy Financial Statement Report                hh:mm:ss  

                                                                                 

                                                                                 

 Type information; then press Enter.                                             

                                                                                 

   Report       Repeat   Batch  Forms       Copies  Hold  Save                   

   MONTHEND        N       Y    *STD         001     Y     Y                     

                                                                                 

   To report                                                                     

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

 F3=Exit   F12=Cancel                                                                                                                                            

 

Prompt Entry 

To report The name of the new report request to copy the òReportó 
to. 

Function Keys Enter Copy the òReportó to the new report name. 
F3 Exit.  Do not copy.  Return to screen PGL500L. 
F12 Cancel.  Do not copy.  Return to screen 

PGL500L. 
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Screen 33 PGL500C Delete Financial Statement Report 

 PGL500C                  Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU       Work with Financial Statement Report Requests        hh:m m:ss  

                                                                                 

 Press Enter to Confirm your selections for 4=Delete                             

 Press F12 to cancel and return to list.                                         

                                                                                 

                                                                                 

                                                            Add'l                

 Report      Repeat  Batch  Forms       Copies  Hold  Save  Cos.                 

 MONTHEND    N       Y      *STD        001     Y     Y                          

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                         Bottom  

 F12=Cancel                                                                      

                                                                                 

 

Prompt Entry 

Function Keys Enter Delete the Format ID(s) shown. 
F12 Cancel.  Do not delete.  Return to screen 

PGL500L. 
 

 



Pacioli/400 Power Ledger 

90 

Display a Financial Statement Report Request 

Screen 34 GL505 Display Financial Statement Report 

 GL505                    Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU            Display Financial Statement Report              hh:mm:ss  

                                                                                 

                                                                                 

 Report    MONTHEND      Company number    0001  Through period (CCYYPP)  2002/12  

                                                                                 

 Repeat    Batch    Form          Copies    Hold    Save    Out queue            

   N         Y      *STD           001       Y       Y      PRT01                 

                                                                                 

                                                             Variable Period     

  Fmt                              Division    Department    Cur YR    Prv YR    

   ID  Select     Form        Cpy  From  Thru  From   Thru  From Thru From Thru  

  0100                                                                           

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                         Bottom  

 F3=Exit   F9=Change   F12=Cancel                                                

                                                                                 

 

Prompt Entry 

Function Keys Enter Return to screen PGL500L. 
F3 Exit.  Return to screen PGL500L. 
F9 Change.  If authorized to maintain report 

requests, pressing F9 takes you to screen 
GL502. 

F12 Cancel.  Return to screen PGL500L. 
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Screen 35 PGL506L Authorize Users to Report Requests 

 PGL506L                  Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU            Authorize Users to Report Requests              hh:mm:ss  

                                                                                 

 Report: MONTHEND                                                                

                                                                                 

 Type options, p ress Enter.                                                      

   1=Authorize   9=Remove Authorization                                          

                                                                                 

Find:                                                                           

                   User                                                          

 Opt   User        Name                                              Authorized  

  1    ACCOUNTING  Accounting Department                             No          

       USER1       First User                                        YES         

       USER2       Second User                                       No          

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                       Bottom  

 F3=Exit   F5=Refresh   F12=Cancel   F21=Print List                              

                                                                                                                                                               

 

Prompt Entry 

Opt 1 Authorize.  Authorize the user to the report.  The 
next screen is PGL506E. 

9 Remove Authorization. 
 

Function Keys Enter Process options. 
F3 Exit.  Return to screen PGL500L. 
F5 Refresh.  Redisplay the list with the latest 

changes. 
F12 Cancel.  Return to screen PGL500L. 
F21 Print List.  Print the list of authorized users. 
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 PGL506E                  Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU            Authorize Users to Report Requests              hh:mm:ss  

                                  Add New Recor d                                 

 Report: MONTHEND                                                                

 User..: ACCOUNTING Accounting Department                                        

 Key data for new table entry. Press Enter.                                      

                                                                                 

 Report    MONTHEND     Company number    2     Through period (CCYYPP)  1       

                                                                                 

 Repeat   Batch   Form         Copies   Hold   Save   Out queue    Rpt Currency  

  *         *        *             *         *       *       *             *             

                                                                                 

 Consolidation offset? *                                      Variable Period     

  Fmt                              Division    Department    Cur YR    Prv YR    

   ID  Select     Form        Cpy  From  Thru  From   Thru  From Thru From Thru  

   3    *           *            *     *      *      *       *      1    1    1    1    

                                                                                 

          Allow user to modify at run - time:                                      

                    0 -  No, use r cannot change at run - time.                      

                    1 -  Yes, user can change at run - time.                        

                    2 -  Authorized companies only.                               

                    3 -  Blank out only (form at not printed, this time).          

 F12=Cancel                                                                      

                                                                                 

When you select option 1=Authorize beside a user, you have just given that user permission to run the 
report.  In addition, you can restrict most of the prompts on the run-time screen (GL509) from change by 
the user.    You do that on screen PGL506E. 

Note 1: The user can always change the prompts òThrough periodó and òVariable periodó 
at run-time. 

Note 2: The company number can be changed to any company number the user is 
authorized to.  However, if the user is òlocked-inó to a company, only that company 
can be selected. 

Note 3: The Format ID can be zeroed out to cause the format to not print.  However, the 
user may not exchange a Format ID for an existing Format ID in the list. 

 

Prompt Entry 

*  Each of the prompts that have a ò * ó can be set to either 
allow the user to change the definition at run-time or not 
allow the user to change the definition at run-time.  For 
instance, if the òBatchó prompt is defined as òYó on screen 
GL509 and you specify ò0ó on screen PGL506E, then user 
òACCOUNTINGó cannot change the òYó to òNó when 
running (9=Run) report MONTHEND. 
0 Entering a ò0ó for the prompts prevents the user 

from changing the definition of the report request at 
run-time. 

1 Entering a ò1ó allows the user to change the 
definition of the report request at run-time. 

 

Function Keys Enter Process options and authorize the user to the 
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report.  Return to screen PGL506L. 
F12 Cancel.  Do not authorize the user to this 

report.  Return to screen PGL506L. 
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Add/Change Additional Companies 

Screen 37 GL508 Add/Change Additional Companies 

 GL508                    Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU             Add/Change Additional Companies                hh:mm:ss  

 CHANGE                                                                          

                                                                                 

 Report    MONTHEND     Company number       2  Through period (CCYYPP)  1998/02  

                                                                                 

 Repeat    Batch    Form          Copies    Hold    Save    Out queue            

   N         N      *STD           001       N       N      QPRINT               

                                                                                 

                                                                                 

                                                                                 

  Co.# Name                        Stat us                                        

     1 Company 1                   Active                                        

     2 Company 3                   Active                                        

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                         Bottom  

 F3=Exit   F11=Insert After   F12=Cancel                                         

                                                                                 

You can cause one report request to print for more than one company.  At run-time, all the formats for the 
primary company are processed, then all the formats for the first company listed on screen GL508 are 
processed, then all the formats for the second company listed on screen GL508 are processed and so on 
until the list of companies is exhausted. 

 

Prompt Entry 

Co.# Company Number.  Type the company number to add to 
the list.  Zero out a company number to remove it from 
the list. 

Function Keys Enter Save the list of company numbers and return to 
screen PGL500L. 

F3 Exit.  Return to screen PGL500L. 
F11 Insert After.  Insert a blank line to add a 

company number to the middle of the list. 
F12 Cancel.  Return to screen PGL500L. 
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Run a Financial Statement Report Request 

NOTE:  You must Run the Report Request before it will process to the Spool File.  Leave 
the Period blank, to default to the current period. 

Screen 38 GL509 Run Financial Statement Report 

 GL509                    Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU              Run Financial Statement Report                hh:mm:ss  

                                                                                 

                                                                                 

 Report    MONTHEND     Company number    0001   Through period (CCYYPP)  2002/12  

                                                                                 

 Repeat   Batch   Form         Copies   Hold   Save   Out queue    Rpt Currency  

   N        Y     *STD          001       Y      Y     PRT01                

                                                                                 

 Consolidation offset? N                                     Variable Period     

  Fmt                              Division    Department    Cur YR    Prv YR    

   ID  Select     Form        Cpy  From  Thru  From   Thru  From Thru From Thru  

  0100                                                                            

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                         Bottom  

 F3=Exit   F4=Prompt   F11=User Jobs   F12=Cancel                                

                                                                                 

 

Prompt Entry 

Company number Defaults to the company number defined when the report 
request was set up.  If you are authorized to more than one 
company, you can prompt (F4) to select a different 
company.  However, if you are òlocked-inó to a company, 
only that company can be selected. 

Through period Defaults to the through period defined when the report 
request was set up.  You may change to any valid year and 
period known to the application.  If you clear the through 
period, the current fiscal period will be used when you 
press <enter>. 

Repeat Redisplay the screen without returning to the menu first.   
Y You want to make several report requests before 

returning to the menu. 
N You have no additional report requests to make 

after the one you are about to enter. 
**This prompt may be restricted from changing**. 

Batch Submit the job to the batch subsystem on the AS/400. 
Y The job may not become active for a while if the 

system is busy.  However, you will be able to use 
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Prompt Entry 

your workstation for additional work while you wait 
for the job to process.  You can check the status of 
a submitted job from any menu by selecting option 
81. 

N The job will run immediately at your workstation. 
**This prompt may be restricted from changing**. 

Form A Forms Type that has been set up for the applications to 
use.  Refer to Forms Types on page 27.  **This prompt 
may be restricted from changing**. 

Copies How many copies of the report you want.  **This prompt 
may be restricted from changing**. 

Hold  Specifies whether the spooled output is held before 
printing. 
Y The spooled output is held.  Select option 80 from 

any menu to display your spooled files.  A held file 
can be released with option 6. 

N The spooled output is printed as soon as the printer 
is available. 

**This prompt may be restricted from changing**. 

Save Specifies whether the spooled output is saved after 
printing. 
Y The spooled file data is kept on the output queue.  

You must delete the file.  After the file is produced, 
the number of copies is set to 1, and the status of 
the file is changed to SAV. 

N The spooled file data is not kept (saved) on the 
output queue after it is produced.  The AS/400 
automatically deletes the spooled file. 

**This prompt may be restricted from changing**. 

Queue The name of the AS/400 output queue to send the printed 
report.  This might be the actual name of a printer within 
your network.  **This prompt may be restricted from 
changing**. 

Report Currency Enter a valid currency code for running this report.  Keep 
in mind: 

ü This company must not be a consolidation 
company. 

ü This company must have Currency Support = Yes. 

ü This currency code must be in the Currency Table 
along with the company's currency code. 

ü Any General Ledger accounts having a Currency of 
Account must have this currency code in the 
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Currency Table along with the Currency of 
Account currency code.  Otherwise, an error 
message will be printed on the Financial Statement. 

  **This prompt may be restricted from changing**. 

Consolidation Offset How do you want to treat companies having different 
ending periods when you run a consolidation company on 
this report? 
N If the company number specified is a consolidation 

company, then like account numbers for the 
consolidate companies will be totaled field by field.  
For example, Current Balance for periods 1-13 will 
be added to Current Balances for periods 1-13. 

Y If you specify Yes (Y) and the company number 
specified is a consolidation company, then like 
account numbers for the consolidate companies will 
be totaled field by field offset by the companies 
different fiscal ending months.  Opening balances 
will be recalculated.   Restrictions are: 

ü All consolidate companies must use twelve 
(12) period accounting. 

ü The first ACTIVE consolidate company 
defines:                     

a. The base fiscal year  

1. The base prior fiscal year  
2. The base ending month  

ü All consolidate companies must have a fiscal 
year equal to the base fiscal year or the base 
prior fiscal year.                   

ü The report will be run in BATCH mode 
only. 

**This prompt may be restricted from changing**. 

Format ID The ID of the format you want to print.  Zero out the 
Format ID to prevent the format from printing.  **This 
prompt may be restricted from changing, other than 
zeroing out**. 

Select Codes The select codes for this printing of the format ID.  Refer 
to ??? on page 64.  **This prompt may be restricted from 
changing**. 

Form Override the default form for the report request.  **This 
prompt may be restricted from changing**. 

Copies Override the number of copies you want printed of this 
format.  **This prompt may be restricted from changing**. 
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Division From Select a single division to be selected during this run of the 
format.  Or the beginning division for a range of divisions 
to select.  **This prompt may be restricted from 
changing**. 

Division Thru  The last division to select in a range of divisions during this 
run of the format.  **This prompt may be restricted from 
changing**. 

Department From Select a single department to be selected during this run of 
the format.  Or the beginning department for a range of 
department to select.  **This prompt may be restricted 
from changing**. 

Department Thru The last department to select in a range of department 
during this run of the format.  **This prompt may be 
restricted from changing**. 

Variable Period Current 
Year, From 
Variable Period Current 
Year, Thru 

Summarize the current year amounts in periods ôfromõ to 
ôthruõ for the following column codes: 
VCACY Current year actual amounts. 
VCBCY Current year budget amounts. 
VCFCY Current year forecast amounts. 
ôFromõ must be between 01 and 12 or 13.  ôThruõ must be 
between ôFromõ and 12 or 13.  When using Auto Headings 
= Yes, the requested ôFromõ and ôThruõ values are printed 
at the top of the columns. 

Variable Period Last 
Year, From 
Variable Period Last 
Year, Thru 

Summarize the previous year amounts in periods ôfromõ to 
ôthruõ for the following column codes: 
VCAP1 Previous year actual amounts. 
VCBP1 Previous year budget amounts. 
VCFP1 Previous year forecast amounts. 
ôFromõ must be between 01 and 12 or 13.  ôThruõ must be 
between ôFromõ and 12 or 13.  When using Auto Headings 
= Yes, the requested ôFromõ and ôThruõ values are printed 
at the top of the columns. 

Function Keys What actions do you want to take from this screen? 
F3 Exit.  Do not print.  Return to screen PGL500L. 
F4 Prompt.  Select from a list of companies. 
F11 User Jobs.  Work with your jobs in the system. 
F12 Cancel.  Do not print.  Return to screen 

PGL500L. 
 

 

NOTE:  You may be restricted from changing many of the entries if you are only authorized 
to printing financial statements report requests (and not able to maintain a report 
request). 
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NOTE:  To keep a format from printing, zero out the Format ID. 

NOTE:  When you press the Enter key, the Confirm prompt displays.  Press òYó to continue 
or òNó to return. 

 

NOTE:  You cannot group Consolidated Companies with single companies.  You can run 
several formats for one Consolidation Company. 
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Financial Statement Listings 
The Financial Statement Listings provide reference information about your formats. 

Format File Listing 

The format file listing is actually one, two or three listing depending on the options selected. 

1. Report GL61 òG/L Format Listingó shows every line in your format and each of the options selected.  
This is a comprehensive listing of your format. 

2. Report GL67 òG/L Account Code Usage by Format Line Numberó shows all of the account codes 
within ranges of accounts on the detail lines of a format.  For account codes that do not exist in the 
companyõs chart of accounts, the report prints ò**NOT IN FILE FOR THIS COMPANY**.ó  You 
must select the option òCompany number to validate accountsó for this report to print. 

3. Report GL68 òG/L Account Code Usage by G/L Account Codeó shows all of the format line numbers 
that reference each account code.  When account codes are not used in the format, the report prints 
òNOT REFERENCED IN FORMAT.ó  You must select the option òCompany number to validate 
accountsó for this report to print.   

To print the Format File Listing 

ü From the Pacioli/400 Power Ledger II Menu 

ü Select  Financial Statements Menu (Option 2), press <enter> 

ü Select  Format File Listing (Option 6), press <enter>.  Screen GL6161 displays. 

Screen 39 GL6161 Format File Listing Options 

 GL6161                   Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU                   Format File Listing                      hh:mm:ss  

                                                                              

                                                                                 

                                                                                 

                                                                                 

                                                                                 

 From Format ID  . . . . . . . . . . . .   0001                                   

                                                                                 

 Thru Format ID  . . . . . . . . . . . .   0001                                   

                                                                                 

 Company number to validate accounts . .   0002                                   

                                                                                 

 Only non - referenced accounts? . . . . .   N     (Y/N)                           

                                                                                 

                                                                                 

                                                                                 

                                                                                 

                                                                                 

 Repeat  Batch   Forms       Queue     Copies  Hold  Save                        

   N       Y   *STD        QPRINT        001    Y     N                          

                                                                                 

 F3=Exit   F12=Cancel   F23=Set Defaults                                         

                                                                                 

 

Prompt Entry 

From / Thru Format 
Number 

Select to list one format or a range of formats. 
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Company Number to 
Validate Accounts 

Optional.  When you enter a company number, Power 
Ledger II analyzes account number usage by format detail 
line number and by the companyõs chart of accounts.  If 
you do not enter a company number, Power Ledger II only 
prints the G/L Format Listing (report GL61). 

Only Non-Referenced 
Accounts? 

Are you only interested in seeing the accounts that are not 
referenced in this format (range of formats)? 
N No.  You want to see account usage by format line 

number (report GL67 prints) and by all accounts for 
the company (report GL68 prints).  Report GL61 is 
also printed. 

Y Yes. You only want to see accounts for the 
company that are not referenced in the format.  
Only report GL68 prints. 

 

Function Keys What actions do you want to take from this screen? 
F3 Exit.  Quit working with the report requests and 

return to the menu. 
F12 Cancel.  Return to the prior screen or menu. 
F23 Set Defaults.  Permanently store the options 

currently on the screen.  These options will be 
shown the next time you select his report. 

 

 

NOTE:  If you select the option òOnly non-referenced accountsó then only report GL68 
prints and only accounts for the company that are not referenced in the format are 
listed.  This option allows you to quickly see which accounts are not included in the 
format. 
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Advanced Formatting 

General Information  
Advanced Formatting techniques utilize the flexibility of the Pacioli/400 Accounting Suite.  Advanced 
techniques include:  

ü Companies across the page 

ü Several versions of the layout within the same format 

ü Reporting different column sets on the same page 

ü Percent Columns derived from a base calculation line  

ü Divisions or Departmental Reporting 

Advanced Formatting techniques will utilize the principles discussed in Chapter 5 Introductory Formatting.  
Additional fields provide the capabilities to format Financial Statements that are more complex. 

 

Companies across the page refer to he ability to 
provide a separate column occurrence for the 
individual companies in you defined in Company 
Configuration (Refer to Application Setup on page 
21.) 
 

With one òshelló format, you can have several 
versions by using Select Codes.  For example, an 
Income Statement format may have one version for 
Current Year Actual, and one for Current Year 
Budgets. 

 

Percent Columns for the corresponding dollar 
amounts can be calculated using a base line amount 
(Total Net Sales). 

 

 

Column Code Text File can be changed to print 
column headings using Dynamic Substitution Codes 
for month, period, and year information. 

 

Companies 
Across Page 

Column Occurrence, 
Override Company 

Multiple  
Versions of 
One Format 

Select Codes, 
Multiple Column 

Control Lines 

Percentage 
Columns 

Calculated Base Line, 
Take % of Line 

Number 

Column Code 
Text File 

Dynamic 
Substitution Codes 
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Multiple Companies (Division/Departments) Across the Page Format: 

ü From Pacioli/400 Power Ledger II Menu 

ü Select Financial Statements Menu (Option 3), press <enter> 

ü Select Formatting (Option 2), press <enter> 

ü Press F6 function key to Add a format 

ü Enter a Format ID (format IDs can have up to four alpha, numeric, or a combination) 

ü Name, and Forms information  

ü Create Header Specifications (Refer to Introductory Formatting on page 63. 

ü Create Column Control Specification with several Column Occurrences 

ü Create Several Detail Specifications to include the Override Company Number or Specific 
Division/Department for each Column Occurrence 

 

Screen 40 GL6024 Formatting companies across the page 

GL6024                   Pacioli/400 Accounting Suite      WWWWWWWWWW mm/dd/yy  

 CHANGE                 Financial Management System (FMS)   UUUUUUUUUU hh:mm:ss  

 Rel. nn.nnn              Add/Change Column Control                              

                                                                                 

 Format#  Name                                 Line  Select  Action  Space       

 0006     INCOME STATEMENT                     11.00   2       D       1         

                                                                                 

 ------------------------  Column Control Specifications -----------------------   

 Zero   Sign   Zero   Div   Auto   Thous   Amount   Amount    Round     Percent  

 symb   symb   drop   err   hdgs   delim   align    decimal   amounts   decimal  

  0      8      N      0     Y      N       1        0         Y           0     

                                                                                 

 Col   Len Spc  Col   Len Spc  Col   Len Spc  Col   Len Spc  Col   Len Spc       

 DES    25   2  CUR    16   2  YTD    16   2  CUR    16   2  YTD    16   2       

 CUR    16   2  YTD    16   2  CUR    16   2  YTD    16   _  _____  __   _       

                                                                                 

                                                                                 

 Forms Width: 198  Calculated Width: 169                                         

                                                                                 

 F3=Exit   F4=Prompt   F12=Cancel   F14=Add Header   F16=Add Detail              

                                                                                 

 

NOTE:  Several Column Occurrences refers to using the same column code more than one 
time in a single Column Control Specification.  Each Column Occurrence will 
require its own Detail Specification. 

 

In the example, four Column Occurrences have been defined (see Figure 1 Multiple-Occurrence Column 
Definition below).  This will provide Current Month Actual data for each of the four Companies we want to 
report on.  Answer òNó to Auto Headings.  You will want to hardcode your headers to print the Company 
Names over each respective column.   

NOTE:  Use a space of 000 to print text or data on the same line on the page.  Each Column 
Occurrence will have its own Detail Specification. 
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Figure 1 Multiple -Occurrence Column Definition 

DES  25 2   CUR 15 1 YTD 15 1 CUR 15 1 YTD 15 1   CUR 15 1 YTD 15 1  CUR 15 1 YTD15  1   

     

Occurrence: #1 #2 #3 #4 

 

 

Screen 41 GL6025 Formatting companies across the page 

GL6025     WWWWWWWWWW    Add/Change Format Detail Specifications    UUUUUUUUUU  

                                                                                 

 Format   Name                                 Line    Select    Action    Space  

   0006   INCOME STATEMENT                  17.00     _            D           1 

                                                                                 

 Code   Pos    Desc  Print  Norm  Value  Col  Under  Divide  Zero   Amnt   Pcnt  

               type  line   sign  type        line   error   drop   symb   symb  

             __C      Y      D     A           N              _      2      1    

                                                                                 

 .... ...10.... ...20.... ...30.... ...40       Take % of line no .     14.00     

    Purchases                                   Override company ......   0000   

                                                                                 

 Oper  Type  From value                To value           Explode?  Div.  Dept.  

  A     A    410010100        _        00000410099999          _     ___   ___    

  _     _       _____________       ______________         _       ___   ___     

  _     _       _____________       ______________         _       ___   ___     

  _     _       __________ ___       ______________         _       ___   ___     

                                                                                 

 F3=Exit   F4=Prompt   F12=Cancel   F14=Add Header   F15 - Add Column              

                                                                                 

 

Each line on the page will have four Detail Specifications in the example.  Use 000 as the space for the 
second, third, and fourth Detail Specification to print on the same line on the page.  

The first Detail Specification will have a ò1ó in the COL field.  The Company we want to appear in this 
column occurrence is Company 001.  Enter ò001ó in the Override Company field.  For 
Division/Departments enter the Division number in the Div. Field for Divisions or enter the Department 
number in the Dept. field for Departments in the appropriate column occurrence. 

The second Detail Specification will have a ò2ó in the COL field.  The Company we want to appear in this 
column occurrence is Company 002.  Enter ò002ó in the Override Company field.  

The third Detail Specification will have a ò3ó in the COL field.  The Company we want to appear in this 
column occurrence is Company 003.  Enter ò003ó in the Override Company field.  

The fourth Detail Specification will have a ò4ó in the COL field.  The Company we want to appear in this 
column occurrence is Company 001.  Enter ò004ó in the Override Company field.  

To Create Multiple Versions of a òshelló Format Using Select Codes: 

ü From Pacioli/400 Power Ledger II Menu 

ü Select Financial Statements Menu (Option 3), press <enter> 

ü Select Formatting (Option 2), press <enter> 

ü Create Header Specifications (Refer to Introductory Formatting on page 63.) 

ü Create Column Control Specification with Select Codes 

ü Create Detail Specifications  
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Multiple Versions of a ñshellò Format using Select Codes 

Screen 42 GL6024 Multiple Versions of a "shell" format using select codes 

GL6024                   Pacioli/400 Accounting Suite     WWWWWWWWWW mm/dd/yy  

 CHANGE                 Financial Management System (FMS )   UUUUUUUUUU hh:mm:ss  

 Rel. nn.nnn                  Add/Change Column Control                          

                                                                                 

 Format#  Name                                 Line  Select  Action  Space       

   0006       INCOME STATEMENT              11.00       2         D          1   

                                                                                 

 ------------------------  Column Control Specifications -----------------------   

 Zero   Sign    Zero    Div   Auto   Thous   Amount  Amount    Round    Percent  

 symb   symb    drop    err   hdgs   delim   align   decimal   amounts  decimal  

  0      8       N       0     Y       N        1        0          Y      0     

                                                                                 

 Col  Len  Spc   Col  Len  Spc   Col  Len  Spc   Col  Len  Spc   Col  Len  Spc   

 DES   25    2   C01   11    1   C02   11    1   C03   11    1   C04   11    1   

 C05   11    1   C06   11    1   C07   11    1   C08   11    1   C09   11    1   

 C10   11    1   C11   11    1   C12   11    1   YTD   15    _   ___   __    _   

                                                                                 

                                                                                 

 Forms Width: 198    Calculated Width: 186                                       

                                                                                 

 F3=Exit  F4= Prompt  F12=Cancel  F14=Add Header  F16=Add Detail                  

                                                                                 

 

Select Codes provide you with up to thirty-five different user defined versions of a format.  Select Codes 
determine the line òselectedó at run time.  If the Select field is left blank, the line will always process at run 
time.  Select Codes are a means of turning lines off and on during a Report Request (Refer to Introductory 
Formatting on page 63) 

They are most commonly used for Column Control Lines, but can be used for Headers or Detail Lines.  
When using Select Codes on a Detail Specification, specifying a òCó in the Action field the line will always 
calculate.  For example, Select 1 may show Current Year 12 Months across the page.  Select 2 may show 
Current Year Actual vs. Current Year Budget.  To request Select 1 during a Report Request, enter ò1ó in the 
Select field on the Report Request screen. 

To Create a Percent Column using a Base Line: 

ü From Pacioli/400 Power Ledger II Menu 

ü Select Financial Statements (Option 2), press <enter> 

ü Select Formatting (Option 2), press <enter> 

ü Create Header Specifications (Refer to  Introductory Formatting on page 63) 

ü Create Column Control Specification with PCT Codes 

ü Create a Non-Print Base Line for Calculation 

ü Create Detail Specifications using Take % of Line No (number)  
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Screen 43 GL6025 Percentage of a base line 

GL6025     WWWWWWWWWW    Add/Change Format Detail S pecifications    UUUUUUUUUU  

                                                                                 

Format   Name                                 Line    Select    Action    Space  

   0006   INCOME STATEMENT                  21.00     _            D           1 

                                                                                 

Code   Pos    Desc  Print   Norm   Value   Col   Under   Divide   Zero   Amnt   Pcnt       

                   type   line      sign      type              line        error     drop    

symb    symb       

             __C       Y        D         A                N                         _        2          

1         

                                                                                 

                                                                                 

 .... ...10.... ...20.... ...30.... ...40       Take % of line no .     14.00    

    Cost of Goods Sold                          Override company ......   0000    

                                                                                 

Oper  Type  From value                To value           Explode?  Div.  Dept.   

 A     A    000006000.       _        00000600099999          _     ___   ___     

 _     _    _____________       __________ ____         _       ___   ___         

 _     _    _____________       ______________         _       ___   ___         

 _     _    _____________       ______________         _       ___   ___         

                                                                                 

 F3=Exit   F4=Prompt   F12=Cancel   F14=Add Header   F15 - Add Column              

                                                                                 

 

Changing Column Code Text using Dynamic Substitution Codes 

To Change a Column Code Text using Dynamic Substitution Codes: 

ü From Pacioli/400 Power Ledger II Menu 

ü Select Financial Statements (Option 2), press <enter> 

ü Select Column Code Text (Option 3), press <enter> 

ü Insert 2 in OPT column beside column code test to change, press <enter> 

ü Press F1 to view choices for Dynamic Substitution Codes 

ü F3 to Exit Help Text 

ü Enter Dynamics Substitution Codes on Text Lines 

ü Answer Auto Headings òYó on the Column Control Specification in Formatting 
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Screen 44 GL662 Add/Change G/L Text File 

GL662                    Pacioli/400 Accounting Suite      WWWWWWWWWW mm/dd/yy  

 CHANGE                 Financial Management System ( FMS)   UUUUUUUUUU hh:mm:ss  

 Rel. nn.nnn              Add/Change G/L Text File                               

                                                                                 

Company  Code                                                                    

  0000        YTD                                                                

                                                                                 

                             1       1       2     2                             

             .. .....5é......0é......5é......0éé...5                             

 Line 1                                TO - DATE____                               

 Line 2                                BALANCE____                               

                                                                                 

                                                                                 

 'Line 1' and 'Line 2' refer to column headings.  For Column Headings,           

 key each line's heading  so that it ends in the last position of                 

 the line.  Note that the amount of space available for the heading              

 is determined by the column width specified in each format.                     

                                                                                 

                                                                                 

F3=Exit   F12=Cancel                                                             

                                                                                 

 

NOTE:  The most common codes changed are the C01-C12 using the @M (Current Month) 
to pick up the abbreviated month for the corresponding column.  (Example:  FEB)  

Using Dynamic Substitution Codes helps to eliminate hard coding and maintaining some headers.  Codes 
for Company 000 are used for all companies.  Codes can be copied to individual companies and changed for 
only the company that will have the changes required. 
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Table 2 Dynamic Substitution Codes 

TYPE DESCRIPTION  

@4CC Calendar Year-Current Year (ex:  2002) 

@4CL Calendar Year-Prior Year (ex:  2001) 

@4CN Calendar Year-Next Year (ex:  2003) 

@4FC Fiscal Year-Current Year (ex:  2002) 

@4FL Fiscal Year-Prior Year (ex:  2001) 

@4FN Fiscal Year-Next Year (ex:  2003) 

@B Calendar Year-Prior Year (YY format) 

@C Calendar Year-Current Year (YY format) 

@D Calendar Year-Next Year (YY format) 

@E Fiscal Year-Prior Year (YY format) 

@F Fiscal Year-Current Year (YY format) 

@G Fiscal Year-Next Year (YY format) 

@M Abbreviated Month of Column Data (ex:  JAN) 

@P Period Number of Column Data (ex:  01) 
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Period Close 

General Information 
Pacioli/400 Power Ledger II  significantly reduces processing times for Period Close and Year-End Close 
procedures.  The Period Close is usually completed at the end of the fiscal period.  The Company 
Configuration stores the current fiscal period based on the Period Close procedure.  Once a period is 
closed, the current fiscal year and the current period number are updated in the Company Configuration. 

The Year-End Close procedures are the same as the Period Close procedures.  When you close the last 
period of your fiscal year, the Year-End Close is done.  The Year-End Close automatically calculates 
Retained Earnings and the opening balances for the next fiscal year.  Preceding (older) fiscal years are locked 
from accepting new journals during Year-End Close. 

 

The Period / Year-End Close process generates three 
reports automatically:  Closing Trial Balance, 
Transaction Register, and Journal Listings. 

 

The Period / Year-End Close process updates the 
current fiscal period in the Company Configuration to 
the next fiscal period.  In addition, the journal detail 
records can no longer be modified. 

 

The Year-End Close process: calculates the Balance 
Sheet accounts beginning balances, clears the P&L 
accounts beginning balances and calculates the next 
fiscal yearõs Retained Earnings beginning balance. 

 

When adjusting entries are posted into the prior year through Journal Entry, the application automatically 
recalculates Retained Earnings and the opening balances for the current year (Refer to Journals on page 48). 

 

Period and 
Year-End 

Close Reports 

Transaction 
Register, Journal 

Listing, Trial 
Balance 

Period 
Close 

Rolls Period Date, 
òClosesó Journals 

Year-End 
Close 

Calc Beginning 

Balances, 

Retained Earnings 
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To Close the Fiscal Period: 

ü From Pacioli/400 Power Ledger II Menu PGLMNU 

ü Select Period/Year-End Close (Option 6), press <enter> 

ü If the Select Company screen FS301 appears, key ô1õ in the OPT column to select company to close, 
press <enter> 

ü Screen GL80 appears showing the period to be closed (see Note 1 below). 

ü Press <enter> to Confirm 

Screen 45 GL80 Period Close 

GL80                     Pacioli/400 Accounting Suite                 mm/dd/yy  

 UUUUUUUUUU                       Period Close                         hh:mm:ss  

                                                                                 

  Company                            Period      Ending                          

    0001 Millennium Manufacturing    2001/06     JUNE 2001                       

                                                                                 

                                                                                 

                                                                                 

  Open Journals Exist:  NO                                                       

  Unresolved Standards: NO                                                       

                                                                                 

                                                                                 

                                                                                 

 Repeat    Batch     Forms        Queue         Copies  Hold  Save               

   N         Y       *STD         QPRINT           1      Y     N                

                                                                                 

  F2=Ignore Standards   F3=Exit   F12=Cancel   F23=Set Defaults                  

                                                                                 

 

NOTE 1: If this is the first time you have ever closed a period for a company, Power Ledger 
II  will prompt you for the period to close.  After you press enter on the prompt 
screen, Screen 45 GL80 Period Close displays. 

NOTE 2:  If you have open journals, you will not be able to close the period.  Return to 
Journal Entry and search the period for journals with a status of òOó (open).  Each 
open journal must either be posted or deleted before closing can proceed. 

NOTE 3:  If you have unresolved standard journals, it is suggested that you verify that all the 
Standard Journals required for the period have been posted.  Some Standard 
Journals may only be used quarterly (for example).  The Period Close will still show 
these journals as òunresolvedó.  Press F2 to Ignore the Standards and the period is 
now ready to close. 

To Close the Fiscal Year: 

ü From Pacioli/400 Power Ledger II Menu PGLMNU 

ü Select Period/Year-End Close (Option 6), press <enter> 

ü If the Select Company screen FS301 appears, key ô1õ in the OPT column to select company to close, 
press <enter> 

ü Screen GL80 appears 

ü The period to close is the last period of the fiscal year 
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ü Press <enter> to Confirm 

NOTE:  Year-End close is the last period of the fiscal year.  This year-end close updates 
Retained Earnings and the opening balances in the next fiscal year.  The Retained 
Earnings account defined in the Company Configuration should be classified as a 
type òRó.  Your P&L accounts will be cleared into the beginning balance of this 
Retained Earnings account.  (Refer to ??? on page ???) 

 

Advantages to performing Period Close monthly: 

The advantages are: 

ü The current fiscal period rolls to the first open month 

ü The period date is current on Data Transfer screens 

ü The journal entry screen only allows you re-open journals for the current period 

ü Reduces the risk of standard entries being posted into a closed period 

Advantages to performing Year-End Close before the audits are complete: 

The advantages are: 

ü Reporting for the New Year as soon as the year is complete (with the exception of Adjusting 
Entries) 

ü The only journals appearing in the Journal Entry screen are the journals for the current year 

ü Reduces the risk of Data Transfer into the prior fiscal year 

ü Adjusting entries are posted through the Post Prior Year Journal option (Refer to Journals on page 
48) 

 

NOTE:  You will not be able to close Period 1 of the new fiscal year until you have closed the 
previous fiscal year. 

Re-Opening the Last Period Closed 
You can re-open the last period closed.  You must be authorized to user functions Period Close 
(GL/PRDCLS) and Period Reopen (GL/PRDREO). If you are authorized and this company has been 
through at least one period close, function key F8=Reopen will be displayed on screen GL80.  When you 
press F8, Power Ledger II will display a confirmation window showing the period to be re-opened.  You can 
press <enter> to continue or F12 to cancel the request to re-open of the last closed period. 

You may re-open the last closed period multiple times if you wish to òback upó to an earlier period.  
However, be aware that the re-open last period closed job occurs in batch and may take some time to finish 
depending on how busy your system is.  Check for completion messages or submitted job status. 

To Re-Open a Period: 

ü From Pacioli/400 Power Ledger II Menu PGLMNU 
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ü Select Period/Year-End Close (Option 6), press <enter> 

ü If the Select Company screen FS301 appears, key ô1õ in the OPT column to select company to close, 
press <enter> 

ü Screen GL80 appears 

ü Press F8.  The period to re-open displays 

ü Press <enter> to Confirm 
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Budgeting 

To Budget By Account: 
ü From Pacioli/400 Power Ledger II Menu 

ü Select File Maintenance (Option 4), press <enter> 

ü Select Chart of Accounts (Option 1), press <enter> 

ü Insert òBó in OPT column, press <enter> 

To Budget by Account Ranges: 
ü From Pacioli/400 Power Ledger II Menu 

ü Select File Maintenance (Option 4), press <enter> 

ü Select Budgeting (Option 2), press <enter> 






































































































